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MeTtoanueckre peKOMEHIaluU MO BBITOJHEHUIO CaMOCTOSTENIbHOM paboThI
no yuebHou muctumumasl EH.03 «ubopmarnionapie 1 KOMMYHUKAIIMOHHBIC
TEXHOJIOTHI» oOyuaromumucs no cneruansaoctu: 40.02.04 FOpucnpyaeHuus

Opranuzanus-pazpaboTyuK: Yebokcapckuid UHCTUTYT (punman)
dbenepasbHOro rocyJ1apcTBEHHOTO aBTOHOMHOIO 00pa3oBaTEAbHOrO YYPEXKICHHUS

BbICIIEro 00pazoBaHus «MOCKOBCKUM MOJUTEXHUYECKUN YHUBEPCUTETY

Pazpabotuuku: EpumoBa Haranus AnaronbeBHa, kanauaar dhuz.-MaT. HayK,
noneHT kadenpsl MHGOpMAIIMOHHBIX TEXHOJIOTHN U CUCTEM YIIPaBICHUS

[Iporpamma omobOpena Ha 3acenanuu kadenpsl «HubopmanmonHsie
TEXHOJIOTUH U CUCTEMBI yripaBieHus» (mpotokoi Ne 9 ot 18.05.2024).



MNOACHUTEJIBHASA 3AIINCKA

Meroauueckue  peKOMEHJALMM [0  BBIIOJHEHHIO  BHEAYAUTOPHOM
camocToATeNnbHON padoTel mno jucuumiauHe EH.03  «MHpopmanonHsle wu
KOMMYHUKAIIMOHHBIE TEXHOJIOTMM» MpEJHA3HAYEHbl Juisi oOydaroumxcs 1o
cnennanbHOCTH 40.02.04 IOpucnpyneHnms

B cootrBerctBun ¢ ®enepalibHbIM TOCYIAapCTBEHHBIM 00pa30BaTEIbHBIM
cragaaprom (OI'OC) nporpaMma U3ydeHUs KaxJAOW U3 AUCLMIUIAH, BXOISIIUX B
y4eOHbI IUIaH, MpelycMaTpPUBAET, KpoMe O0O0s3aTeIbHBIX YacOB ayAUTOPHOU
paboThI, TAKXKE U ONpe/ieNIeHHbIE 00BEMBI CAMOCTOSITEIHLHONU PAOOTHI CTY/ICHTA.

Meroanueckue peKOMEHIalluK MOATOTOBJICHBI B COOTBETCTBUU C pabouei
nporpaMmoit yueOHol maucuumuinabl « MHpOopMalnoHHbIe U KOMMYHHUKAIIMOHHbBIE
TexHosnorum» no cneruaibHocty 40.02.04 KOpucnpyaeHnys U Tpu3BaHbl IOMOYb
CTYJEHTaM IIPH CAMOCTOATEILHOM M3YYEHUH BOIIPOCOB YUEOHOM TUCIIUTUINHBI.

Uzyuenne mucuwmivabl «MHPOpMAIMOHHBEIE W KOMMYHHKAITMOHHBIC
TEXHOJIOTUW» (POPMHUPYET y CTYJEHTOB KOMIUIEKCHOE MPEACTABICHUS O CUCTEME
HOPM T'PaKJIaHCKOTO MPOILECCYAIbHOTO MTpaBa, BbIpadaThIBAE€T HABBIKKA IPAMOTHOTO
TOJIKOBaHUS M NPAKTUYECKOIO  MNPUMEHEHHS  HOPM  TPaKJAaHCKOIO
npoleccyalbHOro ImnpaBa. Pa3BuBaeT yMeHUE HCCIEJOBaHUS M aHaAIM3a
poLEecCyalbHBIX JOKYMEHTOB, B TOM YHCJIE CY/IEOHBIX aKTOB.

Hacrosimue Mmeroanueckue pexkoMEHAAIMU CoAep»KaT padoThl, KOTOpPbIE
MO3BOJIAIT  OOY4YalOIIUMCS  CaMOCTOSITEIbHO — OBNAAETh MpodhecCHOHATBHBIMU
3HAHUSMHU W YMEHUAMHM 10 CHEUUATBHOCTH, ONBITOM TBOPYECKOW U
HCCJIEIOBATENBCKOM ESTEIbHOCTH U HAIPaBJIeHbl HA (YOPMHUPOBAHUE CIIETYIOIINUX
KOMITETEHIIH:

OK 4. DddexTnBHO B3aMMOJEHCTBOBAaTh M PadOTaTh B KOJUJICKTHBE M
KOMaH/IE;

OK 5. OcymecTBiATh YCTHYIO W NMCBMEHHYI0 KOMMYHHUKAIIMIO Ha
rocyaapcTBeHHOM s3blke Poccuiickoil ®enepanum ¢ y4eToM OCOOEHHOCTEM
COLIMAJIBHOTO U KYJIBTYPHOTO KOHTEKCTA;

OK 7. ConelcTBOBaTh  COXPAHEHHIO OKpYKalollel  Cpenbl,
pecypcocOepekeHnto, MPUMEHSITh 3HaHUS 00 WM3MEHEHUM KIMMATa, MPUHIIMIIBI
OepexIMBOr0 MPOU3BOACTBA, A(P(EKTUBHO JEHCTBOBATH B  YpPE3BbIYAMHBIX
CUTyalusax

[IK 1.3. OOecneunBath pabOTy OPIrTEXHUKA W KOMIIBIOTEPHOW TEXHUKH,
KOMIIBIOTEPHBIX CETEH M MPOrpaMMHOr0 OOEcleyeHHUsl CyJ0B, CalTOB CYJOB B
nH()OPMAITMOHHO-TEICKOMMYHUKAIMOHHON cetn  "WuTepHer" (manee - ceTh
NurepHer).

Bcero wacoB Ha camocTosiTenbHYI0 padoTy 5 uacoB. KoinuecTBo 4acos,
OTBOJIMMOE HA KXY CaMOCTOATEIbHYIO PAa0OTy, OMPENENSIETCS CI0XHOCTHIO
BBINIOJIHAEMOW pabOThl. YPOBEHB CIOKHOCTH OINPEAEIISAET PENO01aBaTellb.



1. OBILIMHE ITOJIOKEHUA

Tema 1. Undopmanus u uHGPOPMALMOHHbIE NPOLECCHI.

Hean: chopmupoBarh npeacTaBiecHne 00 OCHOBHBIX BHIaX MH(pOpMAIUU U
MH()OPMAIIMOHHBIX CHCTEMaX.

KoanuecTBo yacoB — 1 yac.

3aganue:

[ToaroroBuTth npe3eHTanuio 1Mo TeMe: « MHbopMaImOHHbBIE TPOIIECCHI»

dopma npeacras/enus 3aganus: [Ipesenranns

KonTposb KavecTBa BBINOJHEHHOW  PadOTbI:  BBICTYIUICHHE C
IIPE3EHTALAEH.

Kpurtepuu oueHKH BBINOJHEHHOH PadOThI: COOTBETCTBUE OTBETOB TEME;
MPaBUIBHOCTh HCMOJIb30BAaHUSI TEPMHUHOJIOTUM; TPABUIBHOCTH OTBETOB Ha
MUCbMEHHBIE BOIIPOCHI U HAIMYUE TPEOYEMOro KOJIUYECTBA HOPM.

TpeboBaHus K BHINOJHEHHIO:

Hcnonb3ysd JEKIUMOHHBIA MaTepual U JIOMOJHUTEIbHbIE HCTOYHHUKU
uH(OpMaILMK TTOATOTOBUTH MPE3CHTAIINIO HA TIPEIJIOKEHHYIO TEMY.

Tema 2. Cpeacrsa nHGOPMANHOHHO-KOMMYHUKALMOHHBIX TEXHOJIOTH I

Hean: chopMHpOBaThH MpeACTaBICHHE 00 nH()OpPMAITMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHUAX

KouunvecTBo yacos — 1 yac.

3aganue:

[ToaroToBKa Mpe3eHTALMU HA TEMY «APXUTEKTYPa KOMIIBIOTEPA.

dopma npeacras/aenus 3aganus: [Ipesenranns

KonTposb KavecTBa BBINOJHEHHOW PaldOTbI:  BBICTYIUIEHHE C
[IpE3CHTALUEH.

Kpurtepyuu oueHKkHM BbINOJIHEHHOH PadOThI: COOTBETCTBUE OTBETOB TEME;
NPaBUJIBHOCTh MCIIOJIb30BAHUS TEPMHMHOJIOTMH; MPAaBWIBHOCTH OTBETOB Ha
MUCHMEHHBIE BOMPOCHI M HATMYNE TPEOyeMOro KOJIMYECTBA HOPM.

TpeGoBaHus K BHINOJIHEHUIO:

Hcnonp3yst JEKIUOHHBIM Marepuasl M JIONOJHUTENIbHbIE HCTOYHUKHU
nH(OPMAIUHU TIOITOTOBUTH MPE3CHTAINIO HA MPEIOKEHHYIO TEMY.

Tema 3. TexHnosioruu paéoTbl ¢ ”H(pOPMALHEIA.

Hean: chopmupoBaTh MPEACTABICHHE O MNPUKIATHOM MPOTPAMMHOM
00eCIICUEeHHU.

KoanyecTBo yacoB — 1 yaca.

3apanue:

[logroroButh mpeseHTanmio 10 Teme «llpukimagHoe mnporpaMMHOE
oOecreueHue.

dopma npeacrasiaeHus 3aganus: [Ipesenranus.
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KonTposib kadecTBa BBINOJHEHHOW PpPadOThI:  BBHICTYIUIEHUE C
MPE3EHTAIUEH.

Kpurtepuu oueHKH BBLINOJIHEHHOH PadOTHI: COOTBETCTBUE OTBETOB TEME;
IIPAaBWJIBHOCTh  UCIIOJB30BAHUS TEPMHMHOJIOTMH; IPAaBUIBHOCTH OTBETOB Ha
MMCbMEHHBIE BONIPOCHI U HATMYUE TPEOyeMOro KOJIMYECTBA HOPM.

TpedoBaHusi K BbIINOJIHEHHIO:

Hcnonp3yss JEKIUMOHHBIM MaTepuall M JONOJHUTENbHBIE HCTOYHUKH
UH($OpMAaIMK MOArOTOBUTH MPE3EHTALIUIO HA MPEUIOKEHHYIO TEMY.

Tema 4. TesleKOMMYHHUKALMOHHBbIE TEXHOJIOTHHU

Hean: cdopmupoBaTh NpeACTaBICHWE O TEXHUYECKUX CPEACTBax
TEJICKOMMYHUKAIIMOHHBIX TEXHOJOTUH.

KoaunuyecTBO yacoB — 2 yaca.

3ananue:

[ToaroroButs mpezeHTanuto no reme: «Marepuer CMIN».

dopma npeacrasiaeHus 3aganus: [Ipesenranus.

KonTposib kadecTBa BBINOJHEHHOW PadOThI:  BBICTYIUIEHUE C
MIPE3EHTALUEH.

Kpurepumn oneHkH BbINOJHEHHOH PadOThbl: COOTBETCTBHE OTBETOB TEME;
MPABWIBHOCTh MCIIOJIb30BAHUSI TEPMHUHOJIOTUHM; TPABUIBHOCTH OTBETOB Ha
MMMCEMEHHBIE BONIPOCHI ¥ HATMYUE TPEOyeMOTro KOJIMYECTBA HOPM.

TpeOoBaHUs K BHINOJHEHHIO:

Hcnonb3yd JEKUUMOHHBIM MaTepual U JOMNOJHUTEIbHbIE HWCTOYHHUKH
nH(pOpMAaIU TOATOTOBUTH MPE3EHTAILINIO HA MPEIOKEHHYIO TEMY.

2. METOAMYECKUE PEKOMEHJALMHU 11O BBIMIOJHEHUIO OTAEJBbHbBIX
BHUJI0B CAMOCTOATEJIbHOM PABOTBI

MeTtoanuyecKkue peKOMEHIAUUM 0 COCTABJICHHUIO U 0(pOpPMIICHH IO
TA0JIHIL

BHUMaTenTbHO NPOYNTATh TEKCT JICKIIMHA WM COOTBETCTBYIOIIMM Taparpad
yueOHuKa. IIpomyMarh «KOHCTPYKIIMIO» TAOJMIIBI, PACIIONOKEHUE IOPSIKOBBIX
HOMEPOB, TEPMHUHOB, IPUMEPOB U MOsICHEHUH (1 TIpoyero). Haueptuth Tabnuiy u
3aMOJIHUTH €€ Tpadbl HEOOXOIUMBIM COACPKUMBIM. DOpMa KOHTPOJIS U KPUTEPUU
OLICHKH. 3aJJaHu€ JOJKHO OBITh BBIMIOJIHEHO B TETPAAM JJIi CaMOCTOSATENIbHBIX
paboT win B pabouelt TeTpajau.

Kpumepuu oyenxu

Onenka «OTIUYHO» BBICTABISACTCS B Cllydae, €Clu TaOJulla BBIMOJHEHA
AKKypaTHO, BCE€ YKa3aHO BEPHO, MPUMEPHI COOTBETCTBYIOT OMNPEIECICHHUIO,
TEPMUHBI 3alIMCAHBI MOHSATHO U MPABUIIBHO.

Ornenka «XoOpoIo» BBICTABISAETCS B CiIydyae, €CM Tabiauia CoAaepkuT 1-2
HETOYHOCTH WJIM HEJIOCTATOYHO IMOJHO PacKphiTa TEMA.

OneHka «YIOBJICTBOPUTEIBLHO» - B cllydae, €CId TaOJjuIla BBITIOJHECHA



HEAKKypPaTHO, IPUMEPHI PUBEICHBI C MHOTOUYHCIEHHBIMU HETOYHOCTSMMU.
Onenka «HeynoBneTBopuTenbHO» - TaONWIa BBHIMOJHEHA HEOPEKHO,
MIPUMEPHI C OIIMOKaMU, Ha3BaHUS HEMOJIHbIE.

MeToauvecKkue peKOMEHIALMH 110 BHINIOJHEHUI0 KOHCIIEKTA

[IpopaboTka koHcrekTa u aHanu3 HopM ['TIK PO

[Ipn aHanmu3e HOPMATUBHO-IIPABOBBIX AaKTOB HEOOXOAMMO MPABUIBLHO
(hUKCHUPOBATH OCHOBHBIE PEKBU3UTHI IOKYMEHTa (MOJIHOE O(UIIMATIbHOE Ha3BaHHUE,
KOI'Jla ¥ KaKUM TOCYJIapCTBEHHBIM OPTaHOM ObLI MPUHAT, KEM W KOT'Jla MOJANUCAH,
rae omyOJMKOBaH), MOPSAOK BCTYIUIEHUS B cuily U chepy neictBua. Cremyer
o0paTuTh 0cO00€ BHUMAHUE MPH CAMOCTOATEIHLHOM HW3YYCHHH HCTOYHUKOB Ha
HOBYIO TEPMHUHOJIOTHIO, 0€3 pa3dbopa KOTOPOl HEBO3MOXKHO YCBOUTH COJIEPIKAHHE
JOKYMEHTA.

[Ipn caMOCTOSTENHPHOM W3Y4YEHUW JIUTEPATypbl HEOOXOAUMO OOpaTUTh
BHUMAHHUE HA Y3JIOBBIE MOJOXKEHUS, U3JIaraéMble B U3y4aeMOM TeKcTe. JlJIst 3Toro
CJIeyeT BHUMATEIIbHO O3HAKOMUTHCS C COAEpKaHMEM MCTOYHUKA HMH(OpMaIuuy,
CTPYKTYpPHUPOBATH €TI0 U BBIJICTUTh B HEM IIEHTPaIbHOE 3B€HO. OOBIUHO ATO ObIBACT
KJIIFOYEBOE OINPEACIICHUE WM COBOKYIHOCTh CYIIHOCTHBIX XapaKTEPUCTHUK
paccMaTtpuBaeMoro o00bekTa. OTCrofa BBITEKAECT NPUHIUIHUAIBHBIA BBIBOJI:
caMocTosiTelIbHasi paboTa ¢ HOPMATUBHBIMHU aKTaMU SIBJISIETCS OJJHUM W3 METOJOB
yrayOneHus: MPaBOBBIX 3HAHUM.

Ycenex B yCBOGHMM MPOYUTAHHOIO B PEIIAIONIEH CTENEHU 3aBUCUT OT
YMCTBEHHBIX yCWIMW uenoBeka. [laccuBHoe mpoOeraHue rJiazaMu CTPOK
MCTOYHUKA 0€3 TIIyOOKOr0 MPOHUKHOBEHHS B €ro COJAEp’KaHHWe MaJlo 3aTparuBacT
MBICJIb, TIAMSITh, YyBCTBa uuTarenda. He momoraer u MHOTOKpaTHOE MOBTOPEHUE
YUTAEMOTO TEKCTa, €ro 3aydyhBaHHe. UTEHHE - 3TO TBOPYECKUU TPYHd, KOTOPBIM
MpeanosaraeT 00 [yMbIBaHNUE IPOYUTAHHOTO, PA3MBIIIUICHUE HAJT HUM.

OO0s3aTeNbHBIM  AEMEHT CaMOCTOSITEIBHOM  pabdoOThl  CTYJIEHTOB  CO
CHEHUAIbHOM IOPUIUYECKONW JIUTEPAaTypoll - BeJeHHE HEOOXOIUMBIX 3aIluCcei.
OOmienpuHATEIMU ~ (DOpMaMH  3alUCE  SBJISIIOTCSl IUIAH, BBIMIMCKHU, TE3HUCHI,
aHHOTALMM, pe3toMe, KoHcmeKT. [Iman - 3To Hauboisiee kparkas (opma 3anucein
MPOYUTAHHOTO, CBOJAIIMXCS K MEPEUYHI0 BOMPOCOB, pPACCMATPUBAEMBIX B CTaThe,
HOPMAaTUBHOM aKTE U T.J.

[Inan o0OBIYHO pacKpbiBaeT JIOTUKY TI0JIayd aBTOPOM MaTepuala,
CIIOCOOCTBYET ~ JIyullleil OpHEHTAllMK B  COJEPKAaHUHM  MpopadaThIBAEMOTO
3aKOHOJIATEIHLHOTO MCTOYHMKA. ECTh 7Ba cmocoba cocrtaBieHus miana. OauH u3
HUX - paboTa HaJ HUM MO XOAy uTeHus. Jpyroit - ero cocTaBjieHHE IOCIE
O3HAKOMJIEHUSI C HCTOYHUKOM, YTO JAET BO3MOYKHOCTh ITOABITOKHUTH MPOJICITAHHYIO
pabory.

Breinucku - 310 1160 nUTATHI (JOCIOBHOE BOCIPOU3BEICHUE TOTO I HHOTO
OTPBIBKA M3y4a€MOr0 IOPUANMYECKOTO MCTOYHHKA, COAEPHKAILIETO CYIIECCTBEHHBIC
MBICJIM aBTOpPA, XapakTepHbIe (DaKThI, CTATUCTUUECKUE MAaTepUalIbl), TMOO KpaTKoe,
0JIM3KOE K JIOCJIOBHOMY, M3JI0KEHHE Takux MecT. IlepenuchiBas UTAThI, HY>KHO
3aKJII0YaTh MX B KaBBIUKH, oOeperaTb TEKCT OT HCKakeHHs. He MeHee BaKHO
YKa3bIBaTh CTAaTbl0 HOPMATHMBHOIO akTa MU T.NI. BeIIenss U3 4MTAEMOro TEKCTa
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caMoe TJIaBHOE, CaMO€ CYIIECTBEHHOE, BBIMUCKHA MOMOTAIOT JIyUllI€ €ro MoHsTh. Mx
MOJIE3HO JIeJaTh IMOCT€ MPEIBAPUTEIIBHOTO O3HAKOMIJIEHUSI C HOPUIUYECKUM
HMCTOYHUKOM. B 3TOT mepuoji yrouHsieTcs, KaKue MECTa TeKCTa CIEIyET BBIHUCATh.
Beinmucku He OTHUMAKOT BpeMs, a OHKOHOMSIT ero. BmecTo TOro, 4toObl
OECUMCIICHHOE KOJIMYECTBO pa3 IMEPEUUTHIBATHL OAHO W TO K€ ISl JIy4Ilero
3allOMUHAHUSI, 3aHUMATHCS JUITUTEIBHBIMU TOUCKAMHU TOW WM HWHOM IUTATHI,
uudpel UM (hakTa, MOXKHO Cpasy ke X 3apUKCUpPOBATh.

Te3ucel - 3TO CKATOE€ MBJIOKEHUE TOJOKEHUNA MPOYUTAHHOTO WM
MOJIFOTABJIIMBAEMOT0  BBICTYIUIEHHsS. OHH TO3BOJISIIOT O0OOUIUTH Marepuad,
MOKa3aTh €ro CyTh B KpaTKuX GopMynrpoBkax. GopMyIupoBKa TE3UCOB JIOJKHA
ObITh YEeTKOW U KpaTKoW. B camux Te3ncax HE MNPUBOIAT OOOCHOBBIBAIOIIUX
¢daktoB, mpumepoB. Ho Te3ucwl Bcerma JOMKHBI OBITh OOOCHOBAaHHBIMU H
J0Ka3aHHBIMU. IX 0COOEHHOCTD - YTBEPIUTEIHHBIA XapaKTep.

AHHOTaIusl - 310 Kpartkoe o6o6mieHue coxaepxanus HIIA. Ewo ymno6HO
MOJIb30BAThCS, KOT/Ia HEOOXOJIMMO COXPAaHWUTh JIMIIb OOIlee MPEJICTABICHUE O
IOpUIMYECKOM HUCTOYHHMKE. [[1s TOro, 4TtoObl COCTaBUTh AHHOTAIUIO, HAJIO
MOJTHOCTBIO MPOYUTATH U TIIYOOKO IIPOJIyMaTh COJIEpKAHUE IOKYMEHTA.

Pe3tome - kparkas olleHka mpouyuTaHHoro. Ecnu aHHOTamust KpaTkKo
XapaKkTepu3yeT CcoJiepKaHue ITOKYMEHTa, TO PE3IOME - €ro BBIBOJbI, IJIABHBIE
UTOTH.

KoHcnekT - 3TO cucTeMaTU3UpOBaHHAsA, JIOTWUYECKU CBA3aHHAS 3alllCh,
copepxkamasa nepeckaz HITA. CsA3yromuyM 3B€HOM MpH COCTABIEHHH KOHCIEKTA
JI0JKHA OBITh BHYTPEHHSSI JIOTMKA W3JI0kKeHUs. CoCTaBisisi KOHCIIEKT, HEJb3s
MyTaTh CBSI3HOCTh JIOTMYECKYIO M CTHIHCTHYECKYI. B KOHCHEKTe Her
HEOOXOJAMMOCTHA TPUBOAUTH NPOCTPaHHYIO (OPMY H3JIOKEHUS Marepuana, Cco
BCEMU CJIOBECHBIMU CBsi3KaMU. CTPEMUTBCS K CBSI3HOMY IE€pecKaszy HYKHO, HO HE
B yIIepO SICHOCTH B KPATKOCTH.

KoHcnekThl ObIBAIOT:

1) nnaHoBbIE;

2) TeKCTyaJbHBIE,;

3) cBOOOAHBIE;

4) TeMaTUyECKHE.

[InaHOBBI KOHCIIEKT JIETKO TMOJYYUTh C IIOMONIBIO IPEABAPUTEIBHO
CHAEJIAHHOTO IUJIaHAa HOPUAUYECKOr0 HUCTOYHHMKA. [Ipu »TOM KakmoMmy BoIpocy
IJlaHa OTBEYAET OMPE/ICJICHHAS YacTh KOHCIEKTA. Takoil KOHCIEKT COCTaBJISETCS
obicTpo. OH KpaToK U TPOCT 1o cBoel ¢popme. OH B 0OCOOEHHOCTH TOJIE3EH TPH
MOJITOTOBKE BBICTYIUICHUS] Ha CEMUHAPCKOM 3aHsATHH. OmHAKO padoTaTh C HUM,
€CJIM IPOWJIET MHOTO BPEMEHHM C MOMEHTA €ro HamucaHus, TPYAHO, TaK Kak IO
HEMY HE BCErJia JIETKO yAAa€TCsl BOCCTAHOBUTH B MAMSITH COACPKAHUE UCTOUHUKA.

TekcTyanbHbIM KOHCIEKT - 3TO KOHCIIEKT, CO3/IaHHBIA B OCHOBHOM W3 IIUTAT.
Takoli KOHCHEKT MOMOTaeT BBISBUTH CIIOPHBIE MOMEHTHI, KOTOPbIE 3HAYUTEIHHO
Tpy/JAHEE HAWTU MO Tepeckazy - CBOOOJAHOMY KOHCIHEKTYy. XOTs MpHU CO3JaHUU
TEKCTYaJbHOTO KOHCIIEKTa U TpedyeTcsi yMeHUe ObICTPO U MPABUIBHO BBHIOMPATH
OCHOBHBIE IMTAThl, HO ATOT THUIl KOHCIIEKTA HE SBJISIETCS TPYJ HOCOCTABUMBIM,
€CJIM OLICHHBATh €ro Mo TOW paboTe, KOTOpasi 3aTpayrBaETCs HA HANMCAHUE €ro.
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CyIiecTBEHHBIM €T0 HEJOCTaTKOM SBIISICTCS TO, YTO OH Ciab0 aKTHUBHU3UPYET
BHUMAaHUE U MaMsTh. BBIBA€T Tak, 4TO CTYAEHT HalWCall KOHCIEKT, a MaTepual
rIIyOOKO HE TpOaHaTU3UpOBal, HE yCBOWI. EMy momemaso aBTOMaTHYECKOE
MepenruchIBaHUE ITUTAT.

CBOOOHBIN KOHCIIEKT MPEJICTABISIET COO0N 00hEIMHEHNE IJIaHA, BHITIUCOK,
IUTAT, TE3UCOB. OTOT BHUJ KOHCHEKTa TpeOyeT YMEHHUSI YEeTKO U KpaTKo
dbopMyIMpOBaTH OCHOBHBIE TMOHSTHS, [JII Yero HeOoOXOAUMbl TIyOOKoe
OCMBICJICHHE MaTepHaia, OOJIbIION M aKTUBHBINA 3amac ciioB. CieayeT OTMETUTb,
YTO CaMO COCTaBJICHHE TAKOTO KOHCIIEKTa pa3BHUBAeT yKa3aHHbIE KauecTBa. B
CBSI3U C JTHM CBOOOJIHBIM KOHCIIEKT, MOXKaJlyd, HamOoJiee IOTHOIICHHBIN BHUJI
KOHCIICKTA.

TeMaTndeckuii KOHCIIEKT HMCIOJIB3yeTCS TpH padoTe IO OIpecIcHHOMN
teme. OH mpeanoaraeT 0TOOpaKCHHE COJEPIKAHMUS KaKJIOTO M3 HCIIOJIb3YEMbBIX
HCTOYHMKOB HE B II€JIOM, a JIMIIb B TOM 4YacTH, KOTOpas KacaeTcsl TEMbI
uccnenoBanusi. CocTaBlieHME TEMAaTHUUYECKOTO KOHCIEKTa Y4YUT paboTaTh Hal
TEMOM, BCECTOPOHHE OOJYMBIBATh €€, aHAIM3UPYS Pa3IUYHbIE TOYKHU 3PEHUSI Ha
OJIMH M TOT k€ Bompoc. [Ipuctynas Kk cOCTaBICHUIO KOHCIIEKTA, CIEAYeT yKa3aTh
HCXOJHBIC JTAHHBIE KOHCIEKTUPYEMOTO HUCTOYHHUKA: (paMUIUIO aBTOpa, Ha3BaHUE
paboThl, ToA WM MecTo u3AaHus W T.0. [lone3Ho Takke oTMe4YaTh CTPAHMUIIBI
M3y4aeMOro UCTOYHHUKA, YTOOBI MOKHO OBLIO, PYKOBOJACTBYSCH 3aIMUCSIMU, OBICTPO
OTBICKaTh B KHUTE HY)KHOE MECTO. B KOHCIEKTe MOTYT OBITh CXEMBI, JUATPAMMEBI,
TaOJUIbI, KOTOpbIE MPHUAAIOT €My HarJIsJHOCTh, CIIOCOOCTBYIOT JIydlleMy
YCBOCHHIO MaTepuaia.

B nporiecce o3HakomIIeHUsSI ¢ HOpPMAaTUBHBIMU aKTaMU, CJIEAYET YUYUTHIBATH
T€ M3MEHEHMS B 3aKOHOJIATEJIbCTBE, KOTOPHIE B HEro B IOCIEAHEE BpeMs ObLIU
BHECCHBI. B 3Toll CBsA3M 1ie1ecoo0pa3HO HCIIOIb30BaTh HOPMATHUBHBIC aKTHl B
penakiuu, HaumOoJsiee MOJHO OTPaKAOUIEH BHECEHHbIE B HHUX HW3MEHEHUS U

nononHeHus. HopMaTuBHO — TIpaBOBbIE aKThl B HAMICKAIIEH pPEIAKIUN
colepKaTcsi B CIPaBOYHBIX MpaBoBbIX cucremax «Koncynprant Ilmroc» u
«I"apaHT».

Kpumepuu oyenxu

Onenka «OtauyHo» [lonHoTa ncnonb3oBaHus yuyeoHoro matepuaina. Oobem
KOHCIIEKTa — | TeTpa/iHas CTpaHUIIa Ha OJJUH Pa3BOPOT WK OAMH JIMCT opMara A
4. Jloruka u3n0XkeHus: (HaJIU4Yhe CXEeM, KOJMYECTBO CMBICIOBBIX CBA3EH MEXKITY
NOHATUAMU). HarnsanHocTs (Hanuuue pUCyHKOB, CUMBOJIOB, U Tp.; aKKypaTHOCTb
BBITIOJTHEHUS, YUTAEMOCTh KOHCIEKTa). ['paMOTHOCTH (TEPMHUHOJIOTMYECKAS U
opdorpaduueckasi). OTCYyTCTBHE CBSI3aHHBIX MPEIOKEHUN, TOIBKO OIOPHBIC
CUTHaJIbl — CJIOBAa, CJIOBOCOYETAaHMS, CHUMBOJIbI. (CaMOCTOSITEIbHOCTh MpPH
COCTaBJICHHH.

Onenka «Xopomo» KMcnonb3oBanue ydeOHOro maTepuaia HE IOJHOE.
O0beM KoHcHeKkTa — 1 TeTpagHas CTpaHMIlA HA OJWH PAa3BOPOT WIM OJIUH JIUCT
dbopmata A 4. He nocrtatrouno joruyHo 14 uznoxeHo (HaaIudue cxeM, KOJIHMYECTBO
CMBICJIOBBIX CBSI3€H MEXAy NOHATUAMM). HarmsigHoCcTh (Haau4yue pPHUCYHKOB,
CHMBOJIOB, M TMp.; AaKKypaTHOCTb BBINIOJHEHUSA, YUTAEMOCTh KOHCIIEKTA.
['pamoTHOCTH (TepMUHONOTHYECKas U opdorpaduueckas). OTCYyTCTBHE CBA3aHHBIX
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IIPEIOKEHHM, TOJBKO ONOPHBIE CHUTHAJIBI — CJIOBA, CIOBOCOYETAHHS, CUMBOJIBI.
CaMOCTOSATENBHOCTD MTPU COCTABIICHUN.

Onenka «YOBIETBOPUTENIBbHO» Vcnonap30BaHHEe y4eOHOro MmaTepualia He
nosHoe. OOBEM KOHCHEKTa — MEHee OJHOW TEeTPagHOM CTpaHWIbl Ha OJHH
pa3BopoT win oauH JUCT (opmara A 4. He n0CTaTOYHO JOTMYHO H3JI0KEHO
(HamMyue CcXeM, KOJIMYECTBO CMBICIOBBIX CBSI3€M MEXKIY TMOHSTHIMHU).
HarnsinHocTs (Hanuuue puCyHKOB, CUMBOJIOB, U TP.; AKKYPaTHOCTb BBIOJIHEHUS,
YUTAeMOCTh KOHCHEKTa. [ paMOTHOCTH (TepMUHOJIOrHUeckas u oporpaduueckas).
OTCyTCTBHE CBSI3aHHBIX NPEIJIOKEHHUM, TOJIBKO OIIOpPHBIE CHUTHAJIBI — CJIOBA,
CJIOBOCOYETAaHHsI, CUMBOJIBI. (CaMOCTOSATENBHOCTH NIPU  cocTaBieHHH. He
pa300pUMBHIN TTOYEPK.

Onenka «HeynosnersopurenabHo» Mcnonb30BaHrue yyeOHOTO MaTepuasa He
nosiHoe. OOBbEM KOHCIIEKTa — MEHEee OJHOM TETPaJHOM CTpaHHUIbl HA OAUH Pa3aes
win onuH Juct ¢opmata A 4. OTCYTCTBYIOT CXEMBbI, KOJHMYECTBO CMBICIOBBIX
CBA3€l MexXay NOHATHAMU. OTCYTCTBYET HAIVISIIHOCTh (HaJu4Ue€ PHUCYHKOB,
CUMBOJIOB, U IIp.; aKKypaTHOCTh BBINIOJHEHHUS, YATAEMOCTbh KOHCIIEKTa. JlomynieHbI
OIMOKH TepMUHOJNOrMYeckue u opdorpapuyeckue. OTCYTCTBUE CBSI3AHHBIX
MPEI0KEHHM, TOIBKO OMOPHBIE CUTHAJBI — CJIOBA, CJIOBOCOYETAHMSI, CUMBOJIBL. He
CaMOCTOATENbHOCTh MpU cocTaBieHUuU. He pa300punBbIi MOYEpK.

Metoanuyeckue peKOMEHIANNH 10 MOAT0TOBKE BbICTYILICHHUS

PernameHT ycTHOro myOJIMYHOTO BBHICTYIUIEHUS - He Oosee 10 MHHYT.
HckyccTBO YCTHOTO BBICTYIIEHUSI COCTOMT HE TOJBKO B OTIUYHOM 3HAHHUH
npeaMeTa peud, HO U B YMEHUU MPENOAHECTH CBOM 7 MBICIH U YOESKICHUS
MPaBWIBHO U YIOPSIAOUYEHHO, KPACHOPEUUBO U YBIEKATEIBHO.

JItoboe yCTHOE BBICTYIUICHHE JOJDKHO YJOBIETBOPSITH TPEM OCHOBHBIM
KpUTEpUSIM, KOTOPbIE B KOHEYHOM HMTOT€ M MPHUBOJAT K YCIEXY: 3TO KpPUTEPHUl
MPAaBUWIBHOCTH, T.€. COOTBETCTBHS S3bIKOBHIM HOpMaMm, KPHUTEPHUI CMBICIOBOM
aJIcKBaTHOCTH, T.€. COOTBETCTBHUS COJICPAHUSI BBICTYIUICHUS PEAIBHOCTH, U
kputrepuii A(PGEeKTUBHOCTU, T.€. COOTBETCTBUSI JIOCTUTHYTBIX PE3yJIbTAaTOB
MOCTAaBJIEHHOMU IIEJIH.

PaGoTy 1mo moAroToBke YCTHOTO BBICTYIUICHUS MOXHO pa3/ie/iuTh Ha JiBa
OCHOBHBIX JTama: JOKOMMYHHKATHBHBIM 3Tanm (MOATOTOBKA BBICTYIUICHHS) H
KOMMYHUKATUBHBIN 3Tan (B3aUMOJICHCTBUE C Ay IUTOPUEH ).

BricTymieHne J0JKHO COCTOSATh M3 Tpex udactel — Berymienus (10 - 15%
oOmiero BpeMeHu), ocHoBHOM uactu (60 -70%) um 3akmouenus (20 - 25%).
Berymnenue BritoyaeT B ce0si mpecTaBieHne aBTopoB ((pamuimsi, UMs OTYECTBO,
npyu  HEOOXOJIMMOCTH MECTO YyueObl/paboThl, CTaTyc), Ha3BaHUE JOKJIAJa,
pacimppoOBKy TIOA3ar0JOBKAa C TIICJBI0 TOYHOTO OIPEACICHUS] COJCPKAHUS
BBICTYIUICHUS, YETKOE OIPEEICHUE CTEPKHEBOU UJICH.

CrepkHeBasi ujesi MPOCKTAa MOHUMAETCS KaK OCHOBHOM TE3HUC, KIIOUEBOE
nonoxkenre. CrepxkHeBas uAes JaeT BO3MOXKHOCTH 3aJaTh OMNPEACICHHYIO
TOHAJIBHOCTh BbICTyIUIEHHIO. CdopmyInpoBaTh OCHOBHOM TE€3MC O3HAYaeT
OTBETUTHh Ha BOIPOC, 3a4yeM TOBOPUTH (II€JIb) U O YeM TOBOPUTH (CpeacTBa
JTOCTUXKEHUS LIETN ).
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TpeGoBaHus K OCHOBHOMY TE3HUCY BBICTYIUICHHS: - ¢pa3a J0JDKHA
YTBEPKZIaTh TJIABHYIO MBICJIb U COOTBETCTBOBATH I1EJIM BBICTYIUICHHS; - CYXKICHUE
JIOJKHO OBITh KPAaTKUM, SICHBIM, JIETKO YAEPKUBATHCS B KPATKOBPEMEHHOM
naMsTH; - MBICIb JOJDKHA TOHUMAThCs OJHO3HAYHO, HE 3aKiYaTth B cebe
MIPOTUBOPEUHS.

B peun MokeT ObITh HECKOJBKO CTEPIKHEBBIX HJIEH, HO HEe 0oJiee Tpex.

Camas ydactas ommoOKa B HavaJjie peuu — JIM0O U3BUHSATHCS, JTMOO0 3asIBISATH O
CBOCH HEOIIBITHOCTH. Pesynbprarom BCTYIUICHHSI JIOJIKHBI OBITH
3aMHTEPECOBAHHOCTh  CiyllaTeslei, BHHUMaHHE M  PaACHOJIOKEHHOCTh K
npe3eHTaTopy U Oyayiiei Teme.

K aprymenranuu B moJib3y CTEPKHEBOM UACH MPOEKTa MOXKHO MPUBJIEKATh
¢doTto-, BuAco(PpparMeHThl, ayauo3anucH, hakromoruueckuii Marepuani. [{udpossie
JTaHHBIC JUIsI OOJIETYEHUST BOCHPHSTHS JIy4YIlle JIEMOHCTPUPOBATH MOCPEICTBOM
Tabmmi u TpaduKoB, a HE 3JOYMOTPeOIATh WX 3auuThiBaHWeM. Jlydiie Bcero,
KOTJla B YCTHOM BBICTYIJICHMHM KOJMYECTBO LHM(POBOr0 MarepHajia OrpaHUYCHO,
Ha HETO JIy4Ille CChUIAThCS, a HE MPHUBOJIUTH MOJHOCTHIO, TaK Kak oOuiue mudp
CKOpee YTOMJISIeT CIyInaTeNed, HeXelrd BhI3bIBaeT HHTepec. llmaH paszBuTHs
OCHOBHOM YaCTH JIOJIKEH OBITh SICHBIM.

Jloy&HO OBITH 0TOOPAaHO ONTUMAJIBHOE KOTMYECTBO (DAKTOB M HEOOXOUMBIX
IPUMEPOB.

B Hay4YHOM BBICTYMJIEHUH MPUHATO TaKoe ynorpediieHrue GopM CIOB: yalle
UCIIOJIb3YIOTCSl TJIaroJibl HACTOSIIEr0 BPEMEHH BO «BHEBPEMEHHOM) 3HAUYCHHH,
BO3BpAaTHbIE W O€3NMWYHBbIC TJaroisl, npeobnaganue ¢opm 3-ro Juia riarosna,
GbopM  HECOBEPIIEHHOTO  BHJA,  MCIONb3YIOTCS  HEOMNPEIesIEHHO-TUYHbIE
MPEIOKECHHUSL.

Camplie yacTble OMMOKKM B OCHOBHOW YacTH JIOKJaJa - BBIXOJ 3a TPEIEIbI
paccMaTpUBaEMBIX BOIMPOCOB, TMEPEKpPhIBAHHE IyHKTOB IIJlaHa, YCIOKHEHHE
OTJENbHBIX TOJOXKEHUH peur, a TaKkKe Ieperpy3ka TeKCTa TEOpPETUUYECKHUMHU
paccy X JCeHUAMH,  OOMIME  3aTPOHYTHIX  BOMPOCOB  (IEKIApaTUBHOCTb,
0€3710Ka3aTeNbHOCTh), OTCYTCTBHE CBA3M MEXKIY 4YacTIMU BBICTYIUICHUS,
HECOPa3MEpPHOCTh YacTe BBICTYIUICHHUs (3aTSAHYTO€ BCTYIUICHHE, CKOMKAHHOCTb
OCHOBHBIX TIOJIOKEHUH, 3aKITFOUCHN).

B 3akmouennn Heo0X0IMMO cHOPMYIHUPOBATh BBIBO/bI, KOTOPHIE CIEAYIOT
U3 OCHOBHOW ujeu (uaei) BoicTyIuieHHs. [IpaBUIbHO MOCTPOEHHOE 3aKIIIOUEHUE
CIIOCOOCTBYET XOPOIIEMY BIEYATICHUIO OT BHICTYIIJICHUS B LIEJIOM.

B 3akiioueHn UMeeT CMBIC IOBTOPUTH CTEPKHEBYIO HJICIO0 U, KPOME TOTO,
BHOBb (B KPaTKOM BHJI€) BEPHYThCA K TEM MOMEHTaM OCHOBHOHM YacTH, KOTOpHIE
BBI3BAJIM UHTEPEC CITyIIATEIICH.

3aKOHYHTH BBICTYIUICHHE MOXKHO PCIIUTENBHBIM 3asBICHHEM. BceTyrmeHue
U 3aKJII0YeHHE TPEOYIOT 00s13aTeNbHON MOATOTOBKH, X TPYJIHEE BCETO CO37aBaTh
Ha xony. Ilcuxomorm mokazanu, 4TO Jydllle BCEro 3allOMHHAETCS CKa3aHHOE B
Hayajge M B KOHIIE COOOIIECHUS («3aKOH Kpas»), MOITOMY BCTYIUICHHE IOKHO
NpuBJieYh BHUMAHUE CIyIIAaTele, 3aWHTEPEcOBaTh WX, MOATOTOBUTH K
BOCTIPUSITUIO TEMBI, BBECTU B Hee (HE BCTYIUICHHE BaXKHO caMoO 1o cebe, a ero
COOTHECEHHE C OCTaJbHBIMM YacTsIMH), a 3aKIIOYEHHE JOJKHO OOOOIIUTH B
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CKaTOM BUJIE BCE CKAa3aHHOE, YCUIIMTh U CTYCTHTh OCHOBHYIO MBICIIb, OHO JOJKHO
OBITh TAKUM, «YTOOBI CITyIIATENH MOYYBCTBOBAIM, YTO JAJIbIIE TOBOPUTH HEUETO»
(A.®. Konn).

B kiro4eBbIX  BBICKA3bIBAaHUSAX  CIEIYET  MCHOJB30BaTh  (ppassl,
IPOrPaMMUPYIOIIHNE 3aMHTEPECOBAHHOCTb.

BoT HekoTopbie 000pOThI, CHOCOOCTBYIOUIME MOBBIILICHUIO HHTEpEca: - «ITO
Bam nos3Bonur...» - «bmaromaps 3ToMy Bbl HOJYYHTE...» - «ITO IO3BOJUT
n30exaTh...» - «9T0 nopbiaeT Bammu...» - «31o gaeT Bam 1onogHUTENBHO. . ) -
«3TO Jenaer Bac...» - «3a cueT 3TOro Bel MOXKeTe...» [locne noaroToBku tekcra /
IUIaHA BBICTYIUICHHUS IOJIE3HO MPOKOHTPOJIMPOBATH ce0sl BolpocaMu: - Bri3piBaer
JIM MO€ BBICTYIUIEHUE MHTepec? - JIoCTaTOYHO JIM 5 3HAIO 110 JAaHHOMY BOIIPOCY, U
MMEETCS JIM Y MEHS I0OCTaTOYHO JaHHBIX? - CMOTY JIM 51 3aKOHUYUTH BBICTYIUICHHE B
oTBeIeHHOE BpeMsi? - COOTBETCTBYET JIM MO€ BBICTYIJIEHUE YPOBHIO MOMX 3HAHHM
Y ONBITY?

IIpy DOArOTOBKE K BBICTYIUIEHHMIO HEOOXOAMMO BBIOpaTh CHoco0
BBICTYIUICHHUSA: YCTHOE HU3JIOKEHUE C OMOPOM HAa KOHCHEKT (ONMOPOM MOTYT TaKXe
CIIy)KUTh 3apaHee NOJATOTOBJICHHBIE CJAaiAbl) WM YTEHUE MOJArOTOBIEHHOTO
Tekcta. OTMETHM, OJTHAKO, YTO YTEHUE 3apaHee HAMMCAHHOTO TEKCTa 3HAYUTEIBHO
YMEHBIIAET BIUSHUE BBICTYIUICHHS HA ayJAUTOPHUIO. 3alOMUHAHUE HAMMCAHHOTO
TEKCTa 3aMETHO CKOBBIBA€T BBICTYMAIONIETO U TMPUBA3BIBAET K 3apaHee
COCTABJICHHOMY IUIaHY, HE JaBas BO3MOXXHOCTU OTKJIMKAaTbCAd Ha PEaKLHUIO
ayJIUTOPHH.

OO1en3BecTHO, YTO OeccTpacTHas U Bsulasg peub HE BBI3BIBAET OTKIHUKA Y
ciymiaTenei, Kakod Obl WHTEPECHOM W BaXXHOM TeMbl OHAa HH Kacanach. U
HAa00OpOT, MHOM pa3 Jlake HE COBCEM CKJIAJHOE BBICTYIUJICHHME MOXET 3aTPOHYTh
ayJIUTOPHIO, €CIM OpaTop TOBOPUT 00 aKTyaJlbHOW Mpodiieme, eclu ayaUTOPHs
YyBCTBYET KOMIIETEHTHOCTD BBICTYAIOLIETO.

Spkasi, SHepruyHas pedyb, OTpaKAIOIIas YBJICYEHHOCTbh OpaTopa, €ro
YBEPEHHOCTb, 00J1aJJa€T 3HAYNTEIHHOW BHYIIAIOLIEH CUIION.

Kpome TOro, ycTaHoBlIEHO, UTO KOPOTKHE (hpasbl Jierdye BOCIIPUHUMAIOTCS
Ha CIyX, YeM JUIMHHbIE. JIUIIb MOJI0OBMHA B3pPOCIBIX JIIOJIE B COCTOSHUM MOHATH
¢bpa3y, coaepxaimryto Oojiee TpUHAAIATH CIOB. A TpEeThs 4YacTh BCEX JIIOACH,
Cllyllas YeTBIPHAIATOE U MOCJIEAYIOUIME CI0BAa OJAHOIO MPEUIOKEHUsI, BOOOIIE
3a0piBaloT ero Hadajgo. HeoOxomumo wu30eraTh CIOXHBIX MNPEAJIOKEHUH,
NPUYACTHBIX M JIEENIPUYACTHBIX 000poTOB. IM3maras cioXHBIH BOIPOC, HYKHO
nocTaparbcs nepeaarb nHpopMalrio 1o yactsaM. [laysza B yCTHOM pedyu BBIIIOJIHSAET
Ty K€ POJIb, YTO 3HAKU NpPENHHAHUS B NUCbMEHHOM. Ilocie CloXKHBIX BBIBOJOB
WIM JJIMHHBIX TPEAJIOKEHUH HEOOXOAMMO cenarh may3y, YTOOBI CIIyIIaTesH
MOTJIM BAyMAaTbhCs B CKa3aHHOE WJIM MPABUIIBHO MOHSATH ClIeJaHHbIe BbIBOABI. Eciu
BBICTYMAIOIINI XOYET, YTOOBI €ro MOHUMAJH, TO HE CIEAYEeT TOBOPUTH O€3 mays3bl
JIOJIBIIIE, YEM MISITh C OJIOBUHOU CeKyH/T (!).

Oco0oe MecTo B Ipe3eHTallMU NMPOEKTa 3aHUMAET 00pallleHUE K ayJUTOPHUH.
N3BectHO, uTO oOOpameHue K CcoOECeIHMKY 10 HMMEHHM co3Jaer OoJee
JIOBEPUTEIBbHBIN KOHTEKCT Aes10BOM Oecenbl. [Ipu myOinyHOM BBICTYIUIICHUHU TaKkKe
MOKHO HCIIOJIb30BaTh MOJOOHBIE TNpHUEMBL. Tak, KOCBEHHBIMH OOpaleHUSIMU
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MOTYT CJIY>KUTb Takue BbIpaxxeHus, kak «Kak Bam n3BecTtHO», «YBepeH, uto Bac
3TO HE OCTAaBUT PaBHOAYHIHBIMUY». [logoOHBIE AOBOABI K ayAUTOPUU — 3TO
CBO€OOpa3HbIE BBICKA3bIBAHMS, IOACO3HATENBHO BO3JEHCTBYIOIIME HA BOJIIO H
MHTEPECHI Clymarenei. BeicTynarommil mokas3pIBaeT, YTO CIAyIIATEIN UHTEPECHBI
€My, a 3TO CaMblil POCTOM NyTh JOCTHKEHUS B3aNMOIIOHUMAaHUSI.

Bo BpeMs BBICTYIUIEHHS BaXKHO ITIOCTOSSHHO KOHTPOJIMPOBATH PEAKLIHIO
ciymarenei. BHUMATeNbHOCT, M HAOMIOJATENBHOCTh B COUYETAHUU C OIBITOM
NO3BOJISIIOT OpaTopy YJIOBUTh HAacTpoeHue myOnuku. Bo3MokHO, paccMOTpeHue
HEKOTOPBIX BOIPOCOB IMPUIETCS COKPATUTh WM BOBCE OTKa3aTbCs OT HHUX. YacTo
yladHas IIyTKa MOXET pa3psiauth arMocdepy. [locie BhICTyIUIeHHS] HYKHO OBIThH
TFOTOBBIM K OTBETAM Ha BO3HMKILKE Y Ay IUTOPUU BOIIPOCHI.

Kpumepuu oyenxu 3a ycmnoe eolcmyninenue.

OneHKky «OTIMYHO» TMOJy4daroT paboOThl, B  KOTOPBIX JCIAIOTCS
CaMOCTOSITEJIbHBIE  BBIBOJBI,  JA€TCS  apryMECHTUPOBaHHAas  KpUTHKA U
CaMOCTOSITeNIbHBIN aHau3 (aKTUIECKOT0 MaTepraia Ha OCHOBE ITyOOKHX 3HAHHM
DKOHOMMYECKOH JIMTEPATYPHI IO TAHHOU TEME;

OneHka «XOpouio» CTaBUTCS TOrJa, Korja B padoTe, BBINOJIHEHHOW Ha
JOCTAaTOYHOM TEOPETUYECKOM YPOBHE, IIOJIHO M BCECTOPOHHE OCBEIIAIOTCS
BOIIPOCHI TEMBI, HO HET JOJKHOW CTEIIEHU CaMOCTOSITEIbHOCTH;

OueHKy «yJIOBJIETBOPUTEIHHO» HMMEIOT paboThl, B KOTOPHIX MPAaBHIBHO
OCBELIECHbI OCHOBHBIE BOIIPOCHI TE€MbI, HO HE MPOSBUJIOCH YMEHUE JIOTUYECKU
CTPOMHOTO MX U3JIOKEHHUS, CAMOCTOSITEIbHOTO aHAJIN3a UCTOYHUKOB, COAEPIKATCS
OTJICJIbHBIE OITMOOYHBIC MTOTOKEHUS;

O1eHKY «HEYI0BIETBOPUTEIBbHO» 00YUarOIIMXCS MMOJIy4aeT B Cilydae, Koraa
HE MOXET OTBETUTh Ha 3aMEUYaHUs PELEH3EHTa, HE BIaJeeT MaTepuaioM paldoThl,
HE B COCTOSHHMM J1aTb OOBSCHEHMS BBIBOJIAM U TEOPETUYECKHM IOJIOKEHUAM
JaHHOM MPOOJIEMBI.

MeTozmquKne PEKOMEHIANUMA 110 MOATOTOBKE NMPE3CHTAIIUN.

KoMmmbloTepHyl0 ~ TpE3eHTAIMI0,  COMPOBOXKIAIONIYIO  BBICTYIUICHUE
JOKJIaYMKa, yA00HEe BCEro MmoJAroToBUThL B porpamme MS PowerPoint

[IpeseHTanus Kak JOKYMEHT MpEACTaBiseT coOOM MOCIen0BaTeIbHOCTD
CMEHSIIOIIMX JAPYr Jpyra CcilaijjoB - TO €CThb DJJCKTPOHHBIX CTpPaAHHUYCK,
3aHUMAIOIINX BECh SKpaH MOHHUTOpA (0€3 MPUCYTCTBUS NaHeel MPOTPaMMBbI).

Yame Bcero JeMOHCTpalus TMPE3CHTAIMU MTPOCHUpPYyeTcsl Ha OOJBIIOM
dKpaHe, pexe — pa3gaeTcs coOpaBIIMMCS KaK IeYaTHBIN MaTepral.

KonuuecTBo cnaiioB aJeKBAaTHO COJCPNKAHUIO W MPOJOTHKUTEIBHOCTH
BBICTYIUIEHUS (Hampumep, s 10-MUHYTHOTO BBICTYIUICHUS PEKOMEHIYETCS
HCTIOJIB30BaTh He 0ojiee 25 ciaiaoB).

Ha nepBoM cnaiiie 00s3aTebHO MPEJCTABISICTCS TeMa BBICTYIUICHUS U
CBeJIeHHs 00 aBTOpax.

Crnenyromue ciaaiapl MOXHO TOJTOTOBUThH, MCIOJIB3YS JIBE pa3IMYHbIC
CTpaTEruu X MOJTOTOBKU:

1 cTpaTerusi: Ha claiiibl BBIHOCUTCA OINOPHBIA KOHCIEKT BBICTYIUICHUS U
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KJTFOUEBBIE CIIOBA C T€M, YTOOBI MOJIb30BATHCS UMH KaK TUTAHOM JIJISl BHICTYTUICHHUSI.
B aTom citydae k ciaiiaM npeabsBIsSIOTCS CASAYIOMNIE TPEOOBAHMS:

- 00bEM TEKCTa Ha cllaidjie — He 0oJIblle 7 CTPOK;

- MapKHpPOBaHHBII/HYMEPOBAHHBIA CIUCOK COAEPXKUT He Oosee 7
AJIEMEHTOB;

- OTCYTCTBYIOT 3HAaKH IYHKTYallMd B KOHIIE CTPOK B MapKUPOBAHHBIX U
HYMEPOBAHHBIX CITUCKAX;

- 3HaYuMasi UHPOpMaLUs BBIJEISETCS C MOMOILBIO 1BETa, Keriis, 3¢(eKToB
aHUMAIIUU.

Oco00 BHMMATEIbHO HEOOXOANUMO MPOBEPUTH TEKCT HAa OTCYTCTBHUE OLUIUOOK
u onevatok. OcHOBHasl OlMOKa MpU BHIOOPE JAHHOM CTPATETUU COCTOUT B TOM,
YTO BBICTYMAIOLIME 3aMEHSIOT CBOKO p€Ub UTEHHEM TEKCTA CO CIAKI0B.

2 cTparterusi: Ha claiapl moMemaercs (GaKTUUECKU MaTepuan (TaOIuIlbl,
rpaduku, dororpaduu U Mp.), KOTOPBIA SIBISIETCS YMECTHBIM M JIOCTATOYHBIM
CPEACTBOM  HArJSHOCTH, T[OMOTaeT B  PACKPBITUM CTEPKHEBOM WU
BBICTYIUIEHHA. B 3ToM ciywae K crHailiaMm NOpeabsBISIOTCS — CIETYIOIINE
TpeOOBAHMUS:

- BbIOpaHHBIE CpEACTBA BU3YyalW3alMK HHPOpMaUUU (TAOJIHIBI, CXEMBI,
rpauKH  T. JI.) COOTBETCTBYIOT COJIEPKAHUIO;

- HUCHOJB30BaHbl  WJUTIOCTpAIlMM  XOpOIIEero  KayecTBa  (BBICOKOTO
paspemieHusi), ¢ YETKMM H300paxeHueM (Kak TMpaBWIO, HUKTO U3
NPUCYTCTBYIOIIMX HE 3aMHTEPECOBAH BUMUTHIBATHCA B TEKCT HA BAIIMX Claijax H
BCMAaTPUBATHCSA B MEJIKME WILTIOCTPAIUN ).

MakcumanbHOE KOJUYECTBO rpaduueckoi nH(popmMaIuy Ha OJTHOM claie —
2 pucynka (pororpadun, cxeMbl U T.J1.) C TEKCTOBBIMA KOMMEHTapusiMu (He Ooee
2 cTpok K Kaxnomy). Hambonee BakHas nH(opMaius AOHKHA pacroiaraThCs B
LEHTpPE 3KpaHa.

OcHoBHas omuMOKa MpU BBIOOPE JAHHOM CTPAaTErMu — «COPEBHOBAHUE» CO
CBOMM WJUTIOCTPATUBHBIM  MaTepHaioB  (ayIUTOPUM HE MPEJOCTABIISAETCS
JIOCTATOYHO BpPEMEHHU, YTOOBI BOCHPHUHSITH Marepual Ha crnaijgax). OObIYHBIN
cnaii, 6e3 3 PeKToB aHUMAIIMK JOJKEH IEMOHCTPUPOBATHCS HA SKpaHE HE MEHEe
10 - 15 cekyna. 3a MmeHbllee BpeMsi MPUCYTCTBYIOIIME HE YCIEET OCO3HaTh
cozepkanue ciaiia. Eciam kakas-To KapTHHKA MOSBUJIACH HA 5 CEKYyHI, a TOTOM
TYyT K€ CMEHWJIACh APYroi, TO ayauTopusi OyJIeT CUYUTaTh, YTO JOKIAAYUK €e
nojaronsier. OOpatHOro (MO3UTUBHOTO) 3(PdeKTa MOXKHO JOCTUTHYTh, ECIH
JOKJIATYUK TPOJIMCTHIBAET MHOXECTBO CJIAMIOB CO CIOXKHBIMU TaONHMIIAMH U
auarpaMMaM#, TOBOpss Tipu d3ToM «BoT TyT mpuBeneH pasHOTO poja
BCIIOMOTATENLHBIN MaTepua, HO 5 €T0 X04y MPOMYCTUTh, YTOOBI HE MEPErpykaTh
BBICTYIUIEHUE NTOApoOHOCTAMIY. [IpaBaa, Takol mpueM JenaTh B HaYalle U B KOHIIE
MPE3eHTAIMN — PUCKOBAHHO, ONITUMAJIbHBIM BapUAHT — B CEPEANHE BBICTYIUICHUS.

Ecniu Ha cnaiiije npUBOIMTCA CIOXHAs JaMarpamma, €€ HeoOXO0JIUMO
MpeBapuTh BBOAHBIMU ciioBamu (Hampumep, «Ha 3Toil nuarpamMme mpuUBOAUTCS
TO-TO U TO-TO, 3€JICHBIM OTMEYEHBbI MOKazaTrenu A, CUHUM — moka3zatenu by), c
TE€M, 4TOOBI JaTh BpeMsl ayAUTOpuu 18 Ha ee paccMOTpEeHHUe, a TOJIbKO 3aTeM
NPUCTYIATh K ee o0cykaeHuto. Kaxaplii crnaif, B cpelHEM JTOJDKEH HaXOAUThCS
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Ha fKkpaHe He MeHbiie 40 — 60 cexynn (0e3 ydyeTa BpeMEHH Ha CiydailHO
BO3HUKIIEE 00CyXkeHne). B cBs3M ¢ 3TUM nyuliie HaCTPOUTh MPE3EHTALMIO HE Ha
ABTOMATUYECKUI MTOKa3, a HA CMEHY CJIaliJIOB CAMUM JOKJIATYUKOM.

Oco0o0 TmIaTeabHO HEOOXOAUMO OTHECTHCH K O(OPMIICHHIO NpPE3EHTALUU.
JUis Bcex cnaiioB MpE3eHTAMM MO BO3MOKHOCTH HEOOXOJIMMO HMCIOJIb30BaTh
OJIMH U TOT € Ia0JoH opOpMIICHUS, KEIJIb — JUIsl 3ar0JIOBKOB - HE MEHbIe 24
MyHKTOB, JUJIsl MH(pOpMaluu - isi uHPopMauuu He MeHee 18. B mpeseHTanusx He
OPUHSITO CTABUTH NEPEHOCHI B CJIOBAX.

[TogymaiiTe, HE OTBIEKAWTE JIU BbI CIyLIATENICH CBOEH € MPE3CHTAIUCH?
Spkre Kpacku, CIOXHBIE [IBETHbIE IIOCTPOCHHMS, W3IUIIHAS aHUMAIUS,
BBIIIPBITMBAIOIIANA TEKCT WM WLIIOCTPALMS — HE CAMOE€ JIy4yllee JOMOJIHEHUE K
HayyHOMY JOKjJaay. Takxke HexenarelabHbl 3BYKOBbIE J(PQGEKTbl B XOe
JIEMOHCTpAIlUU Tpe3eHTau. Hamnydmmmu sSBIsIOTCS KOHTPACTHBIE 1BeTa GoHA
1 Tekcta (0enplii POH — YEPHBIN TEKCT; TEMHO-CUHUN (DOH — CBETIIO-KEITHIA TEKCT
U T. A.). Jlydmme He cMmemuBaTh pasHble THMBI MIPUPTOB B OJHOM NMpE3CHTAIUH.
PexomeHayeTcs He 370ymnoTpeOsisTh NPONMUCHBIMU OyKBaMHU (OHM YHWTAKOTCS
XyxKe).

HekoHTpacTHbIe CJIalTbI OynyT CMOTPETHCS TYCKJIBIMH U
HEBBIPA3UTEIbHBIMHU, OCOOEHHO B CBETJIBIX ayAUTOpUsX. JJis mydinel opueHTauu
B Mpe3eHTalMd 10 XOJAY BBICTYIUICHUS JIydllle IPOHYMEPOBATH CIAMIbI.
XKenarenbHo, yToOBl Ha claiilax OCTaBAIUCH MMOJI, HE MeHee | cM ¢ Kaxaou
cTopoHbl. BcromoratenbHas nHopmanus (ynpaBisifOlIUE KHOIMKH) HE JOJIKHBI
npeoOianath Haa OCHOBHOM uH(OpManuend (TEKCTOM, WUIIOCTPAIUsIMU).
Hcnonb3oBaTh BCTpoeHHBIE 2P (HEKThl aHUMAIIUA MOXKHO TOJIBKO, KOT/1a 0€3 ATOro
HE 00OUTHUCH (HaIpUMep, MOCIEI0BATEIbHOE MOSIBICHUE JIEMEHTOB JUArpaMMBI).
JIJisi aknieHTHpOBaHUS BHUMAHHS HA KaKOW-TO KOHKPETHOW WMH(MOpMmaiuu ciaiaa
MOYKHO BOCIIOJIb30BaThCS JA3€PHOM YKA3KOM.

JlnarpaMMbl TOTOBATCA C UCIIOIB30BAaHUEM MacTepa AUarpaMmM TaOJIMYHOIO
nporieccopa MS Excel. Jlsis BBOJ@ YMCIOBBIX JaHHBIX HCIOJIB3YETCS UYUCIOBOU
dbopmar c pazmenureneM rpynn paspsgoB. Eciu nanHbie (MOANUCU JTAHHBIX)
ABJISIFOTCSL APOOHBIMU YUCIIaMH, TO 19 4ucia0 0TOOpakaeMbIX NECATHUYHBIX 3HAKOB
JOJIKHO OBITh OJJMHAKOBO ISl BCE TPYyNIbl 3TUX JTaHHBIX (BCETO pslia MOANKUCEH
naHHbIX). JlaHHBIE M TMOAMKMCH HE JOJDKHBI HAKJIAIbIBaThCA JAPYT Ha Jpyra u
CIMBAThCS € TpaUUecKuMU deMeHTaMu AuarpaMMbl. CTPYKTYpHBIE AHArpaMMbI
TOTOBATCS TPHU TOMOIIM CTaHIAPTHBIX CpencTB pucoBanus nakera MS Office.
Eciu npu QopmaTtupoBaHum ciaiiia ectb HEOOXOJUMOCTb IMPONOPLHUOHAIBHO
YMEHBIIUThL pa3Mep JuarpaMMbl, TO pazMep MPU(TOB PEKBUZUTOB JIOJDKEH OBITh
YBEJIMYEH C TaKUM pPacyeToM, 4YTOOBl peajbHOE OTOOpakeHHe OOBEKTOB
ArarpaMMbl COOTBETCTBOBAJIO 3HAYCHHSIM, yKa3aHHBIM B Tabmuie. B Tabmumax He
JOJKHO OBITH Oosiee 4 cTpok U 4 cToNOLOB — B INPOTMBHOM CIIy4ae JIaHHBIE B
Tabnuie OyJIeT MPOCTO HEBO3MOXHO YBUIETh. SIUeliku C Ha3BaHUSIMU CTPOK M
CTOJIOIIOB M HanOoJiee 3HAUMMbIE JaHHbIE PEKOMEH]IYETCS BBIACSATH LIBETOM.

Tabnuynass wuHpOpMalMs BCTaBISETCS B MaTepualibl Kak Tabnuua
TekcToBoro npoieccopa MS Word unu Tabnuunoro npoueccopa MS Excel. Ilpu
BCTaBKE TaOJUIbI KaK OOBEKTa M MPOMOPIIMOHAILHOM H3MEHEHHH €€ pa3mepa



15

peanbHBINA 0TOOpakaeMblid pazMep mpudTa qomKeH ObITh He MeHee 18 pt.

Tabmuibl 1 qUarpaMmbl pa3MealoTcs Ha cBeTIoM win O0emnom done. Ecmu
Bl nmpeamouuTtaere BOCHOJL30BaThCA MOMOIIBIO  omeparopa (UTO TOXeE
BO3MOXKHO), @ H€ JIMCTaThb CJAiJbl CaMOCTOSITENIbHO, OYEHb IOJIE3HO
MPEAYyCMOTPETh CCHUIKM Ha cliaiipl B TekcTe aokiana ("Cnemyromuii crai,
noxanyiucra...").

3aKIIOUUTENIbHBIA Clal] mpe3eHTauu, cojaepxkamuii Teketr «Cmacubo 3a
BHUMaHue» win  «KonHemy», Bpsiag WM mpuemsieM IS TIPE3CHTAIlUH,
COMPOBOXKIAIOIIEH NyOIUYHOE BBICTYIUICHHE, IMOCKOJBbKY 3aBEpIICHHE I0Ka3a
CIaiiIoB €IlIe HE SBIISIETCS 3aBEpPILICHHEM BbICTyIUIEHUA. Kpome Toro, Takue
CJIAMJIbI, TaK )K€, KaK U ciaii «Bonpocki?y, IyOaupyloT yCTHOE COOOIIEeHNUE.

OnTrMallbHBIM BapUaHTOM MPEJICTABIISIETCS MOBTOPEHHE NEPBOTO Cllaiia B
KOHIIE MPE3EHTAllMH, MOCKOIbKY 3TO JA€T BO3MOXHOCTH €II€ pa3 HAINOMHHUTh
CIIyILIATeNIM TEMY BBICTYIUICHUS U UMS JIOKJIATYMKa U JTMOO0 MEePEerTH K BOIIPOCaM,
100 3aBEPIIUTH BBICTYILICHHE.

[Tocie mMOATrOTOBKM MpE3EHTAMM TI0JIE3HO MPOKOHTPOIMPOBATH Cce0s
BOIIPOCAMHM: - YAQJIOCH JHU JOCTUYb KOHEYHOW LIEJTW Mpe3eHTauuu (4TO yAaoch
ONpPEeNeNUTh, OOBSICHUTh, MPEIIOKUTh WU MPOJAEMOHCTPUPOBATH C IMOMOIIBIO
Hee?); - K KaKuM OCOOEHHOCTSIM OOBEKTa MPE3eHTALMH YJAloCh MPUBJIEYb
BHUMaHUE ayJUTOPUHU? HE OTBJICKAET JIM CO3JIaHHAs TPE3CHTAIMs OT YCTHOIO
BoicTymieHus1? Ilocme MOAroTOBKM Mpe3eHTalud HEeoOXOJMMa  PEereTULIHs
BBICTYIUICHUSI.

Kpumepuu oyenxu 3a npezenmayuro

OLeHKa «OTIMYHO» BBICTABJISIETCS, €CJIM BBINOJIHEHBI BCE MATh KPUTEPUU U
MOJIy4aroT PabOThl, B KOTOPHIX JENAIOTCS CAMOCTOSITEIbHBIC BBIBOJBI, JACTCS
apryMEHTUpPOBaHHAs KPUTHKA.

O1eHKa «XOPOIIIO» BBICTABIISAETCS, €CIIU BBIIIOJIHEHBI TPYU KPUTEPHSL.

OneHka «yJIOBJIETBOPUTEIBHO» BBICTABIISETCS, €CIM y OOydYaromerocs He
MPOSIBUWIOCH YMEHHME, CaMOCTOATEIBbHOTO aHajlM3a HWCTOYHUKOB, COJEpHKATCH
OT/IeJIbHBIC OITMOOYHBIE TTOJIOKECHHUS;

OneHka «HEyAOBIETBOPUTEIBHO» BBICTABISETCS, €CIM OOy4YarolIMiics He
MOKET OTBETUTh Ha BOIMPOCHI, HE BJIAJICET MaTepUaIoM pabOThl, HE B COCTOSIHUU
JaTh OOBSICHEHUS BHIBOJAM M TEOPETUUYECKUM MOJIOKEHUSAM JaHHOU MPOOIEMBI.

3. IIEPEYEHbDb OCHOBHOI7IUI/I NTONOJIHUTEJBHON YYEBHON
JUTEPATYPBI, HEOBXOJINUMOM JUISI OCBOEHUS JUCIUITIJINHBI

1. Taspunos, M. B. UndpopmaTtnka u wHPOPMAIMOHHBIE TEXHOJOTHH:
y4eOHUK Jisl cpeaHero mnpodeccuoHanbHoro oo6pazoBanus / M. B. ['aBpuiios,
B. A. KnumoB. — 5-e u3zn., nepepad. u gon. — Mocksa : U3narensctBo FOpaidt,
2024. — 355 c. — (IIpodeccuonanpHoe obOpazoBanue). — ISBN 978-5-534-
15930-1. — Texkcrt : anexkTponHbii // O6pazoBarenbHas mwiatdopma KOpait [caiT].
— URL: https://urait.ru/bcode/510331

2. Hngpopmayuonnvie mexnonocuu 6 meneddcmenme (ynpasienuu) :
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y4eOHUK ¥ TPAKTUKyM JUIsl CpeaHero mnpogecCHOHAIBHOTO 00pa3oBaHUs /

0. I. PomanoBa [u ap.] ; mox penakmueit FO. JI. PomanoBoiti. — 3-¢ wu3n.,
nepepadb. u gom. — MockBa: WznmatensctBo IOpaiir, 2024. — 467 c. —
(ITpodeccuonanbroe obOpazoBanue). — ISBN 978-5-534-17035-1. — Tekcr
anekTpoHHbI //  OOpaszoBatensHas 1atdopma FOpaiit [caiit]. — URL:

https://urait.ru/bcode/532215.

3. Tpogumos, B. B. Undopmatuka B 2 T. Tom 1 : ydeOHHK 1151 CpeaHETO
npodeccuoHanbHoro obpaszoBanusi / B. B. Tpopumos. — 3-e¢ usn., nepepad. u
non. — Mocksa : U3marensctBo FOpaiit, 2024. — 553 ¢. — (IlpodeccuonanbHoe
oOpa3zoBanue). — ISBN 978-5-534-02518-7. — Tekct : BJIEKTPOHHBIA //
Oo6pazoBarenbHast wiaropma FOpaiirt

[caitT]. — URL:
https://urait.ru/bcode/513264

HonosHuTeNbHAS AUTEPATYPA

1. Jlemun, A. IO. Wndopmartuka. JlaGopaTOpHBIH NPaKTUKYyM
ydeOHOe 1mocobue s cpeaHero mnpodeccuoHanbHOTO obOpasoBaHus /  A.
FO. Hemun, B. A. lopodeeB. — Mocksa : MznatensctBo FOpaiit, 2024. —
133 ¢. — (IlpodeccuonanpHoe oOpazoBanue). — ISBN 978-5-534-07984-5. —
Texcr : anextponnbii  //  OOpazoBarenpHas 1miatdgopma HOpaiir  [caift].
— URL: https://urait.ru/bcode/516857

2. 3umun, B. II. Inpopmatuka. JlabopaTopHbIil MpakTUKyM B 2 4.
Yacte 1 : yueOHOe nocooue TUTSt CpPEeIHETO npo¢heCCUOHATIBHOTO
obpazoBanus / B. Il. 3umun. — 2-e wu3pg., ucnp. u jgon. — Mocksa :
N3natensctBo FOpaiit, 2024. — 126 c¢. — (IIpodeccronanibHOe 00pa3oBaHUE).
— ISBN 978-5-534- 11851-3. — Tekcrt : anexkTpoHHbI // Obpa3oBaTenbHast
wiargopma FOpaidt [caiiT]. — URL: https://urait.ru/bcode/514893

3. Cemu u menrekomMmyHuKayuy : y4eOHUK U TIPAKTUKYM JIJISI CPETHETO
npodeccronansHoro obpazosanusi / K. E. CamyitnoB [u 1p.] ; mon penakiuei
K. E. Camyiinora, U. A. lllanmumona, 1. C. Kyns6oBa. — 2-¢ usn., mepepad. u

JIOIl. — Mocksa : N3 natenbcTBO IOpaiir, 2024. — 464 c. —
(ITpodeccuonansroe obpazoBanue). — ISBN 978-5-534-17310-9. — Teker :
anekTpoHHbli // OOpaszoBarenbHas mmatdopma IOpaitt [caiit]. — URL:

https://urait.ru/bcode/532849.

Ilepuonuka
FOpunnueckue VCCIICIOBAHUS: HayYHBIN KypHAII - URL:

https://nbpublish.com/e contents.php?mag=lr - TekcT : 2IeKTPOHHBIN

3aKOH: €KEMECSYHbBIN OPUINYECKHUI XKypHaJ, NMPEACTaBICH B YUTAIBHOM
3ane dunnana, a Tak )xe B OMOJIMOTEKE

IOpuanyecknii MUp: €XeMEeCIYHbIN IOPUAMYECKHUI )KypHa, MPEACTaBIEH B
YUTAIBLHOM 3ajie Puinaia, a Tak )K€ B OMOJIHOTEKE

['paxxtaHCKO€E TPaBO: €KEMECSYHBIN IOPUINYECKUI KypPHAJL, IPEJICTABICH B
ypTajJbHOM 3ane dunmaia, a Tak ke B OMOJIIMOTEKE
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HopmaTruBHO-IIPaBOBBIE AKTHI
Koncturymmss ~ Poccuiickon ~ depepanmu:  OpuHATA  BCEHAPOIHBIM

rojocoBanreM 12 nekabpsa 1993 r. ¢ u3MeHEHUsAMH, OJOOPEHHBIMHU B XOJE
obmepoccuiickoro rosocoBanuss 01.07.2020 (c ydeToM MONpPaBOK, BHECEHHBIX
3akoHaMu Pocculickoit @enepanuu o nonpaBkax kK Konctutyuum Poccuiickon
®epnepanuu ot 30.12.2008 Ne 6-DK3, ot 30.12.2008 Ne 7-OK3, ot 05.02.2014 Ne
2-®K3, OT 21.07.2014 Ne 11-®K3, ot 14.03.2020 No 1-®K3) // Cobpanue
3akoHomaTenscTBa PD. — 2020. - Ne 144, - ct. 8198.

O Koncrurynmonnom Cyne Poccuiickoit ®Deneparuu: denepaibHbIN
KOHCTUTYUHOHHBIN 3akOoH Nel-®K3 ot 21.07.1994: [npunst I'ocygapcTBeHHOMN
aymont 23 okTs0pst 2002 roaal: (c U3MEHEHUSAMH U JOMOTHEHUsIMU). — JlocTyn u3
CIIpaB. — PABOBOU CUCTEMBI ['apaHT. — TeKCT: 3JIEKTPOHHBIN.

O BepxoBanom Cyae  Poccuiickoit  ®enepammm:  denepaabHbIN
KOHCTUTYIIMOHHBIM 3aKOH Ne 3-OK3 ot 05.02. 2014: [mpunst ['ocynapcTBeHHOM
nymoit 23 oktsa0ps 2002 roga]: (¢ USMEHEHUSIMU U JONOJHEeHUsIMU). — JlocTyn u3
CrpaB. — IpaBOBOM cucTeMsl ['apaHT. — TEKCT: 3JEKTPOHHBIN.

O06 apOutpaxubix cynax B Poccuiickoit ®Penepauuu : ¢deaepaibHbII
KOHCTUTYIMOHHBIN 3aKOH Ne 1-DK3 ot 28.04. 1995 : [mpunsar ['ocynapcTBeHHON
aymont 23 okts0pst 2002 roaal: (c USMEHEHUAMH U AOMOJHEHUsIMU). — JlocTyn u3
CIIPaB. — MPABOBOM cUCTeMBI [ 'apaHT. — TEKCT: 3JIEKTPOHHBIN.

O cynebuoit cucreme  Poccuiickoit =~ ®Deneparuu:  denepaibHbIN
KOHCTUTYIUOHHBIN 3akoH 1-DK3 ot 31.12. 1996 Ne: [mpunsar ['ocymnapcTBeHHOM
aymont 23 okts0pst 2002 roaal: (c U3MEHEHUSAMH U JOMOJTHEHUsIMU). — JlocTyn U3
CIIpaB. — PABOBOU CUCTEMBI ['apaHT. — TeKCT: 3JIEKTPOHHBIN.

O cynax obmeli ropucaukiuu B Poccuiickoit deneparnuu: denepanbHbIit
KOHCTUTYIIMOHHBIN 3ak0oH Ne 1-OK3 ot 07.02. 2011: [mpunsar I'ocynapcTBeHHOM
nymoit 23 oktsa0ps 2002 roga]: (¢ UISMEHEHUSIMU U JONOJHEeHUsIMU). — JlocTyn u3
CIpaB. — IpaBOBOM cucTeMsl ['apaHT. — TEKCT: 3JEKTPOHHBIN.

O  Boennnlx cymax  Poccuiickoii = Pepepanuu: (benepanbHbIN
KOHCTUTYUHOHHBIN 3akOoH 1- ®K3 ot 23.06. 1999 Ne: [mpunst 'ocygapcTBeHHOM
aymoit 23 okts0pst 2002 roaal: (c U3MEHEHUSAMH U AOMOIHEHUsIMU). — JlocTyn u3
CIIPpaB. — MPABOBOM cUCTeMBI ['apaHT. — TEKCT: 3JIEKTPOHHBIN.

ApOuTpakHbIil  TIpollecCCyalbHBIM  KoAeKke Poccuiickoit ~ deaeparuu:
®enepanbHbiil 3aKk0H Ne 95-D3 ot 24.07. 2002: [mpunsT ['ocynapcTBeHHOM qyMoOit
23 okTsa6ps 2002 roga]: (c “BMEHEHUSIMHU U JOTIOJIHEHUSIMU ). — JIOCTYIT U3 CripaB. —
MpaBOBOM CUCTEMBI ['apaHT. — TEKCT: 3JIEKTPOHHBIN.

['paxxpanckuii  mpoueccyainbHbiii  koaekc  Poccuiickon  depepauuu:
®enepanbHblii 3akoH Ne 138-D3 ot 14.11.2002: [mpunsar ['ocynapcTBeHHOM TyMoii
23 okTs6ps 2002 roga]: (c UBMEHEHUSIMU U JOTIOJIHEHUSIMU ). — JIOCTyIT U3 cripaB. —
MpaBoBOM cUCTEMBI ['apaHT. — TEKCT: 3IEKTPOHHBIN.

Konmekc Poccuiickoit ®denepanuu 00 aIMUHUCTPATUBHBIX
npaBoHapyueHusx: (enepanbHbiii 3akoH Ne 195 - @3 or 30 nmexabpsa 2001:
[mpunsaT ['ocynapcrBenHoit nymoit 23 oktsaopa 2002 roaa]: (¢ M3MEHEHUSIMU U



18

nonojqHeHusMu). — Jloctyn u3 copaB. — npaBoBoil cuctembl ['apanT. — TekcT:
3JIEKTPOHHBIN.

VYronouslii kogekc Poccuiickoit @eaepaiuu : GpeaepayibHbii 3akoH Ne 63-
@3 ot 13 utona 1996 : [mpunsar ['ocynapctBeHHoM gyMoit 23 okTs10psa 2002 roaal:
(C U3MEHEHUsAMHU U JONOoJHeHUsIMU). — JlocTyn M3 crpaB. — MPaBOBOM CHUCTEMBI
I'apaHT. — TeKCT: DJIEKTPOHHBIN.

YTOJI0BHO-IIPOLIECCYAIBHBIN KOJIEKC Poccuiickon denepauuu:
denepanbubiii 3akoH Ne 174-®3 ot 18.12. 2001: [npunst ['ocymapcTBeHHOM
nymoit 23 oktsa6ps 2002 roga]: (¢ UIBMEHEHHUSIMU U JOMOJHEeHUsIMHU). — JlocTyn u3
CIIpaB. — MPABOBOM cUCTeMBI ['apaHT. — TEKCT: 3JIEKTPOHHBIN.

Koxekc agxMUHUCTPAaTUBHOTO CyIopou3BoacTBa Poccuiickon denepauuu :
denepanbubiit 3akoH 0T 08.03.2020 Ne 21-®3 : [mpunsar ['ocynapcTBeHHOH TyMoOit
23 oxtsa0ps 2002 ronal: (c ”BMEHEHHUSIMU U JIOTIOTHEHHUSIMU ). — JlocTym U3 cripaB. —
MpaBoOBOM cUCTEMBI ['apaHT. — TEKCT: 3JIEKTPOHHBIN.

O6 obecneueHun AocTyna K HWHPOPMALMU O JAEATEIbHOCTH CYAOB B
Poccuiickoit @enepaunn: ¢enepanbHblii 3akoH Ne 262-O3 ot 22.12. 2008
[mpunsaT ['ocynapcrBenHoit nymoit 23 oktsOpa 2002 roaal: (¢ U3MEHEHHUSIMU U
JOMOIHeHUsIMU). — JlocTyn W3 crmpaB. — npaBoBoil cucteMbl ['apant. — Tekcr:
BJIEKTPOHHBIM.

006 anexTpoHHOM noanucu: denepanbHbiil 3akoH Ne 63-D3 ot 06.04.2011 :
[mpunsat ['ocynapctBeHHoM aymoin 23 okTs6ps 2002 roxal: (¢ U3MEHEHUSMH U
nonojsHeHusMU). — JlocTyn u3 cmpaB. — npaBoBoi cuctembl ['apanT. — TekcT:
AJIEKTPOHHBIM.

O6 wunbopmanu, WHHOPMAIMOHHBIX TEXHOJOTHSX W O  3allUTe
undopmaruu: denepanpubiii 3akoH No  149-®3 ot 27.07.2006: [mpuHST
locynapctBennort aymon 23  okts6ps 2002 rtomal: (¢ M3MEHEHHSIMU W
JOoMoiaHeHusIMu). — JlocTyn u3 cmpaB. — npaBoBoil cucteMbl ['apant. — Tekcr:
3JIEKTPOHHBIM.

O nepcoHanbHbIX JaHHBIX: (eaepaibHbii 3aKkoH Ne 152-D3 ot 27.07.2006 //
Poccniickas raszera. - Ne 165. - 29.07.2006.

O pa3paboTke KOHIENINU TTpaBoBoii peopmbl B Poccuiickoit denepanuu:
yka3 Ilpe3unenta Poccuiickoit ®enepanun ot 06.07.1995 No 673 // Cobpanue
3akoHoJ1aTenbcTBa Poccuiickoit @eaepanuu. - 1995. - Ne 28. - cT. 2642.

Konnenmuu ¢eaepanbHOi 11eeBOM nporpamMmbl  «PazButue cyneOHOM
cucrembl Poccun Ha 2013-2020 roae»: yTB. pacnopsbkeHueM lIpaBurenbcTBa
Poccuiickoit @enepanmu ot 20.09.2012 r. Ne 1735-p // Poccuiickas razera-busnec.
-2012. - Ne 866. - 2 OKT.

Pacniopsbkenue IlpaButensctBa Poccuiickoit ®deaepanun ot 2 mas 2012 r.
Ne 681-p 0 co3ganuu deaeparTbHOrO TOCYIAPCTBEHHOTO OFOPKETHOTO YUPEIKICHUS
«MHpopmanonHo-ananuTuyeckuii. neHtp noxanepxkku ['AC «IlpaBocynue» //
Cob6panue 3akoHopatenscTtBa Poccuiickoit @enepanuu. 07.05.2012. No 19. Cr.
2498.

O HEKOTOPBIX BOMPOCAX MPUMEHEHHsI 3aKOHOJATEIhCTBA, PETYIUPYIOUIETO
UCII0JIb30BaHUE JIOKYMEHTOB B 3JIEKTPOHHOM BHJIE€ B JICSITEIILHOCTU CYJIOB 0O0IIEH
IOPUCAUKINUA U apOuTpaxkubix cynoB: [locranosnenue Ilnenyma BepxoBHoro



19

Cyna P® ot 26.12.2021 Ne 57 // bronnerenr BepxoBHoro cyma Poccuiickoi
Oepnepanuu. - 2022. - Ne 4.- C. 16-21.

BpeMeHHBIII NOpAOOK TNOJAaYM JIOKYMEHTOB B 3JIEKTPOHHOM BHJE B
BepxoBublii  Cypn  Poccuiickoit  @epepauun  (yrBepxkaeH [Ipesunnymom
BepxoBHoro Cyna Poccuiickoit ®epepaunu S5 HosiOpa 2014 1) //
http://www.supcourt.ru/Show pdf.php?1d=9581.

[Tpuka3 Cyaednoro nenapramenta npu Bepxosaom Cyne PO ot 16.09.2010
No 197 (pen. ot 17.03.2014) «O6 ytBepxkaenuu I[lonoxxkeHuss o0 opraHuzanuu u
nopszike obecredeHus: (GyHKIIMOHUPOBAHUSI KOMILJIEKCOB CPEJICTB aBTOMATU3AINU
['ocynapcTBeHHONM aBTOMAaTHM3MPOBAaHHOM cucteMbl Pocculickont ®Depepanuu
«IIpaBocyaue» // CIIC «KouncynbrantlLirocy.

[Tpuka3 Cyne6Horo nenaprameHTta mnpu BepxoBuom Cyne Poccuiickoi
Oeneparun ot 3 wumrong 2013 1. Ne 132 «OO0 yrtBepxknaenuun BpemeHHOro
perjamMeHTa nepeBoja JOKYMEHTOB (pelepalbHbIX CyJIOB OOIICH IOPUCAMKINHN B
AIIEKTPOHHBIN BUA» // Broiierenp akToB Mo cyneoHou cucteme. - 2013. - No 11.

[Tpuka3 Cyaednoro nenapramenta npu Bepxosaom Cyne PO ot 04.12.2013
Ne 230 «O06 yrBepxkaenun Ilonoxenus 06 YnpapieHnn UHQOpPMaATU3ALMU CYI0B
oOmelt topucaukuuu U cuctemMbl CyneOHoro aemapraMmenTta (YmOpaBieHHH
nndopmaruzanun)y» // CI1IC «Kouncynbprantllntocy (yrpaTun cuiy).

[Tpuka3z Cyaednoro nenapramenta npu Bepxosaom Cyne PO ot 25.12.2013
No 257 Ne 9 «O06 ytBepxkaeHun PermaMeHTa opraHu3aluy U3BEIICHUS YYaCTHUKOB
cynonpousBojacTtBa mnocpenctsoM CMC-cooOmenuit» // broineTreHp akToB IO
cynebHnoit cucreme.- 2014. - No2. - peBpasb.

[Ipuka3 cyneb6Horo nemapramenta mpu BepxoBHom Cyne Poccuiickoi
Oenepanuu ot 17 mapra 2014 r. Ne 52 «O6 yrBepxaenun Ilonoxxenus o0
OpraHu3alvy SKCIuTyatanuu ['oCynapCTBEHHOM aBTOMATU3WPOBAHHOM CHCTEMBI
Poccuiickoii @eneparun «I[Ipasocyaue» // CIIC «Koncynbsrantllmtocy.

[Tocranosnenue I[Ipesnanyma Cosera cyneut Poccniickon ®denepanuu ot 21
utoHst 2010 r. Ne 229 «OO0 ytBepxaenuu IlonoxeHus o MopsiiKe paccCMOTPEHHUS
CyllaMH OOIIel IOPUCAMKLINMU MOCTYMAIOIMIMUX B 3JIEKTPOHHON (QopMme oOpalieHuit
rpaxiad (pU3MYECKUX JIWIl), OpraHu3auuii (IOpUANYECKUX JIUI), OOIIECTBEHHBIX
00bEIMHEHUHN, OPraHOB TOCYAApCTBEHHOW BIACTH M (MJIM) OPraHOB MECTHOTO
camoymnpasienus» // CIIC «KoncynbrantlImocy.

3.2. DJIEKTpOHHBIE U3TAHUS

[Mpodeccronanshas 6a3a

Wndopmarnus o mpaBe COOCTBEHHOCTH (PEKBU3HUTHI
JAHHBIX ¥ UH(OPMAIIMOHHO-

JIOTOBOPA)
CIIPaBOYHBIE CUCTEMBI
IOpuamnyeckas Poccus — Ha crpanmmax mnoprana TpencTaBieHa OOMIMpHAs
00pa3oBaTeNbHbIH MPABOBOI HOpPMaTHBHAas1, ydeOHasl, Hay4dHass W Jp. UHPOPMAIHS B
noptan http://window.edu.ru 00JIaCTH IOPHUCTIPYACHLMHU: KHUTH, CTaThU, JOKYMEHTHI,

OpraHu3aIiy, IEPCOHBI, CCHUIKM HAa HHTEPHET-PECYPCHI,
HOpPMATHBHBIE aKThl, CyJeOHas MpPaKTHKa, peecTp
JAccepTalui. DJIEKTPOHHBIE KATAJIOTH FOPUANYECKHX
Oubimorek. AHOHCHI  KOH(EpeHILUH, KOHKYpCOB,
[lpakTHdyeckoe  3aHATHEOB.  YUEOHO-METOIUYECKOE
00beIMHEHHUE 110 I0pUIYEcKOMY 00pa3zoBaHHi0. CIIMCOK



http://window.edu.ru/

BY30B, HMEKOIINUX TOCYIAPCTBEHHYIO aKKPEIAUTAIUIO;
COXpaHMBIIMX  BOEGHHYIO  Kadeapy;  MPOBOISIINX
WHTEPAKTUBHBIE KOHCYJNBTALMU IS  TMOTCYIAOIIUX.
HoBunku ropuanueckoi nureparypel. CBeneHus o
TEMaTUYECKHUX IEHTpax MO OTpacisMm mpasa. Pabotaer
ceppuc  noucka Z39.50 mnmo  poccudckuM U
MEXyHAPOAHBIM OubmmoTexkam. HoBoctun u
uHdpopmepsl  mopTtaysia. PaboraroT  MHTEpaKTHUBHBIE
CepBUCHL: 00CYX)AeHUs, (HOopMy, TOCTHHAS, Web-0JIOTH.
CBOOOJIHBIN TOCTYT

YHuBepcurerckas
nH(bOpMaIlMOHHAS CUCTEMA
POCCHs
https://uisrussia.msu.ru/

Temarudeckasi >1MeKTpoHHas Oubimoreka W 0aza I
NPUKITAHBIX HWCCICJOBAaHUA B 00JacTH 3KOHOMHKH,
yIpaBJICHUs, COLUOJIOTHH, JHHIBUCTUKH, (unocodumu,
¢unonorny, MEXIYHApOJIHBIX OTHOIICHHWH, TIIpaBa.
CBOOOIHBIN TOCTYII

Hay4Has 3JICKTPOHHAA
oubnuoteka Elibrary
http://elibrary.ru/

Hayunas snexkrponnas 6ubiamorexka eLIBRARY.RU -
3TO  KpyNHEHIui  poccuiickuid  MH(GOpPMAIMOHHO-
aHAJIMTUYECKUI TopTall B 00JIaCTH HAyKH, TEXHOJIOTHUH,
MEIMIUHBI U 00pa3oBaHus, cojepxamuii pedeparsl u
MOJIHBIE TEKCThI Ooyiee 26 MIIH HAy4YHBIX CTaTed H
nyOnuKanuii, B TOM 4HCiI€ 3JEKTPOHHBIE Bepcuu Ooee
5600 poccHCKMX HAayYHO-TEXHUYECKHX KYpPHAJIOB, U3
KOTOpbIX Oosee 4800 »ypHaJOB B OTKPHITOM JOCTYIIE
CBOOOIHBIN TOCTYII

l'ocynapcrBenHas
ABTOMATU3HWPOBAHHAA CUCTEMA
Poccuiickoit ®eneparuu
«IIpaBocynue» https://sudrf.ru

l'ocynapcTBeHHass aBTOMaTuU3WpoOBaHHas cucrema PO
«[IpaBocyaue» - 3T0 TEPPUTOPUAIBHO pacmpesesieHHas
aBTOMATH3MpPOBaHHAsT  WH(pOpMAIMOHHAs  CHCTEMa,
npeqHa3HayeHHas Ui (OPMHUPOBAHUS  €AMHOTO
WH()OPMAITMOHHOTO ~ TPOCTPAHCTBA  CYJIOB  oOmmIeH
IOPUCIUKINH U cucTeMbl Cy1e0HOro JernapTaMeHTa npu
Bepxonom Cyne Poccumiickoit ®eneparuun  (CJI),
o0ecrieunBaromas UH(POPMALMOHHYIO U
TEXHOJIOTUYECKYIO TMOMICPKKY CYIOMPOU3BOJICTBA Ha
NPUHIUIAX MOJAEepKaHus TpedyeMoro OajgaHca MexIy
MOTPEeOHOCTBIO TpaKIaH, OOIIECTBA M TOCyJapcTBa B
cBOOOAHOM OOMeHe WH(popManueid W HEOoOXOIUMBIMU
OTPaHWYCHUSIMU Ha pPacIpOoCTpaHEHHE WH(POPMAIIUH.
CBOOOIHBIN TOCTYII

[IpaBo.PY
https://pravo.ru/

poccuiickas KOMIMaHus, BIaJeiell OJHOMMEHHOTO
TEMaTHUECKOTO WHTEPHET-U3/IaHUA, pa3paboTauk
OJHOMMEHHOW  CIPABOYHO-IIPABOBOM  CHUCTEMBI U
CIEIUAIM3UPOBAHHOTO  MPOTPAMMHOTO  O0ECIeYeHHUS
JUIs1 pa0OTHI C MaTepUaIaMu Cy/1Ie0HOM MPAKTHKH.

cautr  MHcruryra — HaydHOU
uHpopmarun o
obmecTBeHHbIM Haykam PAH.
http://www.inion.ru

bubnmnorpaduueckue 6a3zpr manasix UTHUOH PAH mo
COLIMANIBHBIM M TYMAaHUTAapHBIM HayKaM BEOyTCS C
Hayama 1980-x romoB. OOmmii 00BEM MacCHUBOB
coctapisieT 6onee 3 maH. 500 ThIC. 3anuceli (HaHHBIC Ha
1 suBaps 2012 r.).  Exeromuelii  mpUpPOCT — OKOJIO
100 TBIC. 3amHCei.

B 0a3pl JaHHBIX BKJIIOYAKOTCS aHHOTHPOBAHHBIC
OMMCAHUS KHUT U CTaTel U3 KypHaJOB U COOPHHUKOB Ha
140 s3p1kax, nmocTynuBmKMX B  DyHAAMEHTAIbHYIO
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o6ubmmorexy MHMOH PAH.

Omnucanusa crared U KHUT B 0a3ax JaHHBIX CHAOKEHBI
mM@poM XpaHEHUs] U CChUIKAMU Ha TIIOJIHBIE TEKCTHI
HMCTOYHMKOB M3 Hay4dHOH 37€KTpOHHOM OMOIHOTEKH.

denepanbHbIA nopTain
«Poccuiickoe

oOpa3oBaHue» [ DIEKTPOHHBIN
pecypce] — http:/www.edu.ru

@denepanbhbiii moptan «Poccuiickoe oOpa3oBaHue» —
YHUKaJIbHBIA HHTEPHET-pecypc B cdepe o0pa3oBaHUs U
HayKH.

ExxenneBHO myOJIMKyeT camble akTyallbHble HOBOCTH,
aHOHCHI COOBITHH, MH()OPMAIIMOHHBIE MaTEepHAaJbl IS
HIMPOKOro Kpyra yutaTeneil. ExxeHenenbHo Ha mopraie
pa3MeNaroTCs IKCKIIIO3UBHBIE MaTepUabl, HHTEPBBIO C
BEIyILIUMHU crenuagucTaMu — neJaroraMu,
IICUXOJIOTaMH, YYEHBIMHU, PENOPTAXXKHU M AHATUTUYECKUE
CTaThU.

Uurarenu mosy4aroT IOCTYN K HOPMAaTHBHO-IIPABOBOM
0a3e cdepbl 00pa3oBaHUS, OHH MOTYT II0JH30BATHCS
CaMbIMU Pa3JIMYHBIMHU I10JIE3HBIMU CEPBUCAMU — TAKUMHU,
KAaK OHJIAMH-TECTUPOBAHUE, OINPOCHl IO AKTyaJbHbIM
TeMaM M T.J.
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