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Pabouas mporpamma VYI1.02.01 YyeOnas mpaktuka npodhecCHOHAIBHOTO
moxyiis [IM.02 « ApxuBHOE J1e710 B cyJie» pa3paboTaHa Ha ocHoBe DeepaibHOrO
roCyJapCTBEHHOT0 00pa30BaTENbHOIO CTaHAApPTa CPEIHEr0 NPo(dheCcCUOHATBHOTO
oOpazoBanus 1o creuuanbHocTH 40.02.04 «OpucnpyaeHuus», yTBepKISHHOTO
npukazoM MunucreperBa npocsenieHus Poccuiickoin @enepannn ot 27.10.2023
No 798 (3apeructpupoBano B Muntocte Poccum 01.12.2023 Ne 76207)

Opranuzanus-pa3paboTyuK: Yebokcapckuid UHCTUTYT (punman)
dbeneparbHOro rocyIapcTBEHHOTO aBTOHOMHOTO 00Pa30BaTEAbHOTO YUPEKICHUS

BBICIIETO 00pa3oBaHus «MOCKOBCKHI MOTUTEXHUYECCKUN YHUBEPCUTETY

Pa3zpabotuuku: MairoTknHa Haranus CemeHOBHa, KaHW1aT

neaarorn4cCKux HavK, JJOICHT KthCZ![ZBI H[!&BO

[Iporpamma onobpena Ha 3acemanuu kadenapsl [IpaBo (mporokona Ne 9 ot

18.05.2024).




1. MACHOPT PABOYEM ITPOTPAMMBI YUEBHOM NPAKTUKH

1.1. Heab y4yeOnoii npaxkruku. VYI1.02.01 VueOnas npakTuka
npodeccuonanbHoro wmoxayis [IM.02 «ApxuBHOE J1€7I0 B Cyle» o
cneuanbHoctu 40.02.04 IOpucnpyneHuusi HampabiieHa Ha (OPMHUPOBAHHE Y
oOy4Jaromuxcs yMeHU, TpuoOpeTeHre NepBOHAYaIbHOTO MPAKTHYECKOTO OIbITa U
peanusyercs B pamkax npodeccuonaabaoro Mmoaysist IHIICC3 mo ocHOBHBIM BUaM
npodeccuoHaIbHON ~ ACSATENBHOCTH  JUJIT  TOCJEIYIOLIEr0  OCBOGHUS UMM
npodeccruoHaIbHBIX KOMIIETEHIINM 110 N30paHHOM CIIEeMaTbHOCTH.

PabGouast mporpamma ydeOHON TPAKTUKH SIBISETCS YaCThIO IPOrPAMMBbI
IIOATOTOBKM CHEUMAIUCTOB cpeaHero 3BeHa B coorBerctBuM ¢ PI'OC 1o
crietmanabHocTH 40.02.04 FOpucnpyaeHus.

1.2. IlocraBieHHass  1eJib  PacKpbIBaeTCsi U  KOHKPETU3HPYETCA
IIOCJIEA0BATEIBHBIM U B3aUMOCBSI3aHHBIM PEIICHUEM PsiZla OCHOBHBIX 3aJa4:

— (opMupoBanre y oOyyarmMXcsi 3HAHUM U YMEHUM B paMKax
pO(EeCCUOHANIBHBIX MOJYJIEW MPOrpaMMbl MOATOTOBKH CIELUATUCTOB CPEIHETO
3BEHA;

— TOJIyYeHHE MEPBUYHBIX NPO(ECCHOHATBHBIX YMEHHI, B TOM YHUCJE IO
BOIIPOCaM BEJIEHUs JEJIONPOU3BOJICTBA, aPXUBOBEACHMS, CyJ€OHON CTAaTHCTHUKH,

KOMITbIOTEPHOU aBTOMAaTHU3aIuU JIeSITCIIbHOCTH o cy1eOHOMY
aJIMUHUCTPUPOBAHUIO, A TAKXE COCTABJICHUS OCHOBHBIX IIPOLECCYaJIbHBIX
JIOKYMEHTOB;

— (opMUpOBaHHE YCTOMYMBBIX HABBIKOB BJIQJCHUS BBIYMCIUTEIBHOM
TEXHUKOH, paboThl B MH(OOPMAITMOHHO-CITPABOYHOM CETH;

— OCO3HaHHE CYUIHOCTM U COIMAJbHOM 3HAYMMOCTH CBOEHl Oymyuieit
npodeccum;

— cOop MarepuasioB, HEOOXOAMMBIX [IJIi COCTaBJICHUS OTYETa O
MIPOXO0KJICHUU MTPAKTUKHU B COOTBETCTBHH C THEBHUKOM MPAKTUKU;

- MIOBBIIIEHHE MOTUBALIMH K PO(HECCUOHATBHOM IEITETbHOCTH.

Kpome Toro, B nmepuoj; yueOHOI MpakTUKK y oOydaromuxcs GopMHUpyeTcs
NOpEJCTaBIEHUEe O KYJIbType Tpyda, KYJIbType U O3THUKE MEXKIUYHOCTHBIX
OTHOILIEHUH, KAYECTBEHHOI'O BBIMIOJIHEHMSI 3aaHUN, COOIIOACHUS PABUI U HOPM
HIOBEJICHUSI.

1.3.Buan npaxkruxm: YI1.02.01 VYueOnas mnpaktuka mnpodecCuoHaIBHOTO
moxyiist [IM.02 «ApxuBHOE J€J10 B CyIe».

1.4.Cnoco0bI npoBeieHUs1 y4eOHOM MPAKTUKH:

- CTallMOHapHas;

- BBIE3/IHASL.

CrauponapHast  y4yeOHass MpaKkTHKa NOPOBOAUTCS B NpOodUIBHON
OpraHu3alliy, Pacloi0KeHHON Ha TeppuTopuH r. Yebokcapsl.

Brle3iHasg yuyeOHasi mpakTUKa MPOBOAMTCS B MPO(UIBHBIX OpraHU3alusIX 3a
npeaenamu r. Yebokcapsl.

VYyebHyto mnpaktuky oOyuvaromiuecss ®duiauana MpPOXOASIT HA OCHOBAHUU
JIOTOBOPOB, 3aKIOYaeMbIX Mexay PuiananoM M OpraHu3alusMU, IEATEIbHOCTb



KOTOPBIX COOTBETCTBYET NPOPECCHOHATIBHBIM KOMIETEHIIUSAM, OCBAaHBaeMbIX B
pamkax OIl CIIO. Cpok mnpoxoxaenus ydeOHOU mnpaktuku (36 dYacoB) B
COOTBETCTBHH C rpadukoM y4eOHOTO TIpoIiecca.

1.4. IlepeyeHb INIAHMPYEMBIX pPe3yJbTATOB O0y4YeHHs IO Y4eOHOH
NPaKTHKH

B xozme ocBoeHHs mporpaMMbl Y4eOHOW NPAKTUKH OOydvarouuecs
BBITIOJIHAIOT CJIETYIOUIUE BUbI PA0OT:

- YCBOGHHME OCHOBHBIX BHUJOB JOKYMEHTOB, IOJTrOTaBJIMBAEMbBIX
OpraHU3aIMEH;

- U3y4YeHUe coepx anus U GOpMbI Pa3IUUHBIX BUIAOB IOKYMEHTOB;

- y4acTH€ B MOJTrOTOBKE IPOEKTOB CIIy>KEOHBIX IOKYMEHTOB, B TOM YHCJIE C
HCITOJIb30BAHUEM TEXHUYECKUX CPEICTB;

- IOATOTOBKA U 0(pOpMIIEHHE JOKYMEHTALIMU [T HAllPaBJICHUS aJpecaTy;

- CUCTEMAaTHU3alMsl U KaTeropusalus JOKyMEHTOB;

- COCTaBJIEHUE OIMCU JAOKYMEHTOB; MOATOTOBKA JOKYMEHTOB ISl Cayd B
apXuB;

- paboTa ¢ apXMBHBIMU JOKYMEHTaMU;

- coOnroJieHHe TpaBUil OOpallleHHs C JOKYMEHTaMH OTPaHUYECHHOTO
JOCTYTIA.

B pesynbrare mpoxoxaeHuss y4eOHOM MPaKTUKU OOyYaroUuics JTOJKEH
o0naaaTh NpoeccuoHAJIBLHBIMH KOMIIeTEeHIMSIMMU:

[1K 1.4. OGecnieunBaTh paboOTy apxuBa cyja.

B pesyinbrare OCBOEHHA NIpPOrpaMMbl  JTAHHOTO  BHUAA  IIPAKTUKH
oOyyaroluiicss JOJDKeH o00jafaTh CIleIyIIIMMHU 3HAHUSMH, YMEHUSMU H
HABBIKAMM:

JloJkeH 3HATDH

-TIOPSIIOK  OTOOpa Ha XpaHEHHWE B AapXUB CYAOB JOKYMEHTOB, HX
KOMILJIEKTOBAHHUSI, YUE€Ta U UCIIOIb30BaHNUS;

- IepeYeHb JOKYMEHTOB CYI0B C YKa3aHUEM CPOKOB XPaHEHUS;

- HOPMaTUBHBIE YCJIOBUS XpPAHEHUS apXUBHBIX JOKYMEHTOB;

- IIOJIOXKEHUS O ITIOCTOSIHHO JACHCTBYIOLIEN SKCIIEPTHONM KOMUCCUH CyAa

JoJyxeH yMeTh:

- MOATOTAaBIMBATh CyAeOHbIe nena (HapsAlbl) U MaTepuaibl AJid COa4Yd B
apXHB;

- OCYLIECTBJIATDH MOJIHOE O(opMIIeHHE Jien (MOAUIMBKY WK NEpPEeIieT Jena,
U3BATUE W3 JleJla METaUNIMYECKUX CKPENoOK M CKOOOK, HyMEpaluio JIHCTOB U
3aI0JIHEHUE JINCTA-3aBEPUTEIIA);

- COCTaBJISITh BHYTPEHHIOIO ONUCH JOKYMEHTOB;

- BHOCUTh HEOOXO/IUMbIE YTOUHEHHS B PEKBU3UTHI OOJI0KKHU JIeIa;

- 0(bOpMIIATH pE3yJIbTAThl CAYM JI€T HA APXUBHOE XPAHEHUE;

- cO0JII0/1aTh OXPAHHBIN PEKUM IMOMELIEHUIN XPaHUIIUILL,

- BBITIOJIHSATH MOPSAJOK UCIIOJI30BAHUS JOKYMEHTOB apXHUBa Cy/1a;

- OpraHM30BaTh IMOPSJOK OTOOpa JOKYMEHTOB M O(QOpMJIEHUS HX Ha
YHUYTOKEHHE.

Joy15KeH moyYuTh NPAKTHYECKUMN ONbIT:



- 110 OpraHu3anuu paboThI C TOKYMEHTaMU;

- 10 KOMIUJIEKTOBAHHUIO CYACOHBIX €T W HAPSAIOB ISl MOCTOSIHHOTO
XpaHEHUS,

- 10 OpPraHU3alMK XPAHEHUS apXUBHBIX IOKYMEHTOB

1.5. MecTo y4eOHOM NPAKTHKHU B Y4eOHOM ILIaHe

YyeOHast ~ mpakTHMKa  BXOOUT B MNPOPECCHOHAIBHBIA  MOJYJb
Mpo(EeCCUOHANTBHOTO Y4€OHOr0 UKIA MPOrpaMMBbl MOATOTOBKU OOYYAIOIIUXCS IO
cnenuanbHoct 40.02.04 HOpucnpyaenuus (kBanudukanus «Crnenuaiuct 1o
CylieOHOMY aJAMUHUCTPUPOBAHHUIO»), KOTOPBIA SBISETCS OO0SA3aTENbHBIM U
NpeJICTaBIAET COOOM BUI YUEOHBIX 3aHATHM, HETIOCPEICTBEHHO OPUEHTUPOBAHHBIX
Ha podecCUOHATBHO-TIPAKTUYECKYIO MMOJATOTOBKY 00YYarOIINXCS.

VYyebHast mpakTUKa HampaBieHa Ha (OpPMHUpPOBaHHE Yy OOydYarOIIMXCS
yMEHUH, TPHOOPETEHNE EPBOHAYATBHOTO MPAKTUIECKOTO OIBITA U PEAIN3yeTCs B
pamkax mpodeccuonansaoro moayist [1IM.02 ApxuBHoe nieno B cye.

[TpakTuky oOyuaromuecs Mo OYHOM M 3a04HOM (hopMe MPOXOASIT BO BTOPOM
ceMecTpe.

VYyebHass npakTuka mo npodeccuoHanbHoMy Moayio [IM.02 ApxuBHoe
JIeJI0 B CYJIE SIBJISIETCSI TPOMEKYTOUHBIM 3TanoM (OpMHUPOBAaHUS KOMIIETEHUIUN B
npouecce ocsoenus: OITOIL.

VI1.02.01 VYuyebnas mnpaktuka npodeccuonampHoro wmoayias [IM.02
«ApXuBHOE JeN0 B cyle» Oazupyercs Ha AMCHMIUIMHAX MNpo(dhecCHOHATBHOTO
UKJIA:

MJIK.02.01 ApxuBHOE J1€J10 B CyJi€

MJIK.02.02 Opranu3anus paboThl apXuBa B Cye

U SBISIETCA MNPEALIECTBYIOIIEH [l TMPOU3BOACTBEHHOW MPAKTUKU IO
YKa3aHHOMY  MOJIyJII0, TPOU3BOACTBEHHAs  MpaKkTUKa  (OpeaIuILIOMHAas ),
roCy1apCTBEHHOM UTOTOBOW aTTECTALINH.

dopmMoii MTPOMEKYTOUHOM AaTTECTAlMM 3HAHUM 00ydaeMbIX MO OYHOU H
3a04HOM (hopMe 00yUEHHUS SBIISETCS 3a4€T C OIEHKOM.

2. CTpyKTypa N coaepxaHue y4eOHO NMPAKTUKH

2.1. O0bem y4yeOHOHM NMPAKTHUKU M BUAbI y4eOHOH padoThI MO 04YHOH (opme
00y4eHus

Bun ydyeoHoii padoThl Obvem uacos

Y4yeOHast Harpy3ka o0yuariuerocs (Bcero) 36

O0beM paﬁoTbl 06y‘lalOIIIHXCﬂ 10 B3aNMMOJEHCTBHIO C npenoaaBarTejieM

B TOM YUCJIC:

JICKIINH

IMMPAKTHUYCCKAS IMOATOTOBKA

KOHCYJIbTallUU

KypCcOBbI€ pabOThI

CamocrosiTeibHas padora o0yuyarwomerocst (Bcero) 36

Dopma npomercymoyHoll ammecmayuu no OUCYUNIUHE. 3a4em C OyeHKoU. (2 cemecmp).




O0bem yuyeOHOIl MPAaKTHKM M BH/IAbI Y4eOHOIl padoThl MmO 3a04HOM (opme
00y4eHus

Buj yueOHoii padoThl Oobvem uacos

Y4eOHas Harpy3ka o0y4amuierocs (Bcero) 36

O0bem padoThl 00YYAKIIMXCS M0 B3aMMO/IeIICTBHIO C MIPenoiaBareseM

B TOM YHCIJIC:

JICKIIMH

MPAKTUYCCKas MMOoAroTOBKa

KOHCYJIbTallun

KypPCOBBIE€ paOOTHI

CamocTosiTejibHasi padoTa o0yuaruierocs (Bcero) 36

Dopma npomercymoyHoll ammecmayuu no OUCYURIUHE. 3a4em C OYyeHKol. (2 cemecmp).




2.3. TEMATUYECKHH IIIAH U COJEPXKAHUE YUYEBHOH MNPAKTHUKH 11O

OYHOMU ®OPME

OBYYEHUA
HaumeHnoBaHue pa3jaeioB U Copep:xanue y4e0HOro MaTepHaJa M (OpPMbI OPraHU3ALMH JeATEeJbLHOCTH 00yYal0O X CH O0bem Kol
TEM B yacax KOMIIETEHIMH U
JHUYHOCTHBIX
pe3yJIbTaToB,
¢opmupoBanuio
KOTOPBIX
crnocodcTByeT
JJIEMEHT
NPOrpaMMBblI
TloozomosumenvHotil Conep:xkaHue y4eOHOT0 MaTepuasia 2 1K 1.4
aman: - BBIOOpP MecTa MPOXOKACHUS TPAKTUKH;
- TIOJIyYEHUE HAIPaBJICHUS Ha MPAKTUKY;
- TIONy4YEHUE MATEePUANIOB AJIsl MPOXOXKACHUS MMPAKTUKHU (IHEBHHUK, IPOTPaMMa);
- IOATOTOBKa IJ1aHa (rpaduka) MpaKkTHUKU;
- IOJIy4aeT HaIpaBJIeHUE HA MTPAKTHUKY.
CamocTosTe/ibHasi padoTa 00y4arouuxcs
Ocnosnoil sman: ConeprxkaHue y4e0HOro MmaTepmuajia 32 IIK 1.4
-BBIMIOJTHEHUE WHJMBHUAYAJIbHBIX 3aJaHUl TPOrpamMMbl MNPAKTUKU (O3HAKOMJICHHE CO
CTPYKTypoll u paboTol cyna, HM3y4yeHHE MaTepHaJoB e U JOKYMEHTOB IO MECTy
MIPOXO’KJICHUSI MPAKTUKHU; BEICHUE THEBHUKA MTPOXOKJICHHUS MPAKTUKH).
CaMocTosiTeibHAsA paboTa 00y4alonuXxcs
3axnroyumensueii oman: | CogepkaHue y4eOHOro MaTepuaa 2 IK 1.4

-00paboTKa 1 aHaJTU3 TIOJTYYEHHBIX MaTEPUAJIOB TI0 Pe3yJIbTaTaM MPAKTUKH;
- C YYeTOM OT3bIBa PYKOBOJHTEIIS TOJrOTOBKA K 3aIIUTE OTYETA 10 IPAKTHKE;
- 3aIUTA OTYETA.

CamocTosiTesbHas paboTa 00y4alommuxcs

TEMATHUYECKUH IVIAH U COAEP)KAHUE YUEBHOU MPAKTUKHU 11O 3A0OUYHOM ®OPME OBYUEHUSI

HaumeHoBaHue pa3ae/ioB u
TeM

Copep:xanue y4eOHOro MaTepuaJia 1 GOpMbI OPraHU3aLNH AeATEJIbHOCTH 00yYaI0IUXCH

O0nem
B 4acax

Koambl
KOMIIeTeHIUI 1
JHYHOCTHBIX
pe3yJibTaToB,




¢opmupoBannio

KOTOPbIX
crnoco0cTBYeT
3JIEMEHT
NPOrpaMMblI
Tloozomosumenvhulii Conep:xkaHue y4eOHOTr0 MaTepuasa 2 NK 1.4
aman: - BBIOOp MecTa MPOXOXKIACHUS MPAKTHKH;
- TIONy4YeHUE HAMPABJICHUS HA IPAKTHKY;
- TIOJIy4eHHUE MaTEPUAJIOB JUIs IPOXOXKICHHSI MPAKTHKH (JHEBHUK, IIPOTrpaMMa);
- MOJITOTOBKA IU1aHa (rpaduka) MpaKTHKH;
- IOJTy4YaeT HalpaBJICHUE Ha TPAKTHUKY.
CamocTosiTeqbHast paboTa 00y4alommuxcs
Ocnosnoti sman: Conep:xkaHue y4eOHOT0 MaTepuasa 32 IIK 1.4
-BBIMIOJIHEHHWE WHAMBHUIYAIbHBIX 3aJlaHUil TPOrpaMMbl MPAKTUKU (O3HAKOMIIGHHE CO
CTPYKTypol © paboTol cCyJa, HM3yYeHHUE MATEPHAIOB JIed W JOKYMEHTOB II0 MECTY
MIPOXOXKACHUS MPAKTUKHU; BEJICHUE THEBHUKA MTPOXOKIACHUS IPAKTUKH).
CamocTosiTeIbHAsI pa60Ta 00y4aI0IINXCSA
3axnouumenvholil sman: ConeprxkaHue y4e0HOro MmaTepmuasa 2 1K 1.4

-06pa60TI<a W aHaJIW3 MMOJIYYCHHBIX MaTCPHUAJIOB IO PE3yJIbTaTaM NPAKTUKHU,
- C YUYCTOM OT3bIBa PYKOBOAUTECIIA ITOATIOTOBKA K 3alIIUTE OTUCTA IO IIPAKTUKE;
- 3aluTa oT4dcTa.

CamocTosTebHasi padoTa 00y4yaromuxcs

CTyneHTsl AOIMYCKAIOTCSA K paboTe TOJBKO MOCJIE MPOXOXACHHUS BBOAHOIO MHCTPYKTa)ka MO TEXHUKE O€30MacHOCTU U
NEPBUYHOTO MHCTPYKTaXKa Ha pabodyeM MecTe.
PykoBonuTenb nMpakTUKA OT 00pa30BaTeIbHONW OpraHU3allMd MPOBOJUT KOHCYJIbTAIMH (3aHATHA) MO BOIPOCAM MPAKTHKH,
I71e KOHKPETU3UPYIOTCA €€ LEIu MU 3aJauyd, o0CYXJaeTcs BbIOOp CTYACHTOM HWHAMBUAYAJBHOTO 3aJaHUs ISl MPOXOXKICHUS
NPaKTUKK (MpUMEpHbIE 00pa3ibl MHAUBUAYAJIBHOIO 3a/laHUsl MIPEACTaBIICHbl B paboyeil mporpamme y4eOHOM TUCUUILIUHBL), a
TaK)K€ COTJIACOBBIBAETCS MHAMBUYAJIbHBIN TUIAH-TPAPUK MPOXOKACHUS YUEOHOU MPaKTUKH.
NunuBuayanbHoe 3aJaHue BbIOMpaeTcss oOydarolMMcs M3 MPEJIOKEHHBIX B pabodeil mporpamme, JuOO COCTaBISIETCS
CaMOCTOSATEILHO, 1OCie Yero oopMIIIETCS M0 YCTAHOBJIEHHBIM MPAaBUIIAM U COTJIACOBBIBAETCSl C PYKOBOJUTENEM MPAKTHKU OT
@unuana. [lepen npoxoxaeHUEM NPAKTUKU 00YYaOUIUICS OIy4YaeT y pyKOBOJUTEIS IPAKTUKY HAlpaBICHUE HA IPAKTHUKY.
CryneHT 00s13aH €XEeIHEBHO (KpOME BBIXOJHBIX M MPAa3AHUYHBIX JHEH) Iocenarb MECTO MPAKTUKH, OJUUHATHCS TpapuKy
paboThl OpraHa, SIBJISIOLIETOCsS MECTOM MTPAKTHKH.




PexoMeHanum nmo coep:KaHuIo 3TanoB (Pa3/aesioB) y4eOHOil NMPAKTHKH

OranaMM TNPAKTHKU SBJSAIOTCS CTYNEHH, KOTOpPbIE JOJDKEH MPOMTH
oOyJaroluiicss UIsi TOro, 4YToObl OCBOUTH HEOOXOAUMBIH OOBEM KOMIIETEHIHUI.
JUis KaXXAaoro sTama MNPaKTUKU PYKOBOJUTENEM OpraHu3alvu (pOopMHUpPYHOTCS
KOHKPETHbIE 3aJJaHHsl.

Ha n0020MoBUMENbHOM 3Imane TIPAKTUKU IPEeLyCMaTpUBAETCS
3HAKOMCTBO C MECTOM IPOXOKJEHUS NPAKTUKH C LIEJIBI0 U3YYEHUSI HOPMATUBHO-
IPAaBOBBIX  AKTOB,  ONPENEISIONMX  MPAaBOBYID  OCHOBY  JIESITEIIBHOCTH
COOTBETCTBYIOIIMX YUPEXKIACHHUM, X 3aJa4l U CTPYKTYpY.

OOwuit mOpsAAOK MOATOTOBKH Kadeapbl K MPOXOXKICHHUIO CTYICHTaMH
MIPAKTUK CIIETYIOIINN:

OTBETCTBEHHBI  mo  Kadeape  pacmnpenenser  CTYJEHTOB IO
opraHu3auusM, Ha 0a3e KOTOpbIX OHHM OyIyT HPOXOJIUTh MNPAKTUKY U
pa3palaThIBaeT MPOEKT MPHUKa3a O MPOXOKACHUS UMH MTPAKTUKU;

PYKOBOJUTENU TMPAKTHKU OT Kadeapbl COBMECTHO C PYKOBOJIUTEISIMU
NPaKTHK OT MNPO(UIBHBIX OPTaHU3ANMKA YTOYHSIOT MPOrpaMMy TPAKTUK H
WHIUBUyaJIbHbIE 3aJaHus  JUIsl  K&XJO0ro CTyJEeHTa C  Y4Y4eTOM  HX
JOJKHOCTHOIO MPEAHA3HAYEHUS;

PYKOBOJUTENU MPAKTUKU OT KaeApbl 3alUChIBAIOT TEMY M COJAEpKaHUE
WHIUBUYAJIBHOTO 3a/IaHUsl KaXKI0MY CTYJEHTY;

OTBETCTBEHHBI 1O Kadeape opraHu3oBbIBaeT oOliee coOpaHue
CTYJEHTOB, Ha KOTOPOM pacKpbIBaeT LEIM W 3aJaud IPaKTHUK, COAEpKaHME
MporpaMM M MOPSIAOK OT4ETa 00 WX BBINOJTHEHUH.

Ha BTOpOM - 0CHOBHOM 3Tane 00y4aromUMcs Ha MPAKTUKE IPeIaracTcs
NPUHATH yY4acTHE B KOHKPETHBIX MEPOMPHUSATHSIX: MPUCYTCTBOBATH MPH MpHEME
rpakJaH, y4acTBOBATh B CyZ€OHOM pa3OUpaTeNbCTBE J€1; U3yUYUTh HOPMATUBHO-
IIPaBOBOE U HOPMATUBHO-METOUYECKOE PETYJINPOBAHUE APXUBHOIO JIENA B CYJE.

Ha »ToMm, 3Tane npakTUKH BBINOIHIETCS MHAUBUAYAJIBHOE 3aJaHUE

OOyuaromyecss BBIIOJNHSIOT WHAUBUAYAJIbHOE 3aJaHUE, BbIIaBAEMOMU
HEIMOCPEJICTBEHHBIM PYKOBOJAMTENEM OT OpraHu3aluu. B oTdere naHHbBIA 3Tan
NPaKTHKH MOXET OBITh OTPaXKEH B BHUJE OMHCAHUS JIMYHBIX (PYHKIIMOHATHHBIX
00513aHHOCTEH, peaanu3yeMblX 00ydaromuMces Ha pabodeM MecTe, U IMPaKTHYECKUX
pe3yJIbTaTOB, JOCTUTHYTHIX B IIPOLIECCE MPOXOKICHUS IPAKTUKH.

Conepkanue y4eOHOW NPAKTUKH B CyJaxX OOmMIeH FOPUCIUKIINU U

apOUTPaKHBIX CYJIaX
Bo Bpems mpoxoskieHns yu4eOHOW MPaKTHKU B Cyaax OOIIeH FOPUCIUKITUU

oOyuJarouiicss 0053aH M3Y4YUTh OPraHU3aAIUI0, CTPYKTYPY ¥ KOMIIETEHIUIO CY/IOB,
a TaKKe€ O3HAKOMHUTBCA C pabOTOM KaHUEISIpUM CyJa;  O3HAKOMUTBCSA C
OpraHM3alyel, BEACHUEM apXWMBA M NOATOTOBKOW JI€J1 K XPAaHEHUIO B apXHBE.
3HAKOMUTBCSA C MaTepualamMu Jed; NPUCYTCTBOBATH IPU PACCMOTPEHUHU IEN B
CyJlle, IPUCYTCTBOBATh MPU MPUEME T'PaKJaH, OOpaIlAOMIMXCA B CY/l; BBIIOJIHATD
OTJICJIbHBIE TOPYYEHUsl CyJled U COTPYJIHUKOB ammapara cyjaa (KaHUeIspuH,
apXvBa); CTYIEHT JOJKEH IMPOBECTU CaMOCTOATENbHO 0000IIeHue CyaeOHOM



MPAKTUKHU IO OTJACIbHBIM KATETOPHUSIM JIeJl, NPU HEOOXOIUMOCTH 00pamasch K
MaTepuaiaM apxuBa Cyja.

Ha 3aknouumensnom man TPAKTHKU NpeanonaraeT odopmieHue (B
pE3yNbTaTOB, MOJIYYEHHBIX 32 BECh MEPUOJ MPAKTUKU, B BUAE UTOMOBOIO OTYETA.
3ammra OT4ETOB.

3. YCJIOBUS PEAJIU3AIIMU PABOYEM ITPOT'PAMMBI YYEBHOM
ITPAKTUKH

3.1. O6pa3oBaresibHbIE TEXHOJOTHHU

3.1.1. B yueOHOM mpomecce IUPOKO HCIOJB3YIOTCS aKTUBHBIE U
UHTEPAKTUBHbIE  (QopMbl o0yueHus. B coderannn ¢  BHeayJUTOPHOM
CaMOCTOATENLHOM paboTol 3TO CmocoOCTBYyeT (OPMHUPOBAHUIO U PA3ZBUTHUIO
00mux 1 MpoeCCHOHAIBHBIX KOMITETCHITUI 00yJarOIXCsl.

3.2. TpeOoBaHus K MHHUMAJIBHOMY MATEPHAIbLHO-TEXHUYECKOMY
o0ecreyeHnIo

Peanuzauust mporpammbl AUCHUIUIMHBL TPEOYEeT HAIMUYUS KOMIIBIOTEPHOIO
KJ1acca, 00bEMHEHHOTO B JIOKAJIBHYIO CETh € JOCTYNIOM K ceTH MHTepHeT.

Jlist MaTepuanbHO-TEXHUYECKOTO0 OO0ECHEUYEeHHs] MPAKTUKA HCIOIb3YIOTCS
cnenuanbHble noMmemleHusd. CrenuanbHble MOMENICHUS MNPEACTaBISIOT Cco0oi
y4yeOHble ayIUTOPUHU U TPOBEICHUS 3aHATUM JICKIIMOHHOTO THUMA, 3aHITHM
[IpakThueckoe 3aHsATHE, TPYNIOBBIX U HHAMBUAYAJbHBIX KOHCYJIbTAIUH,
TEKYIIEr0 KOHTPOJIA U IMPOMEXYTOUHOM aTTECTallMM, a TaK)Ke MOMEIIECHUs IJs
CaMOCTOSITENIbHOM pabOThl M MOMEIIEHUs JUIsl XpaHEHUS U MPOQHIAKTUYECKOTO
oOcy>KUBaHUS y4eOHOTO 000pYAOBaHMUS.

s caMOoCTOSITENbHOM paboThl OOYYArOIIMXCS IOMEIEHUSI OCHAIIECHbI
KOMITBIOTEPHOW TEXHUKOM C BO3MOXHOCTBIO MOJKIIOUECHUS K ceTh «MHTEepHET» M
o0OecrieyeHueM JI0CTyna B D3JIEKTPOHHYI HH(POPMaLHOHHO-00PAa30BaTENbHYIO
Cpelly YHUBEPCUTETA.

[IpenycMOTpeHbl TIOMEIICHHS] [JIs XpaHEHHs U NPOPUIAKTUYECKOTO
oOcy’KUBaHUs y4eOHOr0 000pyA0OBaHMUS.

[lepedennb crienManbHBIX TOMEIICHUHN €XKEroHO OOHOBIISIETCS U OTPAXKAETCS
B CIOpaBKE O  MAaTEepUaJIbHO-TEXHUYECKOM  OOECIE€UYEHWH  OCHOBHOM
o0pa3oBaTeabHOI MPOrpaMMBbl.

CoctaB  HEOOXOJUMOrO0  KOMIUIEKTa JIMLIEH3UOHHOI'O  MPOTrpaMMHOIO
o0ecrieuyeHus: €KeroJHo OOHOBIISETCS, YTBEPKAAECTCA U OTPAKAETCS B CIPaBKE O

MaTepUATbHO-TEXHUUYECKOM obecrieueHun OCHOBHOM oOpa3oBaTenbHOI
IpOrpaMMBl.
Tun u HOMED [Tepedyernb OCHOBHOTO [Iporpammuoe Nudopmanus o
MOMEIICHUS 000pya0BaHUS U obecrnieueHue npase
TEXHUUYECKUX CPE/CTB COOCTBEHHOCTHU




oOydeHus

(pexBU3UTHI
JIOTOBOpa, HOMEP
JIUIICH3UH U T.]1.)

Kaouner
obmenpodgeccHoHATBHBIX
AUCIHMILIHH
YueOHblii 3271 cyeOHbIX
3aceJaHMii

Ne 201 (r. Yeboxkcapsr, yi1.

K.Mapkca. 54)

O06opyioBaHKEe: KOMITIEKT MeO

JJIA yqe6H0r0 Tponecca; CKaMbil

MOJICYIUMBIX, MECTa, OTBE/ICHH
JUTsl IPYTUX YYACTHUKOB MPOLIE
(cynps1, cekperapb, aJBOKAT,
rOCyTapCTBCHHBIH OOBUHUTEIH
T.11.); aTpUOYTHI, OTpaXKaroIue
CyneOHyI0 CHMBOJHKY (Tepo,
rocyapcTBeHHbIH (ar, cyned
MaHTHS, ¥ T.1.)

TexHuyeckue cpeicTBa
0o0yueHusi:  KOMIIBIOTEpHas
TEXHUKA; MyJbTUMEAUITHOE
obopyoBaHue (IIPOSKTOP)

Kaspersky Endpoint
Security CrannapTHbIH
Educational Renewal 2
roja.

Band S: 150-249 Howmep
nunensun 2B1E-211224-
064549-2-19382
Cy0OnuiieH3uOHHBIH
JIOTOBOP

Ne821 832.223.3K/21 ot
24.12.2021 no
31.12.2023

Kaspersky Endpoint
Security
PacmmpeHnHbIit
Russian Edition.

150-249 Node 2 year
Educational Renewal
License
CYBJIMUEH3MOHHBI
1 JOTOBOP Ne IIITH -
126/2023 ot 14.12.2023

bIC
cca

Windows 7 norosop NeJ103 ot
OLPNLAcdmc 30.05.2012) ¢
JOIICOIJIallICHUAMHU OT
29.04.14 1 01.09.16
(6eccpouHast JIMIIEH3HSA)
"AdobeReader CBOOOTHO

pacrpocTpaHseMoe
MPOrpaMMHOE
obecrieucHue
(OeccpoyHast TUIICH3HS)

“CIIC I'apant

HaA

JHorosop Ne
735_480.2233K/20 ot
15.12.2020

Horosop Ne C-007/2024
ot 09.01.2024

Yandex Opaysep

OTEUYECTBEHHOE CBOOOIHO
pacmpocTpaHsieMoe
MPOTPaMMHOE
obecricueHUE
(beccpoyHast JTUIECH3Us)

Microsoft Office
Standard
2007(Microsoft
DreamSpark Premium
Electronic Software

HOMED JINIIEH3HH-
42661846 ot 30.08.2007)
C JIOTICOTJIAIIEHUSIMU OT
29.04.14 1 01.09.16
(beccpouHast TUIIEH3Us)

Delivery

Academic(Microsoft

Open License

Zoom CBOOOIHO
pacrpocTpaHsieMoe
MPOTPaMMHOE
oOecrieyeHue
(beccpoyHast JTUICH3Hs)

AIMP OTEUYECTBEHHOE CBOOOIHO

pacrpocTpaHseMoe
MPOTPaMMHOE
obecrieucHHe
(OeccpoyHast TUIICH3Ms)




Kaspersky Endpoint
Security CTannapTHbII
Educational Renewal 2
roja.

Band S: 150-249 Homep
nunensun 2B1E-211224-
064549-2-19382
CyOnuieH3nOHHBIN
JIOTOBOP

Ne821 832.223.3K/21 ot
24.12.2021 no
31.12.2023

Kaspersky Endpoint 150-249 Node 2 year

Security Educational Renewal

Pacmmpennsiit License

Russian Edition. CYBJIMIUEH3MOHHBI
1 IOTOBOP Ne ITITU -
126/2023 ot 14.12.2023

MS Windows 10 Pro noroBop Ne

392 469.223.3K/19 ot
17.12.19 (6eccpounas

Ob6opynoBanme:  Kommrekr
Oem JUTST y4aeOHOTO IHLCH3HA)
Me AdobeReader CBOOOIHO
fportecea, aCIIpOCTpaHsIECMOe
Texuuyeckue  cpesictpa p
ITomemnienue Ui | oOydeHws: IIEPCOHAIbHBIE TPOrpaMMHOC
. y obecrieueHne
CaMOCTOSITENILHOW  PAa0OThI | KOMITBEOTEPHI c
(6eccpouHast JIMIIEH3HSA)
oOygaromuxcs BO3MOKHOCTBIO
CIIC I'apant Horosop Ne
No 103a (r. YebGokcapsl, yiI. | MOAKITIOUECHUS K ceTH
735 480.2233K/20 ot
K.Mapkca. 54) «HTepHET» U 0OecTeueHIEeM 15.12.2020
flifgg“;a H‘f)HHszeKTPOHHy*O Tlorosop Ne C-007/2024
06p33€)Ba;ICHLHy10 cpeny or 09.01.2024
Orumana Yandex Opaysep CBOOOTHO
pacrpoctpaHsieMoe
MIPOrpaMMHOE
obecmieueHne
(OeccpoyHast TUIICH3HS)
Microsoft Office HOMED JHULICH3UH-
Standard 42661846 ot
2007(Microsoft 30.08.2007) ¢
DreamSpark Premium | gomcoriameHusMA OT
Electronic Software 29.04.14 1 01.09.16
Delivery (beccpoyHas mTUIICH3HS)
Academic(Microsoft
Open License
AIMP OTEYECTBEHHOE CBOOOIHO
pacripoctpaHsieMoe
MPOrpaMMHOE
obecrieueHne
(6eccpouHast JIMIIEH3HSA)
UuranbHbIi 3an | OGopynosanme:  Kommiekr | Kaspersky Endpoint Band S: 150-249 Howmep
(crienmanu3MpOBaHHBIN MeOeJn; KHUTOXPaHHIIHIIEe Security Cranpaptbiii | munensun 2B1E-211224-

KaOWHET), 000pyIOBaHHBIM
KOMITBIOTEPAMH C BBIXOZIOM
B cets UuTepHeT Ne 104 (T.
Yeboxkcapsl, ya. K.Mapkca.
54)

Texnuyeckue CpeNCcTBa
0o0yueHus:  mepcoHaJbHbIC
KOMIIBIOTEPBI C
BO3MOKHOCTBIO
TIOAKITFOUCHUS K ceTH
«VHTepHeT» U 0becniedeHrneM
JOCTYyIla B OJICKTPOHHYIO
WH(POPMAIIIOHHO-
00pa3oBaTeIbHYIO
Odunnana

cpeny

Educational Renewal 2
roja.

064549-2-19382
CyOnuIeH3nOHHBIN
JIOTOBOP

Ne821 832.223.3K/21 ot
24.12.2021 no
31.12.2023

Kaspersky Endpoint 150-249 Node 2 year

Security Educational Renewal

PacmmpenHsIi License

Russian Edition. CYBJIMIIEH3UOHHBI
1 JOT'OBOP Ne IIIIH -
126/2023 ot 14.12.2023

MS Windows 10 Pro norosop Ne

392 469.223.3K/19 ot




17.12.19 (6eccpounas
JTUIICH3HS)

AdobeReader

CBOOOIHO
pacrpocTpaHsieMoe
MIPOTPaMMHOE
oOecrieyeHue
(OeccpoyHast JUICH3Hs)

CIIC I'apant

Jorosop Ne

735 480.2233K/20 ot
15.12.2020

Horosop Ne C-007/2024
ot 09.01.2024

Yandex Opaysep

CBOOOJIHO
pacmpocTpaHsieMoe
MIPOrpaMMHOE
obecrieueHne
(beccpouHas JIMIICH3HSA)

Microsoft Office
Standard
2007(Microsoft
DreamSpark Premium
Electronic Software
Delivery

HOMEp JIUIICH3UH-
42661846 ot
30.08.2007) ¢
JOIICOIJIallICHUAMHU OT
29.04.14 1 01.09.16
(beccpouHast TUIIEH3HS)

Academic(Microsoft
Open License
AIMP

OTEYeCTBEHHOE CBOOOIHO
pacrpocTpaHsieMoe
MPOTrPaMMHOE
obecrieucHue
(OeccpouHast JTUIIEH3Hs)

3.3. HupopmanuoHHOe oOecneyeHne peau3auu NporpaMmmbl

Jist  peanmuzarn porpaMmbl - OuOauoTeuHblilt  pona dwimana uUMeeT
AJIEKTPOHHBIE 00pa30BaTeIbHbIC U HHPOPMAIIMOHHBIE PECYPCHI.
OnexkTpoHHO-0nbIMoTeuHble cucteMbl (DbC), BKIIIOYArONINE 3EKTPOHHBIN
KaTaJjor ¥ MOJHOTEKCTOBBIE IOKYMEHTHI:
- «JJAHb» - www.e.lanbook.com
- O6pazoBarensHas miaTdopma FOpaitt - https://urait.ru

3.3.1. IlepeyeHb OCHOBHOI W AONOJHUTENbHOH Y4eOHOU JHMTEpaTypbl,
HE00X0AMMOM 1/Isl OCBOCHUS JUCLHMILIUHBI

OcHOBHas JIUTEpPaTYpa

I'pozosa, O. C. ]Jlenonpou3BoACTBO : ydyeOHOE TMocoOue sl CpeaHEero
npodeccuonansuoro oobpazosanusi/ O. C. I'po3oBa. — 2-e¢ u3a. — Mocksa :
NznatensctBo FOpaiit, 2024. — 131 ¢. — (IIpodeccuonanpHoe oOpazoBaHue). —
ISBN 978-5-534-15986-8. — Tekct AeKTpoHHBIN //  (OOpa3zoBaTenbHas
wiargopma FOpaiit [caitT]. — URL: https://urait.ru/bcode/517797

JlokyMeHTOBeIeHHEe :  Y4EeOHHMK W TPaKTUKYyM  JUII  CPEIHEro
npodeccuonansuoro oodpazoBanus / JI. A. [loponuna [u 1p.]; mom pemaxiuei
JI. A. Jloporunoii. — 3-¢ wm3xd., mepepad. m jgom. — Mocksa : M3maTenscTBo

FOpaiit, 2024. — 336 c. — (IIpodeccuonanbroe obpazoBanme). — ISBN 978-5-


https://urait.ru/
https://urait.ru/bcode/517797

534-15820-5. — Texkct : snextponnsii // ObpazoBarenbHas miaatdopma HOpaiit
[caiiT]. — URL: https://urait.ru/bcode/509824

OpraHu3aluoOHHO-YIIPAaBICHYECKasl JACITEIbHOCTh B MPOKYpAaType U CYIE :
yueOHoe nocoOue st By30B / A. A. TutoBa [u Ap.]; mox oOwmel pegakuuen A. A.

TutoBoit. — MockBa: UznarensctBo IOpaiit, 2024. — 195 ¢. — (Bsiciiee
obpazoBanue). — ISBN 978-5-534-15676-8. — TekcT: »ieKTpOHHBIA //
O6pa3zoBartenbHas matdopma Opaiit [caiit]. — URL.:

https://urait.ru/bcode/520543.

JlonnonHUTENbHAS JUTCpATYPA

Illysanosa, H. H. OCHOBBI JI€IONPOU3BOJCTBA ;| YUEOHUK U MPAKTUKYM IS
cpeanero npodeccuonanpHoro oopazosanms / H. H. Illysanosa, A. 1O. iBaHoBa ;

mon obmieit pemaknueir H. H. IllyBanmoBoit. — 3-e wm3xa., mepepab. m jom. —
MockBa : HMzmarensctBo IOpaiit, 2024. — 384 c.— (IIpodeccuonansaoe
obOpazoBanne). — ISBN 978-5-534-15488-7. — Tekct : OIEKTpOHHBIA //
OO6pa3zoBarenbHas matdopma Opaiit [caiiT]. —

URL: https://urait.ru/bcode/511684

Kyuun, M. B. Cyne6HOe HOPMOTBOPYECTBO: KOHIIENTYaJbHbIE OCHOBHI :
moHorpadus/ M. B. Kyunn. — Mocksa : WM3garensctBo FOpaiit, 2024. —
275 ¢. — (Axryanbubie MoHorpadun). — ISBN 978-5-534-08293-7. — TekcT :
anekTpoHHbIt  //  OOpazoBarenbHas  minatgopma  FOpaitt  [cait]. —
URL.: https://urait.ru/bcode/516941

Kaszapun, O. B. TlporpammHo-anmapaTHble CpeICTBa 3allUTh HHPOPMAIIUH.
3ammTa NpOrpaMMHOIO OO€CTeyeHHs | YYEeOHMK M NPAaKTUKYM JUIsl CPEIHEro
npodeccuonansHoro  obpazoBanus/  O. B. Kazapun, A. C. 3a6a0ypun. —

MockBa : UsmarenectBo IOpaiit, 2024.— 312 c.— (IIpodeccuonansaoe
obOpazoBanne). — ISBN 978-5-534-13221-2. — Tekct : OIEKTPOHHBIA //
OO6pa3zoBarenbHas matdopma HOpaiit [caiiT]. —

URL: https://urait.ru/bcode/519364

Ilepuonuka
FOpunnueckue VCCIICIOBAHUSL: HayYHBIN KypHAII - URL:

https://nbpublish.com/e contents.php?mag=Ir - TeKkcT: 371eKTpOHHBII

CeBepo-KaBka3zckuil HOpUAMYECKHII BECTHUK. HayuyHbId xKypHan - URL:
https://urait.ru/bcode/314252

Kypnann Poccuiickoro mpasa: Hay4YHbIN KypHall. - TE€KCT: 3JIEKTPOHHBIU. -
URL.: https://urait.ru/bcode/1844457

3aKOH: €XEMECSYHBIN IOPUANYECKUN KypHaJ, MPEJACTABICH B YUTAIbLHOM
3ane duanana, a Tak ke B OMOJIMOTEKE

IOpunnuecknii MUp: €XKEMECSUYHBIA IOPUIUIECKUM KypHAJI, IIPEICTABICH B
ypTajJbHOM 3ane dunmaia, a Tak ke B OMOJIMOTEKE

['paxxiaHckoe paBo: €KEMECSTYHBIN I0OpUINYECKUN KypHAII, IPEJCTABICH B
yuTajJbHOM 3ane dunmaia, a Tak ke B OMOJIMOTEKE

3.3.2. DneKTpOHHble n3gaHuA


https://urait.ru/bcode/519364
https://urait.ru/bcode/516941
https://urait.ru/bcode/511684
https://urait.ru/bcode/520543
https://urait.ru/bcode/509824

[IpodeccuonansHas 6a3a
JTaHHBIX U HHPOPMALIMOHHO-
CIIPaBOYHBIE CUCTEMBI

HNudopmanus o npaBe COOCTBEHHOCTH (PEKBU3UTHI
JIOTOBOPA)

KOpunnueckas Poccust —
o0Opa3oBaTeNbHbIN PaBOBOM
noptan http:/window.edu.ru

Ha crpanunax mnoprama mnpeacraBieHa oOUIMpHas
HOpMaTUBHAs1, y4ueOHasi, HaAy4YHas U Jp. HHPOpMAIUs B
0o0yacTv IOPUCIPYACHLNUN: KHUTH, CTaTbH, JOKYMEHTHI,
OpraHu3aIiy, MEPCOHBI, CChUTKA HA MHTEPHET-PECYPCHI,
HOpPMAaTUBHBIE aKThl, CyJIeOHass MpaKTUKa, pEecTp
JUccepTanuil. DIIEKTPOHHBIC KaTalloTH FOPHINYSCKUX
OubmmoTek. AHOHCHI  KOH(EpeHIHH, KOHKYPCOB,
[IpakTuyeckoe  3aHATHEOB.  YUEOHO-METOIUYECKOE
00BeAMHEHHE IO PUIUIECKOMY 00pa3oBanuio. CHCOK
BY30B, HMEIOIIMX TOCYJapCTBEHHYIO aKKpEIUTaIUIO;
COXpAaHMBIIUX  BOCGHHYIO  Kadeapy, MNpPOBOIALINX
WHTEPAKTHBHBIC KOHCYJNBTALMU JUIS  MOTCYIAOIIUX.
HoBunku ropuanueckoi nureparypel. CBeneHus o
TEMaTUYECKHUX IEHTpax MO OTpacisM mpasa. Pabotaer
ceppuc  noucka Z39.50 1nmo  poccHUUCKUM U
MEKTyHapOIHBIM OMOIMOTEKAM. Hooctn u
uHbopmepsl moprana. PaboTalT HMHTEpaKTHUBHBIC
CepBHCHL: 00CyXaeHus, Gopmy, rocrunas, web-omoru.
CBOOOIHBIN TOCTYII

YHuBepcurerckas
nH(pOpMaIMOHHAS CUCTEMA
POCCHS
https://uisrussia.msu.ru/

TemaTtnueckas aJeKTpoHHass OubOimMoTeka M 0Oaza amus
NPUKITAIHBIX HCCICJOBaHUH B 00JacTH 3KOHOMHKH,
yIpaBJICHUS, COLMOJIOTHH, JHHIBUCTUKH, (uinocodumu,
¢unonornu, MEXIYHapOJIHBIX OTHOIICHHWH, TIpaBa.
CBOOOIHBIN TOCTYII

Hay4YHas JIEKTPOHHAs
oubnuoteka Elibrary
http://elibrary.ru/

Hayunas snexkrponnas 6ubiamoreka eLIBRARY.RU -
3TO  KpyNHEHIWi  poccwiickuid  MH(OpPMAIIMOHHO-
aHAJIMTUYECKUI MopTall B 00JIaCTH HAyKH, TEXHOJIOTHUH,
MEIWIMHBI U 00pa30BaHUs, cojepx amuii pedeparsl u
MOJIHBIE TEKCThl Oosiee 26 MIIH Hay4yHBIX CcTaTel u
myOnuKanuii, B TOM YHCie 3JIEKTPOHHBIE Bepcuu Ooliee
5600 poccHCKMX HAyYHO-TEXHUYECKHX KYpPHAJIOB, U3
KOTOpbIX Oosee 4800 »XypHaJIOB B OTKPHITOM JOCTYIIE
CBOOOIHBIN TOCTYII

I'ocynapcTBeHHas
ABTOMATHU3UPOBAHHASI CHCTEMA
Poccuiickoit deneparuu
«IIpaBocymue» https://sudrf.ru

['ocynapctBenHass aBTOMaTu3upoBaHHast cucremMa Pd
«[IpaBocyaue» - 3TO TEPPUTOPUATBHO pacHpeesieHHAs
aBTOMATHU3MpOBaHHas  MH(OpPMAIMOHHAS  CHCTEMA,
npeHa3HayeHHass Ui (OPMHUPOBAHUS  €AMHOTO
MH(GOPMALIMOHHOTO  MPOCTPAHCTBA  CYAOB  OOmIei
IOPUCAUKIMY U cucTeMbl CyJieOHOro aenapraMeHTa npu
Bepxoanom Cyne Poccumiickoit ®eneparuun  (CJI),
o0ecrieunBaromas UH(POPMALMOHHYIO "
TEXHOJOTMYECKYI0 MOJJEPKKY CYAOIPOU3BOJICTBA Ha
NPUHIUIAX MOJAEpKaHus TpedyeMoro OajgaHca MexIy
MOTPEOHOCTHIO TpaXKJaH, OOIIEeCTBA U TOCYJIapcTBa B
cBOOOTHOM oOMeHe WHGopMarueil U HEOOXOAUMBIMU
OTpaHUYEHUSIMU Ha paclpocTpaHeHHe HHPOPMAIIHH.
CBOOOIHBIN TOCTYII

[IpaBo.PY
https://pravo.ru/

poccHiickasi ~KOMIIAHHWs, BIajenel] OJHOUMEHHOTO
TEMATUYECKOTO WHTEPHET-U3aHus, pa3paboTanK



https://sudrf.ru/
http://elibrary.ru/
https://uisrussia.msu.ru/
http://window.edu.ru/

[IpodeccuonansHas 6a3a
JTaHHBIX U HHPOPMALIMOHHO-
CIIPaBOYHBIE CUCTEMBI

HNudopmanus o npaBe COOCTBEHHOCTH (PEKBU3UTHI
JIOTOBOPA)

ONHOMMEHHOM  CHPAaBOYHO-IIPABOBOMl  CHCTEMBI U
CIELUAIM3UPOBAHHOTO MPOTPAMMHOTO  O0OECTICUeHHS
JUIst paboThI ¢ MaTepuaiaMu Cy1e0HOM MPAKTHKHU.

bubmmorpaduueckue 6a3pr manasix UHUMOH PAH mo
COIIMAIIBHBIM M TYMaHUTApHBIM HayKaM BEAYTCS C
Hayama 1980-x romoB. OOmmii 00BEM MacCHBOB
cocrapisieT 6osiee 3 mutH. 500 ThIC. 3anucelt (1aHHBIC Ha
cailt  MHcrtutyra  HayuHoil | 1 sHBapst 2012r.).  ExeromHelii  mpUpOCT — OKOJIO

nHpopmarun no | 100 TeIC. 3anmuceil.

obmecTBeHHBIM Haykam PAH. B 0a3pl JaHHBIX BKJIIOYAIOTCS  aHHOTHUPOBaHHbBIE

http://www.inion.ru OMHCAaHUS KHUT U CTaTel U3 KypHaJOB U COOPHUKOB Ha
140 s3pikax, mnocTynuBmIUX B  DyHIaMEHTAIbHYIO
oubmmorexy MHMOH PAH.

Onucanus cratedl W KHUT B 0a3ax MaHHBIX CHAOKEHBI
muppoM XpaHEHUS M CChUIKAMH Ha TIOJIHBIE TEKCThI
UCTOYHUKOB 13 HayuHo 31eKTpoHHON OMOIMOTEKH.

@enepanbubiii moptan «Poccuiickoe oOpa3oBaHue» —
YHUKaJIbHBIA HHTEPHET-pecypc B chepe o0pa3oBaHUs U
HayKH.

ExxenneBHO myOJIMKyeT camble akKTyallbHble HOBOCTH,
aHOHCBI COOBITHH, MH(OPMAIMOHHBIE MaTepHajbl IS

denepanbHbIil IIOPTaJl | IIMPOKOr0 Kpyra unurareneil. ExxeHenenpHo Ha mopraie

«Poccuiickoe pasMeIarTcs IKCKIIO3UBHBIE MaTepHallbl, HHTEPBHIO C

oOpa3zoBaHue» [ DIEKTPOHHBIH BEIYLLIUMU crenualncTaMu — nejaroramy,

pecypc] — http:/www.edu.ru IICUXOJIOTAMH, YYEHBIMHU, PENOPTAKU M AHATUTUYECKUE
CTaTbH.

YuraTenu MOJIyYarT JOCTYI K HOPMAaTHBHO-TIPABOBOM
0aze cdepbl o0pa3oBaHMs, OHH MOTYT TIOJIH30BATHCS
CaMbIMH Pa3JINYHBIMH MOJIC3HBIMU CEPBUCAMHU — TAKUMH,
KaK OHHaﬁH-TCCTHPOBaHHC, OIMIPOCHI IO AKTyaJIbHBIM
TEMaM U T.J.

3.4. YueOHO-MeTOAMYECKOE O0ecleYeHre CAaMOCTOATEeIbHON PadoThI
00y4yaromuxcs Mo NpaKkTuKe

B npouiecce npoxoxieHus: IPaKTUKU 00yYarouemMycs Heo0X0uMo:

- 0O3HAKOMHUTHCS C 3aKOHOJATEJIbHBIMU AKTAaMU M IIPaBOYCTaHABIIMBAKOIIUMHI
JOKYMEHTaAMHU OpPraHa WM OpraHu3anuu (110 MECTY HMPOXOKACHUS MPAKTUKH), €T0
CTPYKTYpOU, PYHKIMSIMH, TOTHOMOUYUSIMHU, OCOOEHHOCTSMHU B3aUMOOTHOILIEHHI C
JAPYTUMU TOCYIapCTBEHHBIMU OpraHaMyu U HErOCYAapCTBEHHBIMU OPTraHU3ALMSIMU;

- CBOEBPEMEHHO M TINATEIBHO BBINOJHATh YKa3aHUA MPAKTUYECKOTO
paboTHHKA (PYKOBOJUTENS MPAKTUKK OT IPO(PHIbHON OpraHU3alun).

[Ipy BBINOJHEHUHU Pa3IUYHBIX BUIOB pAaOOT HA MPAKTUKE OOyyarolmemycs
LeNecoo0pasHO  MOJIb30BAaThCs  TAaKMMM — METOAMKAMM,  Kak:  aHaJIM3
3aKOHOJATENbHBIX AKTOB C MO3ULIMKA COOTBETCTBUS UX JIEUCTBUIO MPU peATU3ALNU
NOJIHOMOYUN COTPYJHMKOB OpPraHa B KOHKPETHBIX CHUTYalUsX; OOCYXIEHHUE C


http://www.edu.ru/
http://www.inion.ru/

NPAKTUUECKUM PaOOTHUKOM BO3HUKAIOIIMUX CIOKHBIX BOIPOCOB B XOJ€ U3YUYCHHUS
IIPaBOBBIX JOKYMEHTOB OpraHa WM OpraHu3aldd IO MECTy MPOXOKIACHUS
MIPaKTUKH; aHAJIM3 KOHKPETHBIX CUTYyAalMil IPU BBINOJIHEHUH 3aJaHUI IPOrpaMMBI
MPaKTUKH.

Bo BpeMms mpoxokaeHus y4eOHOW MPaKTUKH HMCIOJB3YIOTCS CIEIyIOLIUe
TEXHOJIOTUM: MPOBEJACHUE O3HAKOMHTEIHbHON JIEKIMH PYKOBOJIUTEIEM MPAKTHKU
ot kadeapsl MHCTUTYTa; 03HAKOMUTEIbHAs Oeceia C pyKOBOAUTENIEM MPAKTUKHU OT
npouIbHON OpraHu3ali, BbIOPAHHON B KayecTBE 0aszbl ISl MPOXOXKICHUS
NPAKTUKA, UHCTPYKTAX MO TEXHUKE OE€30MaCHOCTH; MHCTPYKTAXK IO MpaBUIIAM
BHYTPEHHETO PACTOpPSKAa U OXpaHbl TPyJa B OpraHe (OpraHusaiium); oOydeHHe
nprueMaM paboThl ¢ JOKYMEHTaMH B opraHe (opraHusaiuu); oOydeHue MeTrojam
cocTraBieHUss U OQOpMJIICHHS  JOKYMEHTOB; CaMOCTOsTelbHass  pabora
oOydarolmuxcs MOJ KOHTPOJIEM pYKOBOJIUTENS TMPAKTUKH OT Kadeapsl WU
PYKOBOJIUTENST OT oOpraHa (opraHu3aiuu); OOCYXJAEHUE C PYKOBOIUTEIEM
MPaKTUKA OT OpraHa (OpraHu3alyy) BOIPOCOB MPUMEHEHHS MpaBa; OOydeHUe
IpaBWiaM HaIlKMCaHUS OT4YeTa O IMpaKTUKe; o0mee OOCYXIEHHE OTYETOB O
MIPaKTUKE W UX 3alIMTa, a TAKXKE ClEeHAIbHbIE METOJUKH IPOBEICHNS HAYYHBIX U
IIPAaKTUYECKUX MCCIENOBaHUM B IpaBe. B 3aBUCMMOCTH OT Xapakrepa
BBINIOJIHAEMOW paboThl OO0YyYalOIMUCA TaKXKEe MOXKET HCIOJb30BaTh HAy4HO-
UCCJIeI0BATEIbCKUE TEXHOJIOTUH, CBSI3aHHBIE C MIOMCKOM M 00pabOTKOM MpaBOBbIX
HUCTOYHUKOB.

B kagectBe y4eOHO-METOIUYECKOTO OOECIEUEHUsS] CaMOCTOSTEIHHOM
paboThl OO0y4almUXCSs B TEPUOJ TNPOXOXKICHUS HUMHU Y4eOHOM MPaKTUKU
SBJISTFOTCSL:

- [Tonoxxenus 0 MpakTUIECKOU MOATOTOBKE

- HacToslIas MporpaMMa y4eOHOW MPaKkTUKW, WHAMBHIyaJbHbIE 3aJaHUS
PYKOBOJUTENEH IPAKTUKH, METOANYECKUE PEKOMEHIALINH.

PykoBoacTBO  yueOHOW  MpakTUKOM OT  Kadeapel  OCYIIECTBIAETCS
PYKOBOJUTEIEM IPAKTUKH, PEKOMEHOBAaHHBIM KaeIpo.

PykoBoAcTBO y4eOHOM TpPaKTUKOW OT OpraHa WM OpraHu3aluuu
OCYUIECTBIISIETCS PYKOBOJIUTETIEM PaKTUKH, KOTOPBIN Ha3HayaeTcs
PYKOBOJIUTEIIEM COOTBETCTBYIOIIETO OPTraHa U OpraHU3allUu.

3.5. MeToauueckue yKa3aHusl 1J151 00y4AOIIUXCS 110 OCBOEHUIO TUCIUIINHBI

VYyeOHast mpakTUKa  SIBISIETCS OAHOW M3 OCHOBHBIX AMCIHUIUIMH JJis
oOyuaroruxcs, oOydaromuxcsa no cneruanbHoct 40.02.04 «¥OpucnpyaeHIms»
KBIM(PUKALIHS BBITYCKHHUKA - CTIELIMAIIUCT MO CYJAEOHOMY aIMUHUCTPUPOBAHUIO.

OcHoBHBIMH ~ (opMamMu  y4eOHOW pPaOOTHI  SBISIFOTCS  MPaKTUYECKas
MOJATOTOBKA.

[TpakTHueckass MOArOTOBKAa MOXKET W JOJDKHA OBITh MCIIONb30BaHA IS
CTAaHOBJICHHMSI JIMYHOCTH IOPUCTA HA OCHOBE BBIABICHUS U peaU3aLUU
NOTEHUHUANBHBIX CIIOCOOHOCTEN oOyuaromuxcs. [IpakTuueckue 3aHATHSA JOTHKHBI
CTPOUTBHCA TaKUM 00pa3oM, 4TOOBI MpernoAaBaTelb ObLI YBEPEH B TOM, YTO HUYETO
HE YMyUIeHO, CTapajcsi PyKOBOAUTH XOJOM CBOMX MbICJEH, HauMHas ¢ HamboJjee



OPOCTHIX MPEIMETOB, M TMOJHUMAJCS IOCTENEHHO K T[O3HaHWIO Hauboee
CJIO’KHBIX; U30erai npeayoeKIeHuil 1 HeICHOCTH, KOHCepBAaTU3Ma U HHEPTHOCTH B
npolecce MpOBENEHUs 3aHATUS, CTPEMMWIICS K TOMY, UYTOObI OTCYTCTBUE KaKOM-
au00 METOJUKH, €€ HEJOOLEHKAa HE HAJOXKWIM HEraTUBHBIM OTHEYaTOK Ha
KOHKPETHBIE PE3yJIbTAThl U3yUYECHUS JUCUUILINHBI.

B mpouecce no3Hanus 00y4aromMMHUCS OCHOBHBIX IMOJIOKEHUN M3y4aeMOro
Kypca HeJb3sl HCIOJIb30BaTh KaKOW-TMOO OJMH METOJl: HYXHO TPUMEHSTH
HECKOJIBKO METOJIOB OJTHOBPEMEHHO. Ha 3TuX 3aHATHAX IPOUCXOIUT 3aKPEILICHUE
3HAHWM, pa3BUTHE HEOOXOJUMBIX YMEHUN U HaBBIKOB, TBOPUYECKHUX CIOCOOHOCTEM
oOyuatomuxcsa. B mporecce ompoca y mpemnogaBaTesisi MOMXKET BO3HUKHYTb
HEOOXOIMMOCTh 3aJlaTh YTOYHSIOIIME BONPOCHL. VX Jsydlle CTaBUTh B KOHIIE
otBeTa oOyuaromierocsi. Hano nobuBarbes TOro, yToObl y 00YyYaromerocs 4eTko
yCBaWBajach B3aUMOCBS3b OCHOBHBIX TIOHSTHUH, NPOSIBUJIUCH €ro TBOPYECKHUE
CHOCOOHOCTH B IOHUMaHHUH, W3JI0’KEHUU U HCTIOJIb30BAaHUH y4eOHOTO MaTepHara.

[IpakTHueckasl MOArOTOBKA MPOBOJATCS C LEJIbK) YCBOCHHS JIEKUMOHHOTO
TEOPETUYECKOr0 Kypca, yriayOleHHs M pacllupeHHus MO3HAHUNA OO0Yy4aroUIuXcs.
OHM 1pu3BaHbl HAYYUTh CaMOCTOSITEJIBHO pacCyKJaTh, apryMEHTHPOBATh
TEOPETUYECKHE TOJIOKEHHSI, JIeNaTh BBIBOJbI U OTCTaMBAaTh COOCTBEHHYIO TOUKY
3pEHHS.

OaHuM U3 METOAOB M3YyYEHHs JTAHHOI'O Kypca SIBISIETCS CaMOCTOSITENIbHAs
pabora, BKJIIOYAIONIAs HW3YYEHHE TEOPETHUECKUX TPYIOB, Y4E€OHBIX MOCOOHH,
OTEYECTBEHHOT'O M MEXyHAPOJHOTO 3aKOHOAATEIbCTBA, CY/EOHOW NMPAKTUKHU H
KPUMHHOJIOTUYECKON CTATUCTHKHU.

I1lo OKOHYaHMY NTPAKTUKH MPOBOJAUTCA 3a4ET C OLICHKOU.

3.7. MeToanuecKue yKa3aHus 1 00yYAKOIINXCH HHBAJINIA0B U JIUIL €
OrpaHNYEeHHBIMHU BO3MOKHOCTSAMM 3/10POBbS M0 OCBOEHHIO THCHUIIHMHBI

B cayuyae HeoOXoAMMOCTHM mpu OOpalleHWd JHI C OrPaHUYECHHBIMU
BO3MOXKHOCTSIMH 3710poBbsl B LleHTp kapbepsl Puinana uM MOKET OBITH OKa3aHO
COJICHICTBHE B ONPEIACICHUN MECT MPOXOKIAEHUS MPAKTUKHU C YYETOM OTrpaHUYECHHIM
10 COCTOSTHUIO 3/10POBBSI.

B coorBercTtBUM ¢ mnpukazom MuHucTtepcTtBa 00pa3oBaHHMS M HAyKH
Poccuiickoit ®enepanuu ot 14 utona 2013 r. Ne 464 "O06 yrBepxknenuu Ilopsnka
OpraHu3allid M  OCYIIECTBJICHHS  OOpa30BaTEIbHOM  JNEATENIBHOCTH IO
o0Opa3oBaTeabHBIM IPOrpaMMaM CpeiHero npodeccuoHanbHOro oOpazoBanus’ s
oOy4Jaronmxcs ¢ OrPaHMYECHHBIMHU BO3MOKHOCTSIMU 3/I0POBBSI pa3padaTbiBaeTCs
nporpaMma TMpPaKTHKW, KOTOpas OCYIIECTBISETCS C YYeTOM OCOOEHHOCTEM
NCUXO(U3NYECKOTO Pa3BUTHUS, HWHIUBHAYATIbHBIX BO3MOXKHOCTEH M COCTOSHHS
3JI0pPOBbSI TAKUX CTYZECHTOB.

[Tpu Bxoxe B 3manne dunmana pa3MenieHbl BHIBECKH C TpadukomM pabOThI
OpraHW3allid, BBHITIOJHEHHBIE peibedHOTOUCYHBIM mipudTOoM bpaitns u Ha
KoHTpacTHOM (oHe. ObecredeH TOCTY 00yJaroIIeTocs, SIBISIFOIIETOCS CJICTIBIM |
HCIIOJIB3YIOIIEr0 COOaKy-MOBOABIPS, K 3/aHHUI0 O0pa30oBaTEIbHOM OpraHU3aluy,
MPEAYCMOTPEHO MECTO Il pa3MEIIECHHs] COOAKU-TIOBOJABIPS B 4achl OOy4eHUSs



caMoro 00y4JaroIIerocs.

B aymutopuu 103 mMeroTcs crienMalibHbIe MECTa JUIsi MHBAJIHMJIOB M JIHII C
OTPAaHWYCHHBIMA BO3MOXXHOCTSIMH 3J0POBbSI 110 KaXJOMY BHUAY HapyIICHUH
3JIOPOBBSI: OIOPHO-JBHTaTEIBHOTO ariapara, ciyxa u 3peHus. [lepBbie CTOJBI B
Py y OKHA M B CPEJTHEM Py MPEAYCMOTPEHBI I 00yYaeMbIX ¢ HAPYIICHUSIMH
3peHUs] M ClyXa, C 3aMCHOH JIBYXMECTHBIX CTOJIOB Ha OJHOMECTHBIC, a JjIs
o0ydJaeMbIX, IIEPEIBUTAIOIIMXCA B KpeCie-KOSICKe, MPEIyCMOTPEHO OJIHO
CICIHMAILHO 000pYI0BAaHHOE MECTO C YYETOM I0Jbe3[la M Pa3BOpOTa Kpecia-
KOJIACKH, YBEIWYCHHs IIHPHUHBI MPOXOJa MEKIAY psaaMu croiioB. Ha mepBom

ITaXKE
CTYJICHTOB.

O6y0Tp0€Ha TyaJICTHAA KaOuHa AOCTYIIHasA  JIA MaJIOMOOMJIBHBIX

KommnekcHast nHdopManvoHHast cucTteMa sl OpUEHTAalUd W HaBUTaIUU
MHBAJIUJIOB B apXUTEKTYpPHOM IIPOCTPAHCTBE O0Opa30BaTENbHON OpraHU3aluu
BKJIIOYAET BU3yaJIbHYIO HH(POPMAIIHIO.

Coznanbl HEOOXOAMMBIE YCIIOBUSA IS OKa3aHUs IMEPBOM MEAMIIMHCKON

IIOMOIIIH,

OCYLIECTBJIEHUS NPO(PUIAKTUUYECKUX MEPONPHUITHH,

MpONaraH bl

TUTMEHUYECKUX 3HAHUM M 370pOBOr0 o0Opasa >KU3HU CpPed CTYJEHTOB B BHUJIE
JIeKIUi U 6ece], HarJIIHOW aruTaluH.

obOecrieueHus

s

B3aUMOJEUCTBUSI WU

COMPOBOXKJCHUSI  JIMI] C

OIrpaHUYCHHBIMHU  BO3MOXHOCTAMHKU 3J0pPOBbA HW HHBAJIUIHOCTLIO (I)I/IJ'II/IaJ'IOM

OpraHn30BbIBACTCA
pa60Ta}0HII/IX C MHBAJILaMH.

ITIOBBIIICHUC

KBaTU()UKAITUH

UL TIperiojiaBaTescH,

4. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHUA

T COUTIIAHBI

4.1 KoHTPO/Ib M OLEHKa pPe3yJbTATOB OCBOCHHMS YMEHHHM U YCBOCHHUA

3HAHUH

Pe3ysabTaThl 00yUeHHUs1
(ocBOEHHBIE YMEeHHs1, yCBOCHHbIE
3HAHHUSA)

OcHOBHBIE TOKA3aTeJIH
OlIeHKH pe3yJabTaTa

DopMBbI M METOIbI KOHTPOJIS U
OIIeHKH
pe3yJIbTaTOB 00y4eHHsI

Ymenuns:

- IOATOTABIIMBATH Cy/IeOHbBIE IeTa
(HapsiIbl) ¥ MaTepUAIbI IS CAAYU
B ApPXUB;

- OCYIIECTBJISITH TIOJTHOE
odopmiieHne aen (MOAMUBKY WK
MepeIuieT Jeja, U3bsITUE U3 Jera
METATNYECKUX CKPEMOK U CKOOOK,
HyMEpAIUIO JUCTOB U 3aII0JIHCHHE
JUCTa-3aBEPUTEIS);

- COCTaBIIATh BHYTPEHHIOIO OMHUCHh
JIOKYMEHTOB;

- BHOCUTH HEOOXOJUMBIE
YTOYHEHUSI B PEKBU3UTHI OOT0KKHU
JIena;

- 0OPMIISITH Pe3yIbTaThl CAUYH

Bnanenue metonukon
ITOJATOTOBKH

CyIeOHBIX JIe
(Hapsa0B) U
MaTepUasoB JIs

Claud B apXUB.
Odopmnenue
pe3yIbTATOB CIAYU eI

Ha apXUBHOC XPAHCHHUC.

CocraBienue
BHYTPEHHEH OMHCH
JIOKYMEHTOB.
Bnecenue
HEOOXOINMBIX
YTOYHEHHUN B

Tekymmii KOHTPOJIb
HenocpencrBennoe
HaOJI0IeHue  PYKOBOJUTENEM
NPAaKTUKKH OT 0O0pa3oBaTeIbHOU
OpraHu3anyein 3a BbIOJHEHUEM

oOydaromuMcss  NMPaKTUYECKUX
3aJlaHUM; DKCIIEPTHBIA aHAJIU3
3armcen B IHEBHUKE

MpaKTHUKaHTa BHEAYAUTOPHAS
CaMOCTOsITeJIbHAs pa0doTa;
HUTOroBbIii KOHTPOJIb:
AHanum3 oT4yeTa 1Mo MpakTUKE;
3aIMTa OTYETa MO MPAKTUKE,
BBITIOJTHCHUE WHINBUTYaTBHBIX
3aJTaHUN




Pe3yabTaThl 00yueHus1
(ocBOECHHBIEC YMEHMNs1, YCBOCHHBIE
3HAHUSA)

OcHoOBHbBIE TOKA3aTeJIN
OLICHKHU pe3yjabTaTa

DopMBbI 1 METOIBI KOHTPOJISI
OLIEHKH
pe3yJabTaToB 00y4YeHHs

JIeJT Ha apXUBHOE XpaHEHUE;
- cOOMIOIaTh OXPaHHBIA PEKUM
MMOMEIICHUI XPAHWIHIILI;

- BBITIOJTHSATH TTOPSIIOK
WCIIOJIb30BaHUS IOKYMEHTOB
apXuBa CyJa;

- OPraHU30BaTh MOPSIOK 0TOOpa
JOKYMEHTOB ¥ 0()OpMJICHHS UX Ha
YHUYTOXKEHHUE.

PEKBHU3HUTHI O0JIOKKH
Jena.

3a4eT ¢ OICHKOMA.

OueHka 3HaHUW U yMEHUH
OCYILIECTBISAETCS 1O 5-TH
0OaJbHOI cHCTEME.

3Hanug:

- IOPSAA0K 0TOOpa HA XpaHEHUE B
apXuB CYJIOB IOKYMEHTOB, UX
KOMILJIEKTOBAHUS, YUeTa U
HCIIOJIb30BaHUS;

- - IepeyeHb JOKYMEHTOB CYJIOB C
yKa3aHHEM CPOKOB XPaHEHUS;

- - HOpMaTUBHbBIE YCIIOBUS
XpaHEHUs apXUBHBIX JIOKYMEHTOB;
- IIOJIOKEHUS O MTOCTOSIHHO
JENCTBYIOILIEH DKCIIEPTHON
KOMHCCHUH Cy/1a

CoOironenue
OXPaHHOTO PEKUMA
OMEIIEHUN
XPaHUJIHIIL.
BrimonHeHue nopsiaka
HCIIOIB30BaHUSA
JIOKYMEHTOB apXHUBa
cyna.

Texkymmii KOHTPOJIb
Henocpencreennoe
HaOJI0/IeHue  PYKOBOJUTENEM
NPakTUKA OT 00pa3oBaTeIbHOMN
OpraHu3aiye 3a BbIIIOJHEHUEM

oOydaromuMcsi  MPaKTUYECKUX
3aJaHUi; DKCIEPTHBIA aHaIU3
3armcen B JTHEBHUKE

MpaKTHUKaHTa BHEAYAUTOPHAS
caMOCTOsITeJIbHas padoTa;
HUTOroBbIi KOHTPOJIb:
AHanu3 oT4yeTa 1Mo MpakTUKeE;
3aIUTa OTYETa MO MPAKTUKE,
BBITIOJTHCHUE WHINBUTYaTbHBIX
3aaHuN

3ader ¢ OIEHKOM.

OueHka 3HaHUW U yMEHUH
OCYILIECTBISAETCS 1O 5-TH
OaJIbHOU CHCTEME.

HNMerb NpaKkTHYeCKUil ONbIT:

- 110 OpraHu3aluu padoThI C
JIOKyMEHTaMH;

- IIO KOMIIJICKTOBAHUIO CYH€6HI)IX
Jie71 U HapsJI0B JUI HOCTOSIHHOTO
XpaHEeHUd,

- [10 OpTaHM3ALUU XPAHEHUS
APXUBHBIX JOKYMCHTOB.

Opranu3zanus nopsaka
oTO0pa TOKYMEHTOB U
opopmiieHHS WX Ha
YHAYTOKCHHE

Texkymmii KOHTPOJIb
Henocpencreennoe
HAOJIOJICHUE  PYKOBOJUTEIIEM
NPaKTUKH OT 00pa3oBaTeIbHOM
OpraHu3alMen 3a BBIIOJHEHUEM

o0yyaromuMcsi  IPaKTUYECKUX
3aIaHNM; DKCHEPTHBIA aHAJIU3
3anucen B JTHEBHUKE

MpaKTUKaHTa BHEAYAUTOPHAs
camocTosiTelbHas padoTa;
HTOroBbIii KOHTPOJIb:
AHanu3 oT4yeTa Mo MpakTUKE;
3alllUTa OTYETA M0 MPAKTUKE,
BBINIOJIHEHUE UHIMBH1yaIbHBIX
3aJaHul

3ayeT ¢ OIIEHKOM.

Onenka 3HaHUN U yMEHUI
OCYILECTBIISIETCA 10 5-TH




Pe3yabTaThl 00yueHus1 OcHoBHBIE MOKa3aTeJIN @DopMBbI M METOAbI KOHTPOJIS U
(ocBOECHHBIEC YMEHMNs1, YCBOCHHBIE OLICHKH pe3yJbTaTa OLICHKH
3HAHHUS) pe3yJIbTaTOB 00y4eHMsI

OaJIbHOM CUCTEME.

4.2 KoHTpoib H oOLEHKa Ppe3yJbTATOB OCBOEHHMs OOmMMX W NPodecCHOHATbHBIX
KOMIIeTeHI Uil

PesyabTaTsl 00yyeHus OcHoBHbIE OKa3aTeIn ®opMBbI 1 METOABbI KOHTPOJISA
(ocBOCHHBIE KOMIIETEHIIHH) OLICHKH pe3yJIbTaTa U OLIEHKH

HMeTh NPaKTHYECKUI

ONBIT: COCTABIICHHE | @/ o as bopma:

ApXUBHBIX JIOKyMEHTOB, | | gO6eCCI[0BaHI/Ie pMa:

odopmIiieHHE Cy1eOHBIX 2' ' .

HAPSLIOB . ITpoBepka OTYETHOU

MpeTL‘ AHANM3HPOBATE U | oy o LALH.
y ) P 3.IIpoBepka BBITIOJTHEHMS
[1K 1.4. ObecnieunBaTh paboTy | MPUMEHSTDH HOPMBI .
WH/IMBU1yaJIbHbBIX 3a/laHUH.
apxuBa CyJa. ApXUBHOTO T T ——
3aKOHOJATEIbCTBA
3HATh: MOPSI0K (bopma: oteria
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4.3. Yka3anue (popM OTHETHOCTH IO NMPAKTHKE

dopMa 0TYETHOCTH MO Y4eOHOW MPAKTHKHM - 3a4ET C OLEHKOM.

Opraauzanusi TpoBEAEHUS MPAKTUKHU, OCYLIECTBIIAETCS HEMOCPEIACTBEHHO B
poUILHON OpraHU3aIluH.

JIns pyKOBOJACTBA MPAKTUKOM, MPOBOAMMON B OPraHU3AIMAX, Ha3HAYAETCS
pPYKOBOJIUTENb (PYKOBOAMUTENM) TMPAKTUKU OT opraHusanuu YeOokcapckuit
UHCTUTYT ((pusran) MOCKOBCKOTO MOJMTEXAa M3 YHUCIA JIMI, OTHOCSIIHMXCA K
podeccopcKo-NpenoJaBaTeIbCKOMy COCTaBY JAaHHON OpraHU3aluu.

Jlns pyKOBOJCTBA MPAKTUKOM, MPOBOAUMON B MPO(UIBHONW OpraHu3alluu,
HA3HAYaIOTCS  PYKOBOJAUTENb (PYKOBOJUTENM) TMPAKTHUKKA W3 4YHCIa JIUI,
OTHOCAILIUXCS K MpodheccopCKO-NPernoaaBaTeIbckoMy COCTaBy OpraHu3aluu,
OpraHu3yIollel MpoBeACHUE MPAKTUKHU (J1ajee - PYKOBOJUTEIb MPAKTUKH OT
OpraHu3alliu), 1 PyKOBOAUTEINb (PYKOBOJAUTENN) IPAKTUKHA U3 YUCIIA PAOOTHUKOB
npouIbHON oOpraHu3aluM (J1anee - PYKOBOJAUTEIh MPAKTUKH OT MPOGUIHLHOU
OpraHu3aIlNH).

PykoBoauTenb NpakTUKU OT OpraHU3aluu:

cocTaBsieT pabounii rpaduk (TUTaH) MPOBEACHUS PAKTUKU;

pa3palOaTeiBa€T  MHAWBUAYyaNbHBIE  3afaHUs I OOYyYaromuxcs,
BBITIOJTHSIEMbIE B MIEPUO/] TPAKTUKU;

y4acTBYET B pachpejiesieHnd oOydaromuxcs o pabounM MecTaM M BUAaM
paboT B OpraHu3aIuy;




OCYIIECTBIISIET KOHTPOJIb 32 COOJIIOIEHUEM CPOKOB MPOBEICHUS MPAKTUKU U
COOTBETCTBHEM €€ cojiepkanus TpeboBaHusiM, yctaHoBlieHHbIM OITOIT BO;

OKa3bIBAET METOJMYECKYIO MOMOIIb OOYyYarOUIMMCSl MPU BBIIOJHEHUN UMU
WHJUBUYaJIbHBIX 3aJaHUM;

OLICHUBAET PE3yJIbTAThI MPOXOKIACHUS TPAKTUKH 00YUYAIOIIUMHUCS.

PykoBoauTenb NpakTUKU OT NPOPUIBHONU OpraHUu3aIiu:

COIrJIaCOBBIBACT WHAMBHUAYaJbHBIE 3aJaHUs, COJAEpKAHHE W IUIAHHUPYEMbIe
pE3yNbTaThl MPAKTUKH;

peIocTaBisieT paboure MecTa 00yUYaroIuMCs;

oOecrieunBaer  Oe30MacHbIE  YCJIOBHSL ~ MPOXOXKIEHUA  MPAKTUKU
oOy4JaronMmcsi, OTBEYAIONIME CAHUTAPHBIM IMpaBUiaM U TPEOOBAHUAM OXPaHBI
TpyAa;

IPOBOJUT MHCTPYKTaX OOYYaIOIIMXCSI MO O3HAKOMJICHHIO C TPEOOBaHUSIMU
OXpaHbl TpyJAa, TEXHUKH O€30MacHOCTH, TOXKapHON O€30MacHOCTH, a TaKXkKe
IpaBUJIaMu BHYTPEHHETO TPYAOBOIO paclopsiKa.

[Ipy npoBeneHUU NMPaKTUKU B NPO(HIBHON OpraHU3alUd PYyKOBOAHMTEIEM
MPaKTUKU OT OpraHu3alud M PYKOBOAMTENIEM NPAKTUKH OT MNpOPUIbLHOU
OpraHu3allid COCTABJISIETCA COBMECTHBIA pabounii rpaduk (IJI1aH) MPOBEICHUS
MPaKTUKH.

HampaBinenue Ha mpakTUKy OQOPMIISIETCS pPACTOPSAUTEIbHBIM aKTOM
PYKOBOJUTENSI OpPraHu3aliid WM WHOTO YMOJHOMOYEHHOTO UM JIOJKHOCTHOTO
JUIA C yKa3aHUEM 3aKpeIUICHUS] KaXJ0ro oOydarolerocs 3a OpraHu3alfeil uiu
npouIbHON OpraHu3aluei, a Takke ¢ YKa3aHHEM BMJIa U CPOKa MPOXOXKICHHUS
MIPaKTUKH.

OOyuaromuecs: B IEPUO MPOXOKICHHS MPAKTUKHU:

BBITMOJIHIIOT WHAMBHUIYaAJIbHbIE 3aJaHusl, MPEIyCMOTPEHHBIE MPOrpaMMaMH
MIPaKTUKH,

cOOJII0IA0T MPaBUJia BHYTPEHHETO TPYAOBOIO PacCopsJIKa;

co0JIIoAat0T TpeOOBAHUSI OXPaHbI TPYJa U MOKapHOM 0€30MacHOCTH.

Pe3ynpTaThl MpPOXOXKAECHHS NPAKTHUKUA OLICHUBAIOTCS WU YYHUTHIBAIOTCS B
MOPsIJIKE, YCTAHOBICHHOM OpraHu3aluei.

Ounenka ¢GopMHUpPOBaHUS YMEHUW, 3HAHUW U OMNBIT NPAKTUYECKON
JESATENbHOCTH XapPaKTEPU3YIOIIMUX 3Tanbl (OPMUPOBAHUS KOMIIETEHIUH, MpHU
NPOBEJICHUN TPAKTUKU OINpEIesieTcss B Ipolecce coOeceloBaHUs, IPOBEPKU
OTUYETHOM JTOKYMEHTAIIUU U BHITIOJIHEHUEM WHJIMBUIYATHHOTO 3aaHusl.

CobecenoBaHre NPOBOAUTCS PYKOBOJAUTEIEM MPAKTUKM OT HMHCTUTYTA
(punmana) nepen UTOroBOM KOHGEPEHITMEH MHANBUIYATHHO.

dopma W BUA OTUETHOCTH OOYYAIOIIUXCA O MPOXOXKICHUH YyueOHOU
OpaKTUKK  ycTaHaBiauBaeTcss  UeOOKCapcKUM  MHCTUTYTOM  ((puiinanom)
MOCKOBCKOTO MOIUTEXHUYECKOIO YHUBEPCUTETA U Ka(eIpOu.

K oT4eTHBIM JJOKyMEHTaM OTHOCSATCS:

— WHJMBUAYAJIbHOE 3aJaHue OOydYaroleMmycsi Ha Y4eOHYIO0 MPaKTHKY
(ITpunoxxenne Ne 2);

— COBMECTHBIM pabouuii rpaduk MpoBeACHUS Y4YEOHOW MPaKTUKU
(ITpunosxenne Ne 3);



— JTHEBHUK MPOXoxaeHus yueOHou npaktuku (IIpunoxenue Ne 4);

— oTueT 0 nmpoxoxkacHnu yueonou npaktuku ([Ipunoxenue Ne 5);

— OT3BIB PYKOBOJUTENS yU4eOHOW MPAKTUKH OT MPOGUIHLHON OpraHU3AINH
(ITpunoxxenne Ne 6).

[Topsimok 3amojHEHUs] YKa3aHHBIX JOKYMEHTOB, UX COJEpKaHUE U CPOKHU
MpeACTaBICHUs HAa Kadeapy onpeaensieTcss IporpaMMon yueOHON MPaKTUKH.

dopmMbl aTTECTAllUU PE3YJIHTATOB Y4YEOHON MPAKTUKU YCTAHABIMBAIOTCS
pabounM yuyeOHBIM TIJIaHOM.

HUtorn mnpoxoxxiaeHusi y4eOHOW NPaKTUKUA MPUHUMAIOTCS PYKOBOAMTENIEM
npakTUKU oT Yebokcapckoro HHCTUTYTA ((duinana) u 00CYKIar0TCsA Ha 3aCeTaHUuN
kadenpsl.

[Ipn monBeneHUH UTOTOB YUEOHOM MPAKTHUKWA MPUHUMAETCS BO BHUMAaHUE
KAaueCTBO BBIMIOJIHEHHUS TPOTPaMMBbl TPAKTUKA W WHAWBUAYATHLHOTO 3aJaHMUS
00y4aroIIerocs B MpoIecce MPOXOKICHHS MPAKTUKH.

Pe3ynmbrarhl 3ammThl OTYETOB MO YyYEeOHON TMPAKTHKHA OQOPMIISIOTCS
BEJIOMOCTBIO U BBICTABJISIIOTCS B 3a4ETHYIO KHM)KKY 00y4aroIerocs.

YyeOHasi NpakTUKa 3aBEpIIACTCS COCTAaBJIEHUEM U 3aIUTON KaXKIbIM
oOy4JaronMmcsi OT4eTa O MPAKTUKE, KOTOPbIA 0(OpMIIIETCS B COOTBETCTBUM C
nporpaMmoil npakTuku. OTYeT MOANUCHIBAET caM OOydaroluiics (C yKazaHuem
JIaThl), BU3UPYET PYKOBOJMUTENIL OT NPOQPUIBLHON OpraHu3aiuu, Ha TUTYJILHOM
JIUCTE MPOCTABJISETCS Mevarh opranuzanuu. OTUeT COCTABISIETCS MOCTE Kaxaou
YacTH MPAKTUKU.

B Teuenue yueOHOI MpakTUKH OOyyaromuecs BEIyT THEBHUKH TMPAKTHKHU,
3aMKChiBasi B HUX BBIMOJTHEHHBIC 3Talbl, MPEAYCMOTPEHHBIC WHIUBHUIYaTbHBIM
3aJlaHuEM, a TaKXKe MPOBOJAT 0OpPaOOTKY COOpaHHBIX MAaTEPHUATIOB VISl BKITFOUCHHUS
B OTYET.

JIHEeBHHUK BEJIETCS MO YCTAaHOBJICHHOM (hopMe. 3amucu eiaroTcs €KeIHEBHO
B KOHIIE paboyero IHs. B THEBHUK 3aMUCHIBAIOTCS BCE BUJIBI PA0OT BBITTOJIHSAEMBIX
oOyuaromumcsi. OOyyarouuiicss JODKEH BbICKa3aTh CBOE MHEHHE M CHENATh
BBIBO/IbI O MPAKTHUKE.

[lo oxOHYaHWUW TIPAKTUKU PYKOBOJAUTENIb TMPAKTUKU OT MPOPUILHON
OpraHu3alliy MPOBEPSIET 3aIIUCH B JHEBHUKE U OLIEHUBAET 3HAHUS 00y4aroIIerocs.

[Io mepe cOopa ¥ uU3yuYeHUs MaTepUATIOB COCTABISETCA OTYET 10
CIEeNyIOIENH  CTPYKType: TUTYJIbHBIA JIMCT, cojaepxaHue (OrJjiaBlieHue),
COBMECTHBIM IUIaH-Tpaduk ydeOHOW MpPaKTHUKWA, OCHOBHAas YacTh, CIIUCOK
HCIIOJIb30BaHHBIX HICTOYHUKOB U JTUTEPATYPbl U MIPUIIOKECHHUS.

O0beM oOTYeTa, JOMDKEH COCTaBlATh 15 — 20 cTpaHul] TeKCTa,
HareyaTaHHoro Ha kommeiotepe mpudprom Times New Roman Cyr Ne 14 ugepes
1,5 untepBana Ha crtaHgapTHoil Oymare dopmara A-4. Ilonst: cBepxy, CHHU3Y,
cripaBa — 2 CcM, CJI€BA — 3 CM.

Homepa crpa