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Meroanueckne peKOMEHIAIMH 10 BBHIITOJIHEHHIO CAaMOCTOSITEIbHON PabOThI
no yueOnon mucummiuabl «MJIK.01.01 Opranuzamnusi 0e3HAIMYHBIX PACUETOBY
oOy4varorumucs o crenuanbaocTu: 38.02.07 bankoBckoe nerno.

Opranuzanus-pazpaboTyuK: Yebokcapckuid UHCTUTYT (punuan)
dbenepabHOro rocyJ1apcTBEHHOTO aBTOHOMHOTO 00pa30BaTEIbHOrO YUPEKICHHUS

BLICIIICTO O6[2&30B8,HI/I51 «MOCKOBCKHM MOJAUTECXHUYCCKUN YHUBCPCUTCT»

Pazpabotuuku: BnagumupoB  Bnagumup — BacuibeBuu, — kaHauaat
SKOHOMMYECKHUX HayK, TOIEHT Kadeapbl «K MEeHEeIIKMEHT U DKOHOMHUKAY)

Meroanueckue ykazanusi 0100peHbI Ha 3acefaHuu Kadeapol «MeHeKMEHT
1 SKOHOMHKa» (IpoTokoa Ne 9, ot 18.05. 2024).




MNOACHUTEJIBHASA 3AIINCKA

Mertoauueckue  pEeKOMEHAAIMM IO  BBINOJHEHUIO  BHEAYJAUTOPHOMU
camocroATenbHOl  paboTel  mno  aucuumuimHe  «MJK.01.01  Opranuzanus
OC3HAJIMYHBIX PACUYETOBY» MpETHA3ZHAYEHBI Il O0yYarOUIUXCsl MO CIEeHHATIBHOCTH
38.02.07 «bankoBckoe neino.

B cootBerctBun ¢ ®DenepaibHbIM TOCYAapCTBEHHBIM 00pa30BaTEIbHBIM
cranaaprom (OI'OC) nporpaMma U3ydeHUs KaxAOW U3 AUCLMIUIAH, BXOISIIUX B
y4eOHBII IUIaH, MpelycMaTPUBAET, KpoMe O0O0s3aTeIbHBIX YacOB ayAUTOPHOU
paboThI, TAKXKE U ONpe/ieNIEHHbIE 00BEMBI CAMOCTOSITEILHONM PA0OTHI CTY/ICHTA.

Meroanueckue peKOMEHIalluK MOATOTOBJICHBI B COOTBETCTBUU C pabouei
mporpaMmoi yaeOHON MUCIHMIUIMHBI « OpraHu3aius Oe3HaTUYHBIX PACYETOB» IO
cnenunanbHocTH 38.02.07 «baHKOBCKOE J1€710» U NMPU3BaHbI IOMOYb CTYICHTaM MpU
CaMOCTOSITEIbHOM M3yUYE€HUHU BOIIPOCOB YUEOHON AUCIUILIINHEI.

N3yuenne  gucuumiubabl  «OpraHuzamnusi  O€3HAJIMYHBIX  PACUETOB»
dbopmupyeT y Oyaylmux CHEHHUAIUCTOB HABBIKOB OCYILECTBICHUS OC€3HATMYHBIX
pacyeToB (PU3NUECKUX U IOPUIMYECKUX JIHUI, U3YYEHHUE TEOPUU U TPAKTUKH,
CriocoOOB M HWHCTPYMEHTOB TMPOBEACHUS OC3HAJIMYHBIX PAcyeTOB, a TaKXKe
npuoOpeTeHre HEOOXOJUMBIX YMEHHUW BBINIOJIHEHUS PpabOT MO OpraHu3aluu
Oe3HaIMYHbIX pacueToB. HacTosimue MeToauyeckue pEeKOMEHIAIUMU COJAepKaT
paboThl, KOTOpbIE TMO3BOJIAT OOYYAIOIIUMCS  CaMOCTOSITEILHO  OBJIAJIETh
npodecCHOHaNbHBIMU 3HAHUAMH M YMEHHUSIMH TI0 CIEIHMAIBHOCTH, OIBITOM
TBOPUECKOW M  MCCIEAOBATEIBCKOM  JEATEIIBHOCTM W HANpaBJCHbl HaA
(dbopMHpOBaHUE CIEAYIOMNUX KOMIETEHITUI:

OK 01 Bribupats cnocoOwl  pemieHuss 3amad  npodecCHOHATBHON
NESATENbHOCTA MPUMEHUTENBHO K Pa3JINYHBIM KOHTEKCTaM;

OK 02 OcCy1ecTBIATh MOUCK, aHATIU3 U HHTEPIIPETALIMIO HH(POpMaLUH,
HE0OXOAMMOM ISl BBIMOJIHEHUS 33]1a4 Npo(heCCUOHATBHOM IEATETbHOCTH.

OK 03 [ImanupoBathb u peann30BbIBaTh COOCTBEHHOE
po(ecCUOHANbHOE U INYHOCTHOE Pa3BUTHE

OK 04 PaGorath B  KOJJIEKTMBE HM  KOMaHze, d3(PQpeKTuBHO
B3aMMO/IEHCTBOBATh C KOJIJIETaMH, PyKOBOJICTBOM, KIIMEHTaMH.

OK 05 OcymiecTBIsATh YCTHYH0 W NHCHbMEHHYK) KOMMYHHUKAIIMIO Ha

rocyapcTBeHHOM s3bike Poccuiickoit denepanm ¢ y4eToM OCOOEHHOCTEM
COLMAJIBHOTO U KYJIBTYPHOTO KOHTEKCTa

OK 09 Hcnonw3oBaTh uH(OPMAITMOHHBIE TE€XHOJIOTUU B
podecCHOHaNbHOM NeSITeTbHOCTH
OK 10 [Tomp3oBaThcss  mpopecCHOHANBHON ~ JTOKYMEHTalMe  Ha

roCyJapCTBEHHOM U MHOCTPAHHBIX SI3bIKAaX

OK 11. HUcnonb3oBaTh 3HaHUA 110 (PUHAHCOBOM I'PaMOTHOCTH, IJIAHUPOBATh
MpEANTPUHUMATEIIBCKYIO JIEITEILHOCTh B TpoecCUOHANIbHOU cepe.

[1IK 1.1. OcymecTBasTh pacue€THO-KaCCOBOE OOCTYKMBAHUE KIUEHTOB;

I[IK 1.2. OcymectBiarh O€3HaIMUYHbIE IUIATEKU C HUCIHOJb30BaHUEM
pa3MuHbIX (OPM PACUETOB B HALIMOHAJILHOM U MHOCTPAaHHON BarOTax
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[IK 1.3. OcymecTBisiTh pacdyeTHOE OOCIYyXKHUBAaHHE CUETOB OIOIKETOB
Pa3IMYHbIX YPOBHEW;

[1K 1.4. OcyniecTBasTh MEKXOAHKOBCKHE PACUETBHI.

[1K 1.6. O0cmy>xuBaTh pacu€THBIE ONEPALUU C UCTIOIb30BAHUEM PA3JIMYHBIX
BUJIOB TUIATEKHBIX KapT;

Bcero yacoB Ha camocTosTenbHYIO paboTy — 40 yacoB (1o ouHou dopme
oOyuenusi). KomudecTBo dYacoB, OTBOJMMOE Ha KAXKIYI CaMOCTOSTEIHHYIO
paboTy, onpeaensieTcs: CIOKHOCTHIO BBIMOJHIEMON paOOThl. YPOBEHb CIOXKHOCTH
OTIpEIETISIET MPEIO0/1aBaTeNb.



1. OBILIMHE ITOJIOKEHUA

Tema 1.1. HopMaTuBHBIC IPABOBbIE JOKYMEHThI, peryJIMpyloLue
OpPraHu3anu 0e3HAJIMYHbIX PACUETOB

Heab: CucTemMaTU3upoBaTh U 3aKPENUTh OCHOBHBIE 3HAHUS O HOPMATUBHBIX
MPABOBBIX JOKYMEHTAaX, PETYJIUPYIOIIUE OpraHU3alUI0 OC3HAIMYHBIX PACUETOB.

KounvecTBo 4acoB — 4 yaca.

3ananue:

N3ydeHne TEOpETHMYECKOTO  Marepualia, IOArOTOBKAa OTBETOB  Ha
KOHTPOJIbHBIE BOIIPOCHI, BBIJAHHBIE TPENOIABATEIIEM.

dopma npeacrasiaenus 3aganus: Joknan, [Ipesenranus

KonTposib kauvecTBa BbINOJHEHHOW padoTrbi: [IpoBepka npokiana c
MPE3EHTALUEH.

Kputepuu ouneHKkM BbINOJHEHHOH PadoOThI: COOTBETCTBUE OTBETOB TEME;
MPaBUIBHOCTh HCHOJIb30BAHUSI TEPMHUHOJIOTHM; MPABWIBHOCTH OTBETOB Ha
MHUChbMEHHBIE BOMIPOCHI U HAIMYKE TPEOYyEMOTO KOJIMYECTBAa HOPMATUBHOM 0a3bl.

TpeOoBaHus K BHINOJHEHHIO:

HNcnonb3yd JEKUMOHHBIM MaTepual U JOMNOJHUTEIbHbIE HWCTOYHUKH
nH(pOpMaIMU TOATOTOBUTH MPE3EHTALINIO HA MPEIOKEHHYIO TEMY.

Tema 1.2. MecTto M poJib 0aHKOB B OCYIIECCTBJICHHMH Oe3HATHYHBIX
pacuetoB. Cucrema 0e3HAIMYHBIX pacyeToB B PD.

Heab: CucreMaTu3npoBaTh U 3aKPENUTH IPEACTABICHUE O MECTE U POJIU
O0aHKOB B OCYUIECTBJICHMM O€3HAJUYHBIX PACUeTOB, CHUCTEME O€3HAIMYHBIX
pacueToB B PO

KosmuecTBo yacoB — 4 yaca.

3ananue:

M3yyeHne TEOpPETHYECKOTO  MaTepuala, IOArOTOBKAa OTBETOB  HA
KOHTPOJIbHBIE BOIIPOCHI, BBIAAHHBIE ITPENIOIaBATEIIEM.

dopma npeacrasiaeHus 3aganus: Jloxman, [Ipesenranus

KonTposb kauvecTBa BBINOJHEHHON padoTbi: I[IpoBepka mokiaga c
MIPE3EHTALUEH.

Kpurepun ouneHKH BbINOJTHEHHOM Ppadorbi: COOTBETCTBUE JOKIAAaA
3aIaHUI0 M HOpPMaM JIEUCTBYIOLIErO0 3aKOHOJATENIbCTBA; AKKYpaTHOCTb U
IIPAaBWJIBHOCTH BBINOJHEHHUS 3aaHNs; JIOTUYHOCTD; MPABUIBHOCTD UCITOIb30BAHUS
TEPMHUHOJIOTHH; HAJTUYUE B OTBETAX CCHUIOK HA HOPMATUBHBIE JOKYMEHTBI.

TpeOoBanusi K BbINOJMHeHMIO: Vcnonb3ys JEKIUMOHHBIM MaTepual M
JIOTIOJTHUTENIbHBIE MCTOYHUKH HH(OpMalMM HEOOXOJWMO BBIMNOJHUTH JOKJIAJ.
BrinmonHsAs 3amaHue, UCHOJIb3yHNTE HOPMATUBHBIE JTOKYMEHTBI M J1aBalTE€ HAa HHUX
CCBUIKH, ITOATBEPKIAsl UMHU ITPaBUIBHOCTH CBOETO OTBETA.

Tema 1.3. @opMbl pacyeToOB M TEXHOJOIHM COBEPIICHUS PACYETHBIX
omnepaumi.

Heanb: 3akpenuth 3HaHUsI 0 GoOpMax PacuyeTOB U TEXHOJOTHH COBEPILICHUS
PaCUETHBIX OIEpPALUH.



KosnuvecTBo yacoB — 4 yaca.

3aganme: M3yueHrne TEOpETHYECKOrO0 Marepuaia, MOJArOTOBKa OTBETOB Ha
KOHTPOJIBHBIE BOIIPOCHI, BBIITAHHBIE ITPENIOJABATEIIEM.

dopma npeacTaBICHUSA 32JaHUA: TNCbMEHHBINA KOHCIIEKT.

KoHTposs kayecTBa BBINOJHEHHOW PadOTHI: NPOBEPKA MHCbMEHHOU
paboThl, aHATIU3 U 00CYKIECHUE.

Kputepyn oOnmeHku BbINOJHEHHOW PaldoThI: IOJIHOTA U BEPHOCTh
KOHCIIEKTa; AaKKypaTHOCTb BBINOJHEHHUS; JIOTMYHOCTh aHajiu3a IOJIYyYEHHOIO
pe3ynbTara; IMPaBWIBHOCTH  HMCIIOJIB30BAaHUS TEPMHUHOJIOTHM;, COOTBETCTBHE
CYLIECTBYIOILIEH IPAKTHKE OAHKOBCKOT'O KPEAUTOBAHUS

TpeGoBanusi K BbINOJMHeHMIO: lcrnosb3ys JEKIMOHHBIA MaTepual u
JOTIOJIHUTENbHBIE UICTOYHUKU MH(POPMAIIMN HEOOXOAMMO COCTaBUTh KOHCIIEKT IO
3agaHHoi Teme. CrTyaeHT (QOopMyIMpyeT M NHCbMEHHO H3JlaraeT Marepual,
CCBUIASICh HA HOPMATUBHBIE TOKYMEHTBI 110 KPEIUTOBAHUIO.

Tema 2.1. IlnaTéxubie cucreMbl Poccun

Heab: 3akpenuTh 3HAHUA M HAYUYUTHCA NMPUMEHSTH IUJIATEKHBIE CHCTEMBI
Poccun

KoanuecTBO yacoB — 4 yaca.

3ananme; M3yueHne TEOPETUYECKOr0 MaTepuaja, MOJArOTOBKA OTBETOB Ha
KOHTPOJIbHBIE _BONPOCHI, BbLIaHHBIE _mpenonaBaTeneM. (CocTaBlIeHHE 3CCE€ O
MIaTEXHBIX cucTtemMax Poccun

dopma npeacrapiaenus 3aaanua: [luceMenHo opopmiieHHoe 3cce

KonTposb kauecTBa BBINOJHEHHOIW PadOThI: MPEACTaBICHHUE 3CCE s
MIPOBEPKHU

Kputepyu oOuneHKHM BBINOJHEHHON PaldOTbI: COOTBETCTBHUE 3CCE TEME;
NPaBUJILHOCTh  UCIIOJIb30BAaHUS TEPMHUHOJIOTHHU; TMPABUIBHOCTbD  PACKPBITHS
OT/AEJIBHBIX BOIIPOCOB.

TpeboBaHus K BHINOJHEHHIO:

Hcnonb3ysd JEKIMOHHBIM MaTepual U JIOTNOJHUTEIbHbIE HCTOYHHUKU
nH(pOpMaIMU OATOTOBUTH 3CCE HA MPETIOKCHHYIO TEMY.

Tema 2.2. Onepauuu ¢ UCIOJIb30BAHHEM KOPPECIIOHACHTCKHUX CYETOB.

Hean: CucreMatu3nupoBatb U 3aKpENUTh  OCHOBHBIE  3HAHUA IO
OCYLIECTBJICHUIO ONEPALUNA C UCIIOJIB30BAHUEM KOPPECIIOHAEHTCKUX CYETOB

KosnuvecTBo yacoB — 4 yaca.

3aganme:

M3ydeHne TEOPETHMYECKOrO0  Marepuasa, IIOArOTOBKAa  OTBETOB  Ha
KOHTPOJIbHBIE BOIPOCHI, BBIJAHHBIE IPEIOAABATEIEM.

dopma npeacTaBJeHUs 3aJaHUA. BhINOTHEHHBIA KOHCIEKT IO 3aJaHHOU
TEME.

KoHTpoJsb KayecTBa BBINOJHEHHON padorTbi: IIpoBepka BBIOJIHEHHOTO
KOHCIIEKTA U CJIEJIAHHBIX BBIBOJOB.

Kpurtepuu ouneHkH BbINOJHEHHON padoTbi: COOTBETCTBUE 3aIOJHEHHOU
TaONMILIBI 33IaHUIO U TIPABUIIBHOCTD, JIOTUYHOCTh UCIIOIb30BAHUS TEPMUHOJIOTHH U



CJICJIaHHBIX BBIBO/IOB;

TpeGoBanusi Kk BBINOJMHEHHIO: lICHONB3ys JIEKIMOHHBIA Marepuan u
JIOTIOJTHUTENIPHBIE WCTOYHUKN HWH(POPMAIMA HEOOXOAMMO CIeinaTh KOHCTICKT.
BrinmonHsig 3agaHue, WCHOJB3YWTE TEPMHUHOJOTHIO, JABANTE HA HUX CCBHUIKH,
MOJTBEPKAasi UMU MTPABUIILHOCTh CBOETO OTBETA.

Tema 2.3. Me:k0OaHKOBCKHI KIMPHHT

Heab: 3akperuieHne 3HAHUN 0 MEXKOAHKOBCKOM KIIUPUHTE.

KoanuecTBo yacoB — 4 yaca.

3ananue: V3ydyeHue TEOpPETUUYECKOrO0 MaTepuaia, MOJrOTOBKA OTBETOB Ha
KOHTPOJIBHBIE BOMPOCHI, BBITAHHBIE MTPEMIOJABATEIIEM.

dopma npeacTaBJIeHUA 3aJaHUs: BBINOTHEHHBIN KOHCIIEKT MO 3aJaHHOU
TEME.

KonTposb KadyecTBa BBINOJHEHHOH PadoThi: [IpoBepka BBINIOJIHEHHOTO
KOHCIIEKTA U CJIeJIAaHHBIX BHIBOJIOB.

Kpurtepuun oueHku BbINOJTHEHHOH PpadoTbl: COOTBETCTBHUE KOHCIIEKTA
3aIaHUI0 U TPABUJIBHOCTH BBIBOJOB, AKKyPaTHOCTh M MPABUJIBHOCTh KOHCIIEKTA;
JOTUYHOCTH;, MPABWIBHOCTh HCIIOJb30BAaHUS TEPMUHOJIOTUM U  CHEJIAHHBIX
BBIBOJIOB;

TpeGoBaHus K BbINOJHEHHUIO.

Hcnonb3ysd JEKUUMOHHBIM MaTepual U JONOJHUTEIbHBIE HWCTOYHUKH
uH(OpMAIUU HEOOXOUMO BBITIOJIHATh KOHCIICKT MO TeMe. BwImonHss 3a1aHue,
WCMOJIB3YWUTE CYIIECTBYIOIINE METOJAUKHU U JABANTE HA HUX CCBUIKH, IMOITBEPKAAS
VMU TTPABUJIBHOCTH CBOErO OTBETA.

Tema 3.1. Buapl NmaTe:KHbIX KApT M ONEpPalMd, NMPOBOAUMBIE € HX
HCIOJIb30BaHHEM

Heub: 3akpennuTh 3HAHMUA 110 MKCHOJIB30BAHMIO IUIATEXKHBIX KapT M
IIPOBEJCHUIO ONEPALUN C HUMH.

KouunvecTBo yacoB — 4 yaca.

3aganme: M3ydyeHrne TEOPETUUYECKOTO MaTepualia, MOATOTOBKAa OTBETOB Ha
KOHTPOJIBHBIE BOIIPOCHI, BBIITAHHBIE MTPENOJABATEIIEM.

dopma npeacraBjieHus 3aganus: CoCTaBUTh KOHCHEKT MO 3aJaHHOU TEME
B NIUCbMEHHOM BHJIE.

KonTposb kaudecTBa BbINOJHEHHOW padorThi: [IpoBepka HammcaHHOTO
KOHCIIEKTa Ha OCHOBE MIPOBEPKH PaOOTHI.

Kputepyun ouneHKH BbINOJIHEHHOH padoThi:. COOTBETCTBUE KOHCIIEKTA
3aJJaHUI0 U TPABUIIBHOCTH BBIBOJOB, AKKYPAaTHOCTb U IPABUIIBHOCTh KOHCIIEKTA;
JIOTUYHOCTB;, IPAaBWIBHOCTh HCIIOJIB30BaHUS TEPMUHOJIOTHMM W  CHIEJIAHHBIX
BBIBO/JIOB;

TpeGoBaHusi Kk BBINOJIHEHHIO: VICHONB3ys JIEKIMOHHBIA Marepuan u
JOTIOJTHUTENIbHBIE HCTOYHUKU UH(POpMAMU HEOOXOAMMO BBIIIOJHUTH KOHCIIEKT IO
Teme. BBINOJHSA 3a/1aHue, UCIOIb3YUTE CYIIECTBYIOIIME METOJUKU U JaBAUTE Ha
HUX CCBUIKH, TOATBEPKAAasi UMH NPABUIBHOCTb CBOETO OTBETA.
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Tema 3.2. Buabl [eATeJIbHOCTH KPEIUTHONl OpPraHu3anvu ¢
IVIATEKHBIMUA KapTaMM.

Heub: 3akpennuTh 3HAHWS 1O OPraHU3ALMM JEATEIBHOCTH KPEAUTHOMN
OpraHM3alNH C IUTATEKHBIMA KapTaMU.

KosmuyecTBo 4yacoB — 6 yacos.

3apanue: M3ydeHne TEOPETHUECKOTO MAaTepHala, MOArOTOBKA OTBETOB Ha
KOHTPOJIbHBIE BOIIPOCHI, BBIITAHHBIE MTPENOAABATEIIEM.

dopma npeacraBjeHus 3aganus: CoCTaBUTh KOHCHEKT MO 3aJJaHHOW TEME
B IUCbMEHHOM BUJIE.

KonTposip kadecTBa BBINOJTHEHHOH PadoThl: COOTBETCTBHE KOHCIIEKTA
3aIaHUI0 U NIPABUWIBHOCTBH BBIBOJIOB, AKKyPaTHOCTb W IIPAaBUJIBHOCTH KOHCIIEKTA;
JIOTUYHOCTH;, IPAaBWIBHOCTh HCIIOJIB30BAaHUA TEPMUHOJIOTHMM U  CHEJIAHHBIX
BBIBO/JIOB;.

Kpurepuu oneHkH BbINOJHEHHOH PpadoThi: COOTBETCTBHE KOHCIEKTA
3aIaHUI0 U TIPABUIIBHOCTBH BBIBOJOB, AKKyPaTHOCTb M IIPABUJIBHOCTH KOHCIIEKTA;
JIOTUYHOCTH;, IPAaBWIBHOCTh HCIIOJb30BaHUS TEPMUHOJIOTHM U  CHAEJIAHHBIX
BBIBO/JIOB;

TpeOoBanusi K BbINOJMHeHMIO: VCnonb3ys JEKIUMOHHBIM MaTepUall M
JOTIOTHUTENIbHbIE HCTOYHUKU UH(POpPMALIMK HEOOXOAMMO BBITIOJHUTH KOHCIIEKT IO
TeMe. BpINoHAS 3a1aHue, HCHOJB3YyUTE CYNIECTBYIOIME METOAMKHU U 1ABANWTE HA
HUX CCBUIKH, IOATBEPKAasi UMU IIPABUIBHOCTH CBOEIO OTBETA.

Tema 3.3. llopsiaok npoBeaeHust ¥ opopmiIeHHEe ONePalMii, CBA3AHHBIX
¢ IMHccHeld 0AaHKOBCKHUX KapT.

Henab: 3akpenuTh 3HaHUS 1O MPOBEICHUIO M O(DOPMIICHHIO ONEpaLUid,
CBSI3aHHBIX C HIMHUCCUEN OAHKOBCKUX KapT.

KoauvecTBO 4acoB — 6 4acos.

3aganme: V3ydeHne TEOpETHUYECKOrO0 Marepuasna, MOArOTOBKa OTBETOB Ha
KOHTPOJIbHBIE BOIIPOCHI, BBIAAHHBIE ITPENIOIaBATEIIEM.

®opma npeacrasiaeHus 3aaaHusi: CoCTaBUTh KOHCIIEKT 110 3aJJaHHOUN TeMe
B INCbMEHHOM BUJIE.

KoHTposab kavecTBa BBINOJTHEHHOH PadoThl: COOTBETCTBHE KOHCIIEKTA
33JIaHAI0 M NPABUIBHOCTh BBIBOJIOB, AKKYPaTHOCTh M MPAaBWJIBHOCTb KOHCIIEKTA;
JOTUYHOCTH; IPAaBWJIBHOCTh HCIIOJIb30BaHUA TEPMUHOJIOTHM U  CHAEJIAHHBIX
BBIBO/IOB;.

Kputepun oueHKHM BBINOJHEHHON PadoTbi: COOTBETCTBHE KOHCIIEKTA
3aJaHUI0 U TIPABUJIBHOCTH BBIBOJOB, AKKyPaTHOCTb M IPABUIJIBHOCTh KOHCIIEKTA;
JOTUYHOCTH;, IPABWIBHOCTh HCIIOJb30BaHUS TEPMUHOJIOTHM U  CJAEIIAHHBIX
BBIBO/JIOB;

TpeOoBanusi K BBINOJMHeHUIO: lICcroOnb3ys JIEKIMOHHBIA Marepual u
JIOTIOJIHUTENbHBIE WCTOUYHUKM HMH(POpMAlMU, HEOOXOIUMO BBIIOIHUTH KOHCIHEKT
110 TeMe. BBINOHAA 3a1aHie, UCTIOJIB3YUTE CYLIECTBYIOIINE METOJAUKH U 1aBANTE
Ha HUX CCBUIKH, OATBEPXkKAAsi UMHU MPAaBUIBHOCTH CBOErO OTBETA.

2. METOAUMYECKHUE PEKOMEH/IALIMU 11O BBIIIOJHEHWUIO OTAEJBbHBIX



BUI0B CAMOCTOATEJIbHOM PABOTBI

MeToauvecKue peKOMEH/IaluM 10 COCTABJICHUIO H 0OPMJICHH IO
Ta0JIM LY

BHuMarenpHO mpounTaTh TEKCT JIEKIMHU WIM COOTBETCTBYIOLIUI maparpad
yueOHuKa. [IpogymMars «KOHCTPYKIMIO» TaOJMIBI, PACIIOIIOKEHHUE IMOPSIKOBBIX
HOMEpOB, TEPMUHOB, IPUMEPOB U MOsCHEeHUH (u npouero). Haueptuts Tabmuiy u
3aIOJIHUTH €€ Tpadpl HEOOXOAUMBIM COAECPKUMBIM. DOopMa KOHTPOJIS U KPUTEPUH
OLIGHKH. 3aJJaHu€ JOJDKHO OBITh BBIOJIHEHO B TETPaad ISl CaMOCTOATEIbHBIX
paboT miK B pabodeil TeTpaim.

Kpumepuu oyenxu

Onenka «OTIMYHO» BBICTABJISETCS B Cllydae, €clid TaOJMIa BBINOJHEHA
AKKypaTHO, BCE€ YKa3aHO BEpPHO, IPUMEPHI COOTBETCTBYIOT OINPEAEICHHUIO,
TEPMUHBI 3aIIUCAHBI IOHATHO U MPABUIIBHO.

Onenka «XopoIo» BBICTABISETCA B CiIyyae, eciu Tadiauua coiaepkur 1-2
HETOYHOCTH WJINA HEJOCTATOYHO ITOJHO PACKPBITA TEMA.

Onenka «YJOBIETBOPUTEIBHO» - B Cllyyae, €cClid TaOJula BBINOJIHEHA
HEaKKypaTHO, IPUMEPBI IPUBEICHBI C MHOIOUNCIEHHBIMA HETOYHOCTSAMH.

Onenka «HeynoBneTBopuTenbHO» - TabiWla BBIIOJHEHa HEOPEKHO,
IIPUMEPBI C OIIMOKAMH, Ha3BaHUS HEITOJIHBIE.

MeToanyeckue peKOMeHAaluM M0 BHITOJTHEHUI0 KOHCIIEKTA

[Ipy caMOCTOSTENBHOM HW3YYEHUHM JIUTEPATypbl HEOOXOAMMO OOpaTUTh
BHUMAHHE Ha y3JIOBBIEC MOJIOKEHUS, U3JIaraéMble B U3y4yaeMoM Tekcre. s aToro
ClielyeT BHUMATEIbHO O3HAKOMUTBLCS C COJAEpPXKAHUEM HCTOYHHMKA MH(POpMAIHH,
CTPYKTYPHUPOBATH €T0 U BBIJCIUTH B HEM LIEHTPaJIbHOE 3BeHO. OOBIYHO 3TO OBIBAET
KJIIOYEBOE OMNpEAENIEHUEe WM COBOKYIHOCTh CYIIHOCTHBIX XapaKTePUCTUK
paccmaTpuBaeMoro o0bekTa. OTciofa BbITEKAaeT MNPUHIMIHAIBHBIA  BBIBOJI:
caMoCTOoATeNbHAsg paboTa ¢ JUTEpaTypoll sBISETCS OJHUM U3 METOJOB
yriyOJieHUs 3HAaHUM.

VYcrnex B YCBOGHMHM NPOYMTAHHOIO B PEINAOLIEH CTENEHH 3aBUCUT OT
YMCTBEHHBIX yCWiIMil uenoBeka. IlaccuBHoe mpoOeranue ria3amMu CTPOK
UCTOYHHUKA 0e3 TITyO0O0KOro MPOHUKHOBEHMS B €r0 COJEp)KaHHE Majlo 3aTparuBacT
MBICIIb, MaMsTh, YyBCTBa yuTaTens. He moMoraer m MHOTOKpaTHOE MOBTOPEHHE
YUTAEMOI'0 TEKCTa, €ro 3ayyumBaHue. UTeHue - 3TO TBOPUECKUU TPYH, KOTOPBIA
npeanosiaraeT 00lyMbIBaHUE IPOUYUTAHHOTO, PA3MBILIEHUE HAJl HUM.

OOs3aTenbHBI  3JIEMEHT  CaMOCTOSITENBHOW  pabdOThl  CTYJIEHTOB  CO
CIIEUAJIbHON JINTEPATypOu - BelleHHe He0OXOauMBbIX 3amuced. OOenpruHIThIMU
dbopmamu 3amucell SBISIIOTCSA IUIaH, BBIMUCKU, TE3UCHI, AHHOTAIMH, PE3IOME,
KoHcrniekT. [lman - 310 Hambonee kparTkas ¢opMa 3amuceil NPOYUTAHHOTO,
CBOSILIMXCS K MEPEYHI0 BOMPOCOB, PACCMATPUBAEMBIX B CTaTh€, HOPMATUBHOM
aKTe U T.JI.

[Inan o0OBIYHO pacKkpblBaeT JIOTMKY IIOJa4d aBTOPOM Marepuaa,
CHOCOOCTBYeT JIydllled OpUEHTAaMM B  COAEpPKAaHUM MPOpadaThIBAEMOTO
uctounuka. EcTe nBa crocoba coctaBnenus ruaHa. OnuH U3 HUX - paboTa Haj
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HAM TI0O XOXy 4YTeHHus. [Ipyroil - ero COCTaBJ€HHE IIOCJIE€ O3HAKOMIICHUS C
MCTOYHUKOM, YTO JIA€T BO3ZMOXHOCTb IMOJBITOXKHUTH TIPOJICIIAHHYIO padoTy.

Berimckn - 310 160 MUTATHI (JIOCTIOBHOE BOCITPOU3BECHUE TOTO WIIA HHOTO
OTPBHIBKA W3Y4aeMOTO HOPHINYECKOTO MCTOYHWKA, COACPKAIIETO CYIICCTBEHHBIC
MBICJIA aBTOpa, XapaKTepHbIe (aKThl, CTATUCTUICCKHUE MaTEPHAIIbI), TNOO KPaTKOE,
OJM3KOE K JTOCIIOBHOMY, M3JIOKEHHE TaKWX MecT. IlepenmuchiBas mUTATHI, HYKHO
3aKII0YaTh HMX B KaBBIYKH, OOeperaTb TEKCT OT HCKaKeHWsA. Beiaenss wus3
YUTACMOT0 TEKCTa CaMO€ TJIABHOE, CaMO€ CYIIECTBEHHOE, BBIITUCKH TOMOTAIOT
Jy4lIe ero moHATh. VX moje3Ho aenaTh Mociie MpeIBapUTeIbHOTO O3HAKOMIICHUS
C MCTOYHUKOM JUTEPATyphl. B 3TOT mepuoj yTOUHsSETCS, KaKhMe MecTa TEeKCTa
CJIeIyeT BbIMUCATh. BBIMUCKH HE OTHUMAIOT BpeMs, a SKOHOMSAT ero. Bmecrto Toro,
YTOOBI OECUHCIIEHHOE KOJIMYECTBO Pa3 MEPEUUTHIBATH OJTHO U TO K€ JIJIS JIYYIIIEero
3allOMUHAHMSI, 3aHUMATHCS JIUTETLHBIMU TOWUCKAMH TOW WM WHOW IIMTATHI,
udpel win hakTa, MOXKHO Cpasy ke X 3aUKCHPOBATH.

Te3ucbl - 23TO cCKaTo€ W3JIOKEHUE TMOJOKEHUW TMPOYUTAHHOTO WIIU
MOATOTABIMBAEMOT0 BBICTYIUIEHHS. OHHM TO3BOJSIOT O0OOIIMTH MaTepHal,
MOKa3aTh €ro CyTh B KpaTKuX ¢GopmyiaupoBkax. DopMyaupoBKa TE3UCOB JOHKHA
OBITh YETKOM M KpaTkoW. B camux Te3ucax He MNPUBOASIT OOOCHOBBIBAIOIIUX
¢dakTtoB, mpuMmepoB. Ho Te3wWchl Bcerma JOMKHBI OBITH OOOCHOBAaHHBIMHU H
J0Ka3aHHBIMU. IX 0COOCHHOCTD - YTBEPAUTEIBHBIA XapaKTep.

AHHOTalusi - 0ATO Kparkoe o0000IIeHHe COAep>KaHUsS HMCTOYHHUKA
muteparypbl. Ero ymoOHO mMonb30BaThCs, Korja HEOOXOAMMO COXPAaHUTH JIUIIh
oOmiee mpeacTaBieHue o0 UCTouHUKe. st TOro, 4ToObl COCTaBUTh aHHOTAIIMIO,
HAJI0 MOJTHOCTHIO MPOYHUTATh U TITYOOKO MPOAYMAaTh COEpKaHNE NCTOYHHKA.

Pestome - kparkas oOI€eHKa TPOYMUTAHHOTO. Eciu aHHOTaIus KpaTko
XapaKTepu3yeT COACp)KaHWE HCTOYHHUKA, TO PE3IOME - €Tr0 BBIBOJBI, TJIaBHBIC
UTOTH.

KoHcriekT - 3TO cuCTeMaTH3WpOBaHHAs, JIOTHYECKU CBSI3aHHAS 3aIlvCh,
cozepkaias Tepecka3 HMCTOYHWKA JuTeparypbl. CBS3yIONIMM 3BEHOM TIPH
COCTAaBJICHMM KOHCIIEKTa JIOJDKHA OBITh BHYTPEHHSS JIOTHKA HW3JIOKCHHUS.
CocTaBmsis KOHCIIEKT, HEJIb3sI MyTaTh CBSA3HOCTH JIOTHYECKYI0 U CTUIMCTHYECKYIO.
B KOHCIIeKTe HET HEOOXOAMMOCTH MPHUBOJUTH MPOCTPAHHYIO (HOPMY H3IIOKCHHS
MaTepHalia, Co BCeMH CJIOBECHBIMH CBA3KaMH. CTPEMUTHCS K CBSIZHOMY IEpecKaszy
HY’KHO, HO HE B yIIepO SICHOCTH U KPATKOCTH.

KoHcrekTs! ObIBAIOT:

1) maHoBbIE;

2) TEeKCTyaJbHBIE;

3) cBoOOHBIE,

4) TemaTUYECKHE.

[171aHOBBI KOHCHEKT JIETKO TMOJYYUTh C TOMOIIBIO MPEABAPUTEIHHO
CIENIaHHOTO IIJIaHA IOPUIUYECKOTO HWCTOYHMKA. [Ipm 3TOM KakIomy BOMPOCY
IJIaHa OTBEYACT OMpPEJCIICHHAS YacTh KOHCIIEKTa. Takoil KOHCIIEKT COCTaBIISICTCS
obIcTpo. OH KpaToK U mpocT mo cBoer ¢popme. OH B OCOOEHHOCTU TOJIE3EH MPHU
MIOJIFOTOBKE BBICTYIUICHUS HAa CEMHHApCKOM 3aHATHH. OJHAKO pabdoTaTh C HUM,
€CJIM MPOMIET MHOTO BPEMEHUM C MOMEHTa €ro HamHhcaHus, TPYAHO, TaK Kak IO
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HEMY HE BCET/ia JIETKO yIaeTCsS BOCCTAHOBUTD B MAMSITH COJIEp)KaHUE UCTOUHHUKA.

TekcTyanbHbIM KOHCIEKT - 3TO KOHCIIEKT, CO3/IaHHBIA B OCHOBHOM M3 IIUTAT.
Takoli KOHCHEKT MOMOTAET BBIABUTH CIIOPHBIE MOMEHTHI, KOTOPbIE 3HAYUTEIHHO
Tpy/JHEE HAWTU MO MepecKkazy - CBOOOJAHOMY KOHCHEKTY. XOTsl MpHU CO3JaHUU
TEKCTYaJIbHOTO KOHCIIEKTa U TpeOyeTcsi yMeHUe ObICTPO W MPABUIBHO BBIOMPATH
OCHOBHBIE IIMTAThl, HO ATOT THUIl KOHCIIEKTAa HE SIBJISIETCS TPYJ HOCOCTABUMBIM,
€CJIM OlLIEHMBATh €ro MO TOM padoTe, KOTOpas 3aTpayMBaeTCs HA HAMKMCAHUE €ro.
CyIlecTBEHHBIM €Tr0 HEJO0CTaTKOM SIBJISIETCS TO, YTO OH Cjab0 aKTHUBU3UPYET
BHUMAHHME W TaMsTh. BBIBA€T Tak, 4TO CTYJICHT HalMCal KOHCIEKT, a MaTepuall
rIyOOKO HE MpoaHaJIM3UpOBajl, HE yCBOWI. EMy momemiano aBTOMaTHYECKOE
NepenUChIBAHUE 1IUTAT.

CBOOOHBIN KOHCIIEKT MPEJICTABISIET CO00 00BEIMHEHHE TIJIaHa, BHITIHCOK,
IIATAT, TE3UCOB. OTOT BHJ KOHCHEKTa TpeOyeT YMEHHS YETKO H KpaTKO
(GbopMyUpOBaTh OCHOBHBIE TIOHSTHUS, JUISI 4YEero HEOOXOAWMBI TIIyOOKOE
OCMBICJICHUE MaTepuaia, OOJIbIION M aKTUBHBIA 3amac ciioB. CieayeT OTMETUTb,
YTO CaMO COCTaBJICHME TAKOTO KOHCIEKTa pa3BHUBAET yKa3aHHbIE KauecTBa. B
CBSI3U C ATHUM CBOOOJIHBIM KOHCIIEKT, MOXaJlyd, HamOoJiee TOJTHOLICHHBIN BUJI
KOHCIIEKTa.

TeMaTuueckuii KOHCIEKT MCIOJIB3yeTCs NpH padoTe IO OIpeeIeHHON
teme. OH TmpejanosiaraeT 0TOOpaKEHUE COJCPIKAHMS KaXKJIOT0 M3 HCIOJIb3YEMbIX
UCTOYHUKOB HE B I1IE€JIOM, a JHIIb B TOW YaCTHU, KOTOpas KacaeTcsi TEMbI
ucciaenoBanus. CoCTaBlIGHHE TEMaTUYECKOTrO KOHCIEKTa YYUT padoTaTh HaJ
TEMOM, BCECTOPOHHE OOJYMBIBATh €€, aHAJIM3UPYS Pa3IMYHbIC TOYKHU 3PCHUS Ha
OJIMH U TOT ke Bompoc. [IpucTynas K cOCTaBJICHUIO KOHCIEKTA, CIEAYET yKa3aTh
HCXOJHBIC JTaHHBIE KOHCIIEKTHPYEMOTO HMCTOYHHKA: (PaMUINIO aBTOpa, Ha3BaHUE
paboThl, TOA WM MeCTo M3AaHus W T.1. Ilome3Ho Takke OTMEYaTh CTPAHHMIIBI
M3y4aeMOTO MCTOYHHKA, YTOOBI MOKHO OBLIO, pYKOBOJCTBYSCH 3alUCSIMU, OBICTPO
OTBICKATh B KHUT€ HY>KHOE MECTO. B KOHCIEKTEe MOTYT OBITh CXEMBbI, JUATPAMMBI,
TaOJaUIbl, KOTOpbIE MPUAAIOT €My HarjIsiJHOCTh, CIIOCOOCTBYIOT JydllIEeMYy
YCBOCHHIO MaTepuara.

B mporiecce o3HakOMIIeHHS ¢ HOPMATUBHBIMU aKTaMH, HEOOXOJMMBIMHU B
UCIIOJIb30BaHUU B TMPO(ECCHOHAIBHON JEATEIbHOCTU. CJEAYET YYHUTHIBAaTh TE
W3MEHEHUsSI B 3aKOHOJATEIbCTBE, KOTOpPhIE B HEro B IOCJEAHEE BpeMs ObLIH
BHECEHBI. B 3TOl CBs3M 1enecoo0pa3HO MCIOIB30BaTh HOPMATUBHBIE aKThl B
penakmuu, HauOoJiee TOJHO OTpPaKaroled BHECEHHbIE B HHUX HW3MEHCHHS U
nonoiHeHus. HopMaTMBHO — TIpaBOBbIE aKThl B HaJJIeKalleH peaakiuu
colepkaTcsi B CIPaBOYHBIX MpaBoBbIX cucrtemax «Koncynprant Ilmtoc» u
«I"apanT®.

Kpumepuu oyenxu

Onenka «OtauuHo» [lonHoTa Kcnonb3oBaHus yueOHoro matepuaina. Oobem
KOHCHEKTa — | TeTpajiHasi CTpaHUIla Ha OJIUH Pa3BOPOT WM OJUH JUCT hopmara A
4. Jlorvka W3M0XKEeHHS (HATU4YUEe CXEM, KOJIUYECTBO CMBICIOBBIX CBSI3EH MEXKIY
noHsATUsIMU). HarnsqHocTe (HaluuvMe pUCYHKOB, CUMBOJIOB, U Tp.; aKKypaTHOCTh
BBITIOJTHEHUSI, YUTAEMOCTh KOHCIEKTa). ['paMOTHOCTh (TEPMHMHOJIOTHYECKAs U
opdorpaduueckas). OTCYyTCTBHE CBSI3aHHBIX MPEIJIOKEHUM, TOJBKO OIOPHBIC
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CUTHaJIbl — CJIOBA, CJIOBOCOYETAHMS, CHUMBOJIbI. (CaMOCTOSITEIbHOCTh MpPH
COCTABJICHHH.

Onenka «Xopomo» MHcmonb3oBaHnue ydeOHOro MaTepuaia HE IMOJIHOE.
O0bem koHcHekTa — | TeTpajHas CTpaHMILA HA OAWH Pa3BOPOT WIM OJUH JIMCT
dbopmata A 4. HegocTaTOUHO JIOTMYHO H3JIOKEHO (HAJIUYME CXEM, KOJIMYECTBO
CMBICJIOBBIX CBSI3€H MEXAy NOHATUAMM). HarmsigHocTh (Haau4yue pPUCYHKOB,
CUMBOJIOB, M Tp.; AaKKypaTHOCTb BBINIOJHEHHUS, YUTAEMOCTh KOHCIIEKTA.
['pamoTHOCTH (TepMUHONOTHYECKas U opdorpaduueckas). OTCYyTCTBHE CBA3aHHBIX
NPEMIOAKEHNUM, TOJBKO OMOPHBIE CUTHAJIBI — CJIOBA, CJIOBOCOYETAHHUS, CUMBOJIBI.
CaMoCTOSTENBHOCTh IPU COCTABJIEHUMU.

Onenka «YI0BIETBOPUTENIBbHO» Vcmonp3oBaHue y4eOHOro marepualia He
nosHoe. OOBEM KOHCHEKTa — MEHee OJHOW TEeTPagHOW CTpaHWIBl Ha OJHH
pa3BopoT wiau oauH JUCT ¢dopmara A 4. HemocTtaTouyHO JIOTMYHO H3JIOKEHO
(HanM4Me CXeM, KOJIMYECTBO CMBICJIOBBIX CBSI3€M MEXKIy IMOHSATHUSIMU).
HarnsgnocTs (Hamuyue pUCyHKOB, CUMBOJIOB, M TIP.; AKKYPaTHOCTb BBIMIOJHEHHS,
YUTAEMOCTh KOHCIEKTa. [ paMOTHOCTD (TepMHUHOJIOTHYECKas U opdorpaduueckas).
OTCyTCTBUE CBSI3aHHBIX NPEIJIOKEHUM, TOJIBKO OIOPHBIE CHUTHAJIBI — CJIOBA,
CIIOBOCOYETAaHUs, CHUMBOJIBI. (CaMOCTOSATENBHOCTh NpH  cocTaBieHuu. He
pa300pUYMBBIN MTOYEPK.

Onenka «HeynosierBopurensHo» Mcnosib3oBaHue yyeOHOro MaTepuaia He
nosiHoe. O0BbEM KOHCIEKTa — MEHEEe OJTHOM TeTpaJHOW CTPaHMIIbI Ha OJMH pa3fen
wii oauH JucT ¢opmara A 4. OTCYTCTBYIOT CXEMBbI, KOJUYECTBO CMBICIOBBIX
CBs3€ld Mexay MNOHATHSAMU. OTCYTCTBYET HArJIAIHOCTh (HAJIM4YHE PHUCYHKOB,
CHUMBOJIOB, U TIp.; aKKYPATHOCTb BBINOJHEHHUS], YUTAEMOCTh KOHCIIEKTA. J{OMyIeHbI
OmMOKH TepMUHONOTHYEeCKHEe U opdorpaduyeckue. OTCYTCTBUE CBSI3aHHBIX
MPEUI0KEHHM, TOJBKO OMOPHBIE CUTHAJBI — CJIOBA, CJIOBOCOYETAHMS, CHMBOJIBL. He
CaMOCTOATEIBHOCTh IpU cocTaBieHUuU. He pa300punBbIi MOYEpPK.

Metoanuyeckue peKOMEHIALMH 10 MOATO0TOBKE BbICTYILICHHUSA

PernmameHT ycTHOro myOJWYHOrO BBICTYIUIEHUS - He Oosee 10 MHHYT.
HcKyccTBO YCTHOTO BBICTYIIEHUSI COCTOMT HE TOJBKO B OTIMYHOM 3HAHHUM
npeiMeTa peyd, HO U B YMEHUHU IMPENOJHECTH CBOM 7 MBICIH U YOEKIEHUs
IPaBUJIBHO U YIOPSIOYEHHO, KPACHOPEUYUBO U YBJIIEKATENBHO.

JIto6oe ycTHOE BBICTYIUICHHE JOJIKHO YJOBIETBOPITH TPEM OCHOBHBIM
KpUTEpUAM, KOTOPbIE B KOHEYHOM HTOrE U MPUBOAAT K YCIEXY: 3TO KPUTEpPHUil
MPAaBWJIBHOCTH, T.€. COOTBETCTBHS S3bIKOBBIM HOpMaMm, KPHUTEPHIl CMBICIOBOM
aJIcKBaTHOCTH, T.€. COOTBETCTBHS COJEP>KAHMS BBICTYIUIEHUS pEaJbHOCTH, H
Kputepuil  3(pPEKTUBHOCTH, T.€. COOTBETCTBUS JOCTUTHYTHIX pE3yJIbTaTOB
MMOCTABJIEHHOW LIEJIH.

PaboTy mo moAroroBKe yCTHOIO BBICTYIIEHUS MOYKHO DPa3feHUTh Ha JBa
OCHOBHBIX JTama: JOKOMMYHHMKAaTHMBHBIM 3Tan (IMOATOTOBKA BBICTYIUIEHHS) H
KOMMYHUKATUBHBIN dTan (B3aUMOACHCTBHE C Ay IUTOPHUEH).

BricTymieHne NOMKHO COCTOSITh M3 Tpex 4acTeil — Berymuienus (10 - 15%
obmrero BpeMeHH), ocHoBHOM uyacTu (60 -70%) u 3axmrouenus (20 - 25%).
Berymenue BritoyaeT B ce0si mpecTaBieHrne aBTopoB ((pamuimsi, UMs OTYECTBO,
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npyu  HEOOXOJIMMOCTH MECTO YyueObl/paboThl, CTaTyc), Ha3BaHUE JOKJIAJa,
pacminpoBKy TMOJ3arojoBKa C MENbI0 TOYHOTO OIpPENeTeHHs] COAEp>KaHUsS
BBICTYIUICHUS, YETKOE OINPEACIICHUE CTEP)KHEBOM HJIEH.

CrepxHeBasi uaesl MPOEKTa MOHMMAETCS KaK OCHOBHOW TE3UC, KIIOYEBOE
nosioxkenue. CTepkHeBass Hed JaeT BO3MOXXHOCTh 33/laTh ONPEIEICHHYIO
TOHAJIBHOCTh BbICTyIUIEHHIO. CdopmynnpoBaTh OCHOBHOW TE3MC O3HAYaeT
OTBETUTh Ha BOIPOC, 3a4ye€M TOBOPUTH (1I€JIb) U O Ye€M TOBOPHUTH (CpeacTBa
JTOCTHXKEHUS 1IEIIN ).

TpeOoBaHUs K OCHOBHOMY TE€3UCY BBICTYIUICHHUS:

- (paza gomKHA YTBEP)KIATh TJIABHYIO MBICIb U COOTBETCTBOBATH LU
BBICTYIUICHUS;

- CYXJEHHUE JOJKHO OBIThb KpaTKUM, SICHBIM, JIETKO YJIEpP>KUBATHCA B
KPaTKOBPEMEHHOM IaMSTH;

- MBICTh JOJDKHA TIOHMMAThCS OJHO3HAYHO, HE 3aKioyaTh B cebe
MIPOTUBOPEYHSL.

B peun moxkeT ObITh HECKOJIBKO CTEPKHEBBIX UAEH, HO HE Oosiee Tpex.

Camas yacrtas ommoOKa B Havajie peuu — JIMOO U3BUHSATHCS, JTUO0 3asIBISATH O
cBOEH HEONBITHOCTH. PesynbraTom BCTYIUICHHUS JOJIKHBI OBITH
3aMHTEPECOBAHHOCTh  CIIylIaTeslei, BHMMAaHUE M  pACHOJIOKEHHOCTh K
npe3eHTaTopy U Oyayluen Teme.

K aprymeHTanuu B moJib3y CTEpKHEBOM UAEH MPOEKTa MOXKHO MPUBJIEKATh
¢doTto-, BuACOo(PpparMeHThl, ayauo3anucu, pakromorndeckuit marepuani. Lludposeie
JaHHbIE JUIsL OOJIErYeHUsT BOCHIPUSTHUS JIydlle JIEMOHCTPUPOBATH IMOCPEJICTBOM
Tabmui U rpaduKoB, a HE 3JOYMOTPeOIATh WX 3auuThiBaHueM. Jlydiie Bcero,
KOIJla B YCTHOM BBICTYIJICHMHM KOJMYECTBO LM(POBOro Marepuajia OrpaHUYeHO,
Ha HEro JIy4YIlle CChUIAThCS, a HE MPHUBOJIUTH MOJHOCTHIO, TaK Kak oOuiue nudp
CKOpee yTOMJIIET CiyllaTesieid, HeXelld BbI3bIBaeT HHTepec. [lmaH pa3Butug
OCHOBHOM YaCTH JIOJKEH OBITH SICHBIM.

Jlos&HO OBITH OTOOPAaHO ONTHUMAJIBHOE KOJIMYECTBO (DAKTOB M HEOOXOIUMBIX
MIPUMEPOB.

B Hay4YHOM BBICTYIUIEHUH TMPHUHATO Takoe ynoTpedieHue GopM CIOB: yalle
UCIIOJIB3YIOTCSl TJIaroJibl HACTOSILIEr0 BPEMEHH BO «BHEBPEMEHHOM) 3HAUYCHHH,
BO3BpaTHbIE W Oe3NMuYHbIC Tiaroisl, npeobiaganue ¢opm 3-ro Juia riarosna,
GbopM  HECOBEpIIEHHOTO  BHUA, HCIOJB3YIOTCS  HEOIPEACICHHO-IUNYHBIC
NIPEITIOKEHHUS.

Camble yacTble OIIMOKKM B OCHOBHOM YacTH JOKJIaJa - BBIXOJ 3a IMpenesbl
paccMaTpUBAaEMBbIX BOIIPOCOB, IEPEKPhIBAHUE IYHKTOB IUIAHA, YCJIOXXHEHUE
OTJIEIbHBIX TOJOKEHUM pPEeuH, a TaKKe Neperpy3ka TEKCTa TEOPETUYECKUMH
pacCykKJIeHUussMH,  OOWJME€  3aTPOHYTBIX  BONPOCOB  (AEKIApaTUBHOCTb,
0€3710Ka3aTeIbHOCTh), OTCYTCTBHE CBA3M MEXKIy 4YacTSIMU BBICTYIUICHUS,
HECOPa3MEPHOCTh YacTeW BBICTYIUIEHUS (3aTSHYTOE BCTYILJIEHHWE, CKOMKAHHOCTb
OCHOBHBIX MOJIOKEHHM, 3aKII0UEHUS).

B 3akmoueHun HE0OX0aUMO CHOPMYIUPOBATH BBIBOJIBI, KOTOPBIE CIEIYIOT
U3 OCHOBHOW uzeu (uaei) BbicTyIuieHHs. [IpaBUIbHO MOCTPOEHHOE 3aKIIIOUEHUE
CIIOCOOCTBYET XOPOILIEMY BIEYATICHUIO OT BBICTYIIJICHUS B LIEJIOM.
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B 3akintoueHun UMEET CMBICT MOBTOPUTH CTEPKHEBYIO UCIO0 U, KPOME TOTO,
BHOBb (B KPaTKOM BHUJI€) BEPHYTHCS K TEM MOMEHTAM OCHOBHOM 4YacTH, KOTOpHIE
BBI3BAJIM MHTEPEC CIYIIATEIICH.

3aKOHYUTH BBICTYIUJIEHUE MOKHO PEUIMTEIbHBIM 3asBieHueM. BcTyrenue
U 3aKJIIOYEHHE TPEOYIOT 0053aTeIbHOM MOArOTOBKH, X TPYIHEE BCETrO CO3/1aBaTh
Ha xoxy. Ilcuxonmoru pokazanu, YTO Jydlle BCEro 3allOMUHAETCA CKA3aHHOE B
Hayajge M B KOHIIE COOOIIECHUS («3aKOH Kpas»), MOITOMY BCTYIUICHHE IOKHO
OpuBJIeYhL BHUMAHHE CIyIIaTeled, 3auHTEepecoBaTh WX, IMOJATOTOBUTh K
BOCIPUSITHIO TE€MbI, BBECTU B Hee (HE BCTYIUIEHHWE BaXKHO caMo 1o cebe, a ero
COOTHECEHHE C OCTaJbHBIMH YacTsIMH), a 3aKIIOYEHHE JOJKHO OOOOIIUTH B
CKaTOM BHJI€ BCE CKa3aHHOE, YCWJIUTh U CTYCTUTh OCHOBHYIO MBICIIb, OHO JIOJIKHO
OBITh TAKUM, «UTOOBI CIIyIIATENIX TOUYBCTBOBAJIM, UTO JIAJIbIIIE TOBOPUTH HEUETOH
(A.®. Konn).

B kiro4eBbIX  BBICKA3bIBAHUSAX  CIEIYyET  HMCIOJB30BaTh  (hpassli,
MPOTPaMMUPYIOIINE 3aUHTEPECOBAHHOCTb.

Bot HekoTOpbie 000pOTHI, CTOCOOCTBYIOIIME MOBBIIICHUIO HHTEPECA: - «ITO
Bam nozBomwut...» - «bmarogaps 3TOMy BBl MOJYYHUTE...» - «ITO MO3BOJUT
n30exkaTh...» - «ITo noBblaeT Bammw...» - «310 naeT Bam 10NOJHUTENBHO...» -
«3TO JeNaer Bac...» - «3a cuer 3TOro Bel Moxkere...» [lociae moAroToBku TekcTa /
IJlaHa BBICTYIUJICHUS IMOJIE3HO MPOKOHTPOIMPOBAThH ce0si BommpocaMu: - BrI3biBaeT
JIM MO€ BBICTyIJIEHHE uHTepec? - JIoCTaTOYHO JIK S 3HAKO0 10 JAHHOMY BOIIPOCY, U
UMEETCS JIM Y MEHSI JOCTATOYHO JaHHBIX? - CMOTy JIM sl 3aKOHYUTh BBICTYIUJIEHUE B
oTBeZicHHOE BpeMsi? - COOTBETCTBYET JIM MOE BBICTYIJIEHUE YPOBHIO MOUX 3HAHUM
U ONBITY?

[Ipy mOArOTOBKE K BBICTYIUICHHIO HEOOXOAMMO BBIOpaTh CIOCOO
BBICTYIUICHHUS: YCTHOE H3JIOKEHHE C OMOPOM HA KOHCHEKT (OMOpOM MOTYT Takxke
CIY>KUTh 3apaHee TMOJrOTOBJICHHBIC CJAWJbl) WM UYTEHHE MOJArOTOBICHHOTO
Tekcta. OTMETUM, OJHAKO, YTO YTECHUE 3apaHee HAMMCAHHOTO TEKCTa 3HAYUTEIbLHO
YMEHBIIIACT BIWSHUE BBICTYIUICHUS HA ayJUTOPHIO. 3allOMUHAHUE HAMMCAHHOIO
TEKCTa 3aMETHO CKOBBIBA€T BBICTYMAIOUIETO U TMPUBS3BIBAET K 3apaHee
COCTaBJIEHHOMY IUIaHy, HE JaBas BO3MOXHOCTH OTKJIMKAThCS Ha PEaKIHIo
ayJUTOPHHU.

OO01en3BecTHO, YTO OeccTpacTHas W Bsulasi pedb HE BBI3BIBACT OTKIIUKA Y
cymiateneld, Kakol Obl WHTEPECHOM W BaKHOM TeMbl OHa HM Kacamach. U
HAa000pOT, MHOW pa3 Jake HE COBCEM CKJIAJIHOE BBICTYILJICHUE MOXET 3aTPOHYTh
ayJIUTOPUIO, €CIM OpaTOp TOBOPUT 00 aKTyalbHOW MpoOJieMe, €ClId ayJIUuTOPUS
YyBCTBYET KOMIIETEHTHOCTh BBICTYIIAIOLIETO.

Spkasi, sHepruyHasi peyb, OTpa)kawllash YBICUCHHOCTb OpaTopa, €ro
YBEPEHHOCTb, 001aa€T 3HAUUTEIILHOW BHYIIAIOUIEH CHUIIOM.

Kpome TOro, ycTaHoBlIEHO, UTO KOPOTKHE (hpa3bl Jierdye BOCIPUHUMAIOTCS
Ha CIIyX, 4eM JIMHHbIE. JIulb MOJ0BHMHA B3POCIBIX JIIOACH B COCTOSIHUU TOHSTh
dpasy, comepxanryro Oojiee TpUHAALATH CIOB. A TpeThs 4YacTh BCEX JIIOJIEH,
cllyliasi 4YeThIPHAALIATOE U TOCIEAYIONIME CJIOBA OJHOIO MPEAJIOKEeHHs, BOOOIIe
3a0bIBalOT ero Hayano. HeoOxogumo wu30erarb CIOXHBIX MPEIOKEHUH,
NPUYACTHBIX M JEeNpUYaCTHBIX 000poTOB. M3naras CIOXHBIM BOMPOC, HYXHO
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rmocTapaThes repenath HHGOPMAaIIIO 0 yacTsaM. [lay3a B yCTHOM pedu BBITTOTHSIET
Ty € POJib, YTO 3HAKU MpENuHAaHUS B NMUCbMEHHOW. [locne cloKHBIX BBIBOJIOB
WIN JUIMHHBIX TPEIOKEHUH HEOOXOIMMO clefiaTh May3y, YTOOBI CITyHIaTeNH
MOTJIM BJIyMaThCsl B CKQ3aHHOE WJIM MPABWJIBHO MOHSTH ClI€JIaHHbIE BBIBOJBL. Eciu
BBICTYTAIONINI XOYET, YTOOBI €ro MOHUMAJIU, TO HE CIEIyET TOBOPUTH 0€3 may3bl
JIOJIBIIIE, YEM MSITh C TOJIOBUHOU CeKyHTT (!).

Oco0oe MecTo B Ipe3eHTallMU NMPOEKTa 3aHUMAET 00pallleHre K ayJUTOPHUH.
N3BectHO, uTO oOOpameHue K CcoOECeIHMKY 10 HMMEHHM co3/aer OoJee
JIOBEPUTEIbHBIN KOHTEKCT JieioBoM Oecenpl. [Ipu myOIMYHOM BBICTYIICHUH TaKKe
MO>XHO HCIIOJIb30BaTh MOJI0OHBIE NpHEMbl. Tak, KOCBEHHBIMU OOpaIICHUSIMHU
MOT'YT CIIY’KUTbh Takue BbIpaxkeHus, kak «Kak Bam uszBectHo», «YBepeH, uto Bac
9TO HE OCTaBUT PaBHOAYHIHBIMK». [lom00OHBIE MOBOJABI K ayJAMTOPHU — 3TO
CBOEOOpa3HbIe BBICKA3BIBAHMS, II0JICO3HATEIHLHO BO3JICUCTBYIOIIME HA BOJIO H
MHTEPECHI Cilylmaresie. BeIcTynarommi nokas3pBaeT, 4YTo CIyIIATEIN UHTEPECHBI
€My, a 3TO CaMblil MPOCTOM MyTh JOCTHKEHUSI B3aUMOIIOHUMAaHUSI.

Bo Bpemsi BBICTYIUIEHUSI Ba)XXHO IOCTOSIHHO KOHTPOJIMPOBATh PEAKIIMIO
ciaymareneid. BHUMaTenbHOCTh U HAOJIOJIATENIBHOCTh B COYETAHHHM C OIBITOM
MO3BOJISIIOT OpPaToOpy YJIOBUTH HACTPOCHHE MyONHMKUA. BO3MOXKHO, paccCMOTpeHHE
HEKOTOPBIX BOMPOCOB MPUJIETCS] COKPATUTh WM BOBCE OTKa3aTbCsl OT HUX. YacTo
yAadHas IIyTKa MOXKET pa3psauTh atMocdepy. Ilocie BrICTYMIIEHUST HY>)KHO OBITh
TOTOBBIM K OTBETaM Ha BO3HMKIIIKUE Y Ay IUTOPUU BOIIPOCHI.

Kpumepuu oyenxu 3a ycmnoe evicmynienue.

OIlEHKYy «OTJIMYHO»  IOJy4aroT paboThl, B KOTOPBIX JCIAOTCS
CaMOCTOSITEJIbHBIE ~ BBIBOJIBI,  JA€TCS ~ apryMEHTHUPOBaHHas  KpUTHKA U
CaMOCTOSITeIIbHBIN aHanu3 (haKTUIECKOr0 MaTeprajia Ha OCHOBE TIIYOOKHX 3HAHHUM
AKOHOMHUYECKOM JIMTEPATYPHI 110 JAHHOU TEME;

OneHKa «XOpOIIO» CTaBUTCSA TOrJa, KOrja B paboTe, BHIIIOJIHEHHOW Ha
JOCTaTOYHOM TEOPETHUYECKOM YPOBHE, IOJHO M BCECTOPOHHE OCBEHIAIOTCA
BOIIPOCKI TEMbI, HO HET JOJKHOU CTETIEHU CaMOCTOSITEIbHOCTH;

OLIEHKY «YJIOBJIETBOPUTEILHO» HMEIOT pPabOThl, B KOTOPBIX MPABUILHO
OCBEIIEHbl OCHOBHBIE BOIPOCHI TE€Mbl, HO HE MPOSBUIOCH YMEHHUE JIOTHYECKU
CTPOMHOI0 UX H3JI0KEHHUS, CAMOCTOSITEJIbHOTO aHAJIN3a UCTOYHUKOB, COJIEPIKATCS
OTJICJILHBIC OIIMOOYHBIC ITOJIOKEHUS;

OI1IeHKY «HEYAOBJIETBOPHUTEIIHLHO» O0YYAIOIIUXCS MOJIy4aeT B ciydae, Koraa
HE MOXET OTBETHUTb HA 3aMEUaHMs PEICH3CHTa, HE BJIAJCET MaTepruaaoM padoThI,
HE B COCTOSHHHM JaTh OOBSICHEHHS BBIBOAAM W TEOPETUUYCCKHM ITOJIOKEHUSIM
JTAHHOM TTPOOJIEMBL.

MeTozmqecmle PEKOMEHIANUMA 110 MOATOTOBKE NMPE3CHTAIIUMN.

KoMnbplOTEpHYIO ~ NPE3EHTAIMI0,  CONPOBOXKIAIOIIYIO  BBICTYIUICHHE
JOKJIaIuuKa, yA00HEee BCEro MoAroToBUTh B mporpamme MS PowerPoint
[Tpe3eHTanus Kak JOKYMEHT IPEACTaBIsAET COOOM MOCIEeNI0BATENbHOCTD
CMEHAIOIUX Jpyr Jpyra CIaugoB - TO €CThb OJJICKTPOHHBIX CTPaHUYEK,
3aHHMMAOIUX BECh SKpaH MOHUTOpA (0€3 MPUCYTCTBUS NaHeleH IpOorpaMMBbl).
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Yame Bcero IeMOHCTpalus TMPE3CHTAIMU MTPOCHUPYeTCsl Ha OOJBIIOM
dKpaHe, peKe — pa3naeTcs COOPaBIIMMCS KaK IMeYaTHBIN MaTepual.

KonnuecTBOo crnalijoB aJeKBaTHO COACPXKAHUIO U MPOAOJDKUTEIBHOCTH
BBICTyIUTCHUs (Hampumep, st 10-MUHYTHOTO BBICTYIUICHHS PEKOMEHIYETCS
HCTIOJIB30BaTh HE 0ojiee 25 ciaioB).

Ha nepBoM cnaiine 00s3aTeNbHO MPECTABISIETCS TeMa BBICTYIUICHUS U
CBeJIeHMs 00 aBTOpax.

Crnenmyrone Ciaipl MOXXHO TOJATOTOBHTH, HCIONB3Ysl JABE Pa3TUUHBIC
CTpaTETUH UX MOATOTOBKHU:

1 crparerusi: Ha ciaijbl BHIHOCUTCSI ONMOPHBINA KOHCHEKT BBICTYIUICHUS U
KJTFOUEBBIE CJIOBA C TE€M, YTOOBI MOJIb30BATHCS UMM KaK TUTAHOM JIJISl BHICTYTUICHHUSI.
B sTom citydae k criaitiaM npeabsBiIsOTCs CASAYOIMNUE TPEOOBAHMS:

- 00bEM TEKCTa Ha Cliaiifie — He 0oJIbIe 7 CTPOK;

- MapKHpPOBAaHHBIN/HYMEPOBAHHBIA CIUCOK CONEPXKHUT HE Oosee 7
AIIEMEHTOB;

- OTCYTCTBYIOT 3HaKH IMYyHKTyalldd B KOHIIE CTPOK B MapKHPOBAHHBIX M
HYMEPOBAHHBIX CITUCKAX;

- 3HauyuMasi HHQOpMaIHs BBIACISAETCS C MOMOIIBIO I[BETa, Kers, 3¢ (eKToB
aHUMAIINH.

Oco00 BHUMATEIHFHO HEOOXOAUMO MTPOBEPUTH TEKCT HA OTCYTCTBHE OMIMOOK
u onevarok. OcHOBHas omMOKa MpU BbIOOpE JAHHOM CTPATETUU COCTOUT B TOM,
YTO BBICTYMAIOIIUE 3aMEHSIOT CBOIO PeUb YTEHUEM TEKCTa CO CIIAlI0B.

2 cTpaTterusi: Ha claiapl MoMemaercs (GakTUYECKUil MaTepuan (TaOIuIlbl,
rpaduku, dortorpaduu U Mp.), KOTOPBIA SIBISIETCS YMECTHBIM M JIOCTATOYHBIM
CpPEIICTBOM  HArJISAHOCTH, TIOMOTA€T B  PACKPBITUM  CTEPKHEBOM  HJCH
BBICTYIUICHHA. B 93TOM ciywae K cilaiiiaM TpeabsSBISIOTCS — CICTYIOIIHE
TpeOOBAHMS:

- BbIOpaHHBIE CpEACTBA BU3YyaNW3aUMM HHPOpMauuH (TaOJIHLBI, CXEMBI,
rpauKH U T. JI.) COOTBETCTBYIOT COJIEPKAHUIO;

- HWCIIONIb30BAaHBl  WIIIOCTPALlMM  XOPOIIETO  KadecTBa  (BBICOKOTO
paspelieHus), C YETKUM  u300paxkeHueM (Kak TMpaBWIO, HUKTO U3
NPHCYTCTBYIOIINX HE 3aMHTEPECOBAH BUMTHIBATHCS B TEKCT HA BaIIMX CllaiijaXx W
BCMAaTPUBATHCS B MEJIKME WILTIOCTPAIUN ).

MakcumanbHO€ KOJMYECTBO rpaduueckoi nH(popMaIuy Ha OJTHOM crlaie —
2 pucyHka (pororpadun, cxeMbl U T.J1.) C TEKCTOBBIMA KOMMEHTapUsiMH (He Oosee
2 cTpok K Kaxnomy). Hambonee BakHas uH(opmaius AOHKHA pacrojiaraThCs B
LEHTpE IKpaHa.

OcHoBHast omuOKa MPU BBIOOPE JAHHOW CTPATETHH — «COPEBHOBAHUE)» CO
CBOMM WUTIOCTPATUBHBIM MaTepHaoB (AyIUTOPUM HE MPEJOCTABISICTCS
JIOCTaTOYHO BpPEMEHHU, YTOObI BOCIPHUHSITH Marepuan Ha crnaijgax). OObYHBIN
ciaiiz, 6e3 3(hPeKTOB aHMMaLUK JTOJKEH JEMOHCTPUPOBATHCS HA SKpAHE HE MEHEe
10 - 15 cekyna. 3a meHblee BpeMsl MPUCYTCTBYIOIIME HE YCIEET OCO3HATh
coJiep)kaHue criaina. Ecnm kakas-To KapTHHKA MOSBHUIACh Ha 5 CEKyHI, a MOTOM
TYyT )€ CMEHWJIACh JIPYroW, TO ayauTopusi OyAeT CUYHTaTh, YTO IOKIAIUUK €€
noaronser. OOpatHoro (Mo3uTUBHOTO) 3¢@deKTa MOXKHO JOCTUTHYTh, €CIIH
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JOKJIATYUK TPOJIMCTHIBAET MHOXXECTBO CJIAMIOB CO CJOXKHBIMU TaONHMIIAaMH |
auarpaMMaMH, TOBOpsSi TIpu 3ToM «BOT TyT mOpuUBEIEH pa3HOro poja
BCIIOMOTATENLHBIN MaTepua, HO 5 €T0 X04y MPOMYCTUTh, YTOOBI HE MEePErpykaTh
BBICTYIUIEHUE NToApoOHOCTAMIY. [IpaBaa, Takol mpueM JeiaTh B HaUalle U B KOHIIE
MPE3CHTAIMN — PUCKOBAHHO, ONITUMAJIbHBIM BAPUAHT — B CEPEANHE BHICTYIUICHUS.

Ecnu ©Ha cnalije npuBOIMTCA CIOXHAsl aMarpamma, €€ HeoOXOJIUMO
MpeBapuTh BBOAHBIMHU ciioBamMu (Hampumep, «Ha 3Toil nuarpamMme MpuUBOAMUTCS
TO-TO W TO-TO, 3€JEHBIM OTMEYEHBI TMOKa3aTeau A, CHHUM — Tokazarenu by), ¢
TeM, 4TOOBl JaTh BpeMsl ayAuTOpuu 18 Ha ee paccMOTpEeHHUE, a TOJIbKO 3aTeM
NPUCTYIATh K ee o0cykaeHuto. Kaxaplii crnaiia, B cpeHEM JOJDKEH HAaXOAUThCS
Ha 2KpaHe He MeHbie 40 — 60 cexyHa (0e3 ydyeTa BpeMEHHM Ha Ciy4ailHO
BO3HHUKIIIEe 00CYXKeHHUE). B CBSI3M ¢ 3TUM ITydille HACTPOUTH MPE3EHTAIUIO HE Ha
ABTOMATHUYECKHM MOKA3, @ HA CMEHY CJIalJI0B CAMHUM JOKJIaTYNKOM.

Oco00 THrarenbHO HEOOXOAMMO OTHECTHCH K O(MOPMIICHHIO TIPE3CHTAIUH.
JInst Bcex cnaiiioB MpE3eHTAllMd MO BO3MOXHOCTHM HEOOXOJUMO HCIOJIb30BaTh
OJIMH U TOT K€ 1a0JoH OpOpPMIICHUS, KEIJIb — ISl 3ar0JIOBKOB - HE MeHble 24
MyHKTOB, JUIsl MH(pOpMaLKK - JUisl uHPopMauuu He MeHee 18. B mpe3eHTanusx He
MIPUHATO CTaBUTh NMEPEHOCHI B CJIOBAX.

[TogymaiiTe, HE OTBIEKAWTE JIU BbI CIyLIATENICH CBOEW K€ IMPE3CHTAIUCH?
Spkue Kpacku, CIOXHBIE IIBETHbIE TIOCTPOCHMS, W3JIMUIIHASL aHUMAIus,
BBINPHITUBAIOIIMN TEKCT WM WJUTIOCTpAIMs — HE camoe JIydlllee JOMOJHEHUE K
HAy4yHOMY JIOKJady. Takxke HexelaTreabHbl 3BYKOBbIE dS(PQPEeKThl B X0z
JIEMOHCTpAIIMU TIpe3eHTauu. Hamnydmmmu sSBIsiIOTCST KOHTPACTHBIE 1BeTa (oHa
u Tekcta (0enbiii POH — YEepHBIN TEKCT; TEMHO-CUHUN (POH — CBETIIO->KEITHIA TEKCT
U T. 1.). Jlydine He cMemuBaTh pa3Hble TUIBI MIPUQPTOB B OJHOM MpPE3CHTAIHH.
Pexomennmyercs He 37M0ymoOTpeONsATh NPOMUCHBIMU OyKBamMH (OHM YHTAIOTCS
XyxKe).

HexonTpacTtHbie caiabl OoynyT CMOTpPEThCS TYCKJIBIMU u
HEBBIPA3UTEIBHBIMU, OCOOCHHO B CBETJIBIX ayIUTOpusix. [l aydinel opueHTauu
B TMpPE3CHTAllMd 1O XOAY BBICTYIUICHUS Jydllle MPOHYMEPOBATh ClAMIbI.
XKenartenbHo, 4TOOBl Ha claiijax OCTABaIMCh MOJIS, HE MeHee 1 cM ¢ Kaxaou
cTopoHbl. BecriomorarenbHast uHbopmalus (ynpapisiiolniie KHOMKH) HE JOJKHBI
npeobiagaTh HaJ OCHOBHOW wuHMOpMammedl (TEKCTOM, WJUIIOCTPALUSIMHU).
Hcnonb3oBaTh BCTpoeHHBIE 3P (HEKThl aHUMALIUKA MOKHO TOJIBKO, KOT/1a 0€3 3TOro
HE 000UTHCH (HarpUMeEp, MOCIEI0BATEILHOE MOSBICHNE JIEMEHTOB JUArpaMMBbl).
JIJis akIleHTHpOBaHUS BHUMAaHHUS HAa KaKOW-TO KOHKpPETHOW MHMOpMmaiuu ciaiaa
MO>KHO BOCIIOJIb30BATHCS JA3€PHON YKA3KOM.

JlnarpaMMbl TOTOBSATCS C UCIIOIB30BAHUEM MacTepa JuarpaMM TaOIMIHOTO
nporeccopa MS Excel. Jlnsg BBoma YMCIOBBIX JAaHHBIX HCIIONB3YETCS YHCIOBOMN
dbopmar c pazmenureneM rpynn paspsgoB. Eciu nanHbie (MOANUCH JTAHHBIX)
SIBJISIIOTCST IPOOHBIMU YKCIIaMU, TO 19 uncino oToOpakaeMbIX JECITUYHBIX 3HAKOB
JIOJDKHO OBITh OJIMHAKOBO ISl BCEW TPYMIIbI 3TUX JAHHBIX (BCEro psjia MOJNUCeH
NaHHbIX). JlaHHBIE W TOAMUCH HE JOJDKHBI HAKIJIAABIBATBCSA JAPYr Ha JApyra H
CIIMBAThCS ¢ rpadUUEeCKUMHU dJIEMEHTaMu JuarpaMMbl. CTpYKTYpHBIE JUarpaMMbl
TOTOBATCS MPHU TOMOUIM CTaHAAPTHBIX CpencTB pucoBaHus nakera MS Office.
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Ecmu mpu QopmatupoBaHum ciaiiia €cTb HEOOXOJUMOCTH MPOMOPIIMOHAIBHO
YMEHBIIUThL pa3Mep JuarpaMMbl, TO pazMep MpPU(TOB PEKBUZUTOB JIOJDKEH OBITh
YBEIMYEH C TaKUM pPacyeToM, 4YTOOBl peajdbHOEe OTOOpakeHHe OOBEKTOB
ArarpaMMbl COOTBETCTBOBAJIO 3HAYCHHSIM, yKa3aHHBIM B Tabmuie. B Tabmumax He
JOJKHO ObITH OoJiee 4 cTpok U 4 cToNOLOB — B NPOTMBHOM CIIy4ae JIaHHBIE B
Tabauie OyJIeT MPOCTO HEBO3MOXXHO YBUJIETh. SlUeiiku ¢ Ha3BaHUSAMHM CTPOK U
CTOJIOIOB ¥ HanboJiee 3HAYUMMbIE JAaHHbIE PEKOMEH]IYETCS BbIACISATH LIBETOM.

Tabnuunas wHQOpMaNWsl BCTaBISIETCS B MaTepHalbl Kak TaOiwIa
TekcToBoro mnpoieccopa MS Word unm Tabnuanoro npoieccopa MS Excel. Ipu
BCTaBKE TaOJHUIBI KaK OOBEKTa M MPOMOPIIMOHAILHOM H3MEHEHHH €€ pa3mepa
peanbHbIA 0TOOpaXkaeMblid pazMep mmpudTa qomkeH ObITh HEe MeHee 18 pt.

Tabnuiel 1 qUarpaMMbl pa3MeEIIarTCs Ha CBETJIOM wiu Oeiom ¢one. Ecim
Bel mpeamounTaeTe BOCIHOJNB30BATHCA IMOMOINBIO  omepatopa (4TO  TOXKe
BO3MOXKHO), a HE€ JHCTaTh CIAWJIbl CaMOCTOSITENIPHO, OYEHb IOJIE3HO
MPEAyCMOTPETh CCBHUIKM Ha cliaiiipl B TekcTe aokinana ("Chemyromuii crai,
noxanyicra...").

3aKIIOYUTENbHBIA CIIali]l Mpe3eHTauuu, coiepkaumi Tekct «Crnacubo 3a
BHUMaHWe» Wi «KoHemy», BpsAa M OpueMiieM  JUIS  TIpe3eHTalluH,
COMPOBOXK/AIOIIEH MyOJUYHOE BBICTYIUIEHHE, IMOCKOJIBbKY 3aBEpIICHHE I0Ka3a
CIIAJIOB ellle He SIBJISIeTCS 3aBeplleHHeM BhICTyIUIeHUs. Kpome Toro, Takue
CJIAMJIbI, TaK K€, KaK U ciaii «Bonpocki?y, IyOIupyloT yCTHOE COOOIIEHHUE.

OnTumManbHBIM BapHAHTOM MPECTABISETCS MOBTOPEHUE MEPBOTO claia B
KOHIIE TPE3CHTAIMH, TOCKOJIbKY A3TO JAaeT BO3MOXHOCTh €IIe pa3 HAlOMHHTH
CIIyIIaTeNIsIM TEMY BBICTYILICHUS M UMS TOKJIaUMKa U JUO0 MEeperTH K BOIIPOcaM,
100 3aBEPIINTH BHICTYTIICHHUE.

[Tocie mMOATOTOBKM TMPE3CHTAIIMM TIOJIE3HO MPOKOHTPOIMPOBATH CeOs
BOMNPOCaMH: - yAaJOCh JU JOCTHYh KOHEYHOH e Mpe3eHTauuu (4TO YJanoch
OTIPEAETUTh, OOBACHUTH, MPEIJIOKUTh WM MPOJEMOHCTPHUPOBATH C MOMOIIBIO
Hee?); - K KakKuM OCOOEHHOCTSIM OOBEKTa IMPE3eHTALMH YIAloCh MPUBJIECYb
BHUMAaHHE ayJUTOPUHU? HE OTBIIEKACT JIM CO3JaHHAs MPE3eHTalus OT YCTHOIrO
BeIcTyruieHua? [locie TOArOTOBKM TMpe3eHTAllMd HEOOXOAMMa  pPEereTHIIHS
BBICTYIIJICHUS.

Kpumepuu oyenxu 3a npezenmayuio

O1neHka «OTIMYHOY» BBICTABJISIETCS, €CJIM BBITIOJIHEHBI BCE MATH KPUTEPUN U
MOJIy4aroT paloThl, B KOTOPBIX JIEJAIOTCS CaMOCTOSITENIbHBIC BBIBOJBI, JIAETCS
apryMEHTUPOBAaHHAs KPUTHKA.

OreHKa «XOPOIII0» BHICTABIISETCS, €CITM BBIMIOTHEHBI TPH KPUTEPHUSL.

OrneHka «yIOBJIETBOPUTEIHHO» BBICTABIISICTCS, €CIM y OOydYaromerocs He
NPOSBUIIOCH YMEHHE, CaMOCTOSITEIbHOTO aHalIu3a HWCTOYHHKOB, COJEP>KaTCs
OTJENbHBIE OMIMOOYHBIE TTOTOKCHHS;

OneHka «HEyAOBJIETBOPUTEIBHO» BBICTABISETCS, €CIM OOy4YarolMiics He
MOJKET OTBETHTH Ha BOIIPOCHI, HE BIIAJIC€T MAaTEPHAIOM PalbOThI, HE B COCTOSHHUH
JaTh OOBSICHEHUS BBIBOJAM M TEOPETUICCKUM ITOJIOKCHHUSAM JAaHHOU MTPOOIIEMBI.
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3. IlepeyeHb OCHOBHOH M JONMOJHUTEJIbHOH Y4eOHOH JHUTEpPaTyphl,
HEeOo0X0IMMOIi 1)1 OCBOEHMSI IV CIIUTITUHbI

OcHOBHas JIUTEpaTypa

Anexkceea, JI.I'. bankoBckuii Bkiaam W OaHKOBCKHEI cueT. PacdeTsr :
y4yebHOe mocoOue 1 cpelHero  mpodeccHoHaIbHOro  oOpa3oBaHus /
. I'. AnekceeBa, C. B.IIpixtuH, P.3.3arupoB; OTBETCTBEHHBIE PENAKTOPHI
. I'. AnexceeBa, C. B. IlbixTun. — MockBa : M3znarensctBo FOpaiit, 2023. —
243 ¢. — (IIpodeccuonansHoe odOpazoBanue). — ISBN 978-5-534-11414-0. —
Tekct : anextponnbit // O6pazoBarenbHas miardopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/518419

bankoBckoe geno :  y4eOHMK HM  TMPAKTHUKyM IS CPEIHEro
npodeccruonansHoro obpaszoBanus / mon pexakiueid B. A. bopoBkoBoi. — 7-€
u3n., nepepad. u mon. — Mocksa : UznarensctBo FOpaiit, 2023. — 606 ¢. —
(ITpodeccuonanpHoe obOpazoBanme). — ISBN 978-5-534-16819-8. — Texkcr :
anekTpoHHbI // OOpaszoBatenbHass tuiatgopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/531762.

JlononHUTENbHAS IUTEPATYPA

bankoBckoe neno: y4eOHUK JUIsi  CpelHero  npodecCUOHAIbHOTO
oOpa3oBaHus / H. H. MaprtbiHenko, O. M. Mapkoga, O. C. Pynakosa,
H. B. Cepreesa ; non penakuueit H. H. MapTtbinenko. — 3-€ u3f., ucnp. v J0m. —

MockBa : MWznmarensctBo [Opaibit, 2023.— 524 c.— (IIpodeccuonansuoe
oOpazoBanue). — ISBN 978-5-534-16709-2. — Tekct : dIEKTpOHHBIA //
Oo6pazoBaTenbHas atgpopma Opaiit [cailt]. — URL:

https://urait.ru/bcode/531564.

[TeranoBa, O.M.  baHkOoBckoe JelO: YYEOHHK IS  CPEIHETO
npodeccrnonanbHoro oopasosanms / O. M. IleranoBa. — Mocksa : M3marenbcTBoO
FOpaiit, 2023. — 495 c. — (IIpodeccuonanbroe obpazoBanue). — ISBN 978-5-

534-13953-2. — Tekct : anekTpoHHbIM // ObOpa3zoBarenbHas miaatdopma FOpaiit
[caiiT]. — URL: https://urait.ru/bcode/510074
Ilepnonuka

JleHbru U KpeauT: Hay4dHbIi KypHail banka Poccnn— TeKCT: 3JIEKTPOHHBIN -
URL: https://rymf.econs.online/news/RIMF-2-82//

baHkoBCcKkoe /1e710: *KypHajd O TEOPUU M MpaKTUKE OAaHKOBCKOTO OM3HEeca —
Texcrt: anextponnsiit - URL: https://www.bankdelo.ru/

baHKOBCKOE  KpeauTOBaHWE: METOAMYECKUM KypHaIL. - Tekcr
anexTponHbii. - URL: https://rucont.ru/efd/750131

3.2. DJIEKTpOHHBIE U3TAHUS

[Ipodeccuonanpras 6a3a TaHHBIX U Nudopmanus o mpaBe COOCTBEHHOCTH
WHGOPMAIIMOHHO-CIIPABOYHBIE CHCTEMBI (pEeKBHU3UTHI JOTOBOPA)

ReglamentBank: undopmanmonno- NupopmanmoHHO-MEeTOUIECKOE
METOJINYECKasi CUCTEMA: obecrnieueHre 00pa30BaTEIBLHOTO COOOIIECTBA
https://futurebanking.ru/fpage/reglamentba | Poccum  y4eOHBIMM ¥  METOAWYECKUMU
nk MaTepuajiamMu o 0AHKOBCKOMY JIETY

[TopTan 6aHKOBCKOTO aHAJTUTHKA [TopTan mpenHa3Ha4eH Kak Jjisi OAHKOBCKHX
https://analizbankov.ru/ AHATMTUKOB, TaK WM JUII KIUEHTOB OAHKOB..




Ha caiite B ymoOHOM BHIE mNpejacTaBieHa
0o0paboTaHHas aHAIUTHYECKAsT WH(POPMAIIHS,
coOpaHHast U3 OTKPHITHIX UCTOYHUKOB (baHk
Poccun, peittunroseie arentctBa, ACB wu
JpyTHE).

Knuentsr GaHkoB HaWayT WHGOpMAIUIO O
(MHAHCOBOM  COCTOSIHUM CBOEro 0OaHKa,
KOTOPYIO JIETKO OTCJIEKUBATh KKl MeCSII]
Cpa3y TOCJ€ BBIXOJIa HOBOM OTYETHOCTHU
OaHKa.

[Topran Bankeer.ru
https://bankeer.ru/

Bankeer.ru - 3TO HE3aBUCHMBIH CEpBUC
mogbopa ®W  CpaBHEHUS  (DMHAHCOBBIX
pOayKTOB. g  KaXooW  KaTeropuu
(buHAHCOBBIX IPOAYKTOB CO3aHO
MHOXECTBO (DPUIBTPOB, KOTOpPHIE CIKOHOMST
BpeMsl U CIIENAIOT 110A00p Haubosiee TOUHBIM.

banku u puHAHCH: BKJIAJIbI, KPEIUTHI,
UIoTeKa
https://bnkf.ru/

BNKF — mpoekrt, KOTOpbIii cobupaeT
JIaHHBIE C cCalTOB OAHKOB, MX 00pabaThIBaET,
CHUCTEeMATH3UpPYeT W  TPEIOCTaBIICT B
ynoonom ¢opmare. IlpencraBneHa monHas
uHopmanus o Bcex 6ankax B Poccun, 0630p
BceX  OaHKOBCKHMX  BKJIaZoB  Poccuw,
MIPEUIOKEHUS 110 KPEJUTAM U HITOTEKE. .

OnexTpoHHbIN pecypc banka Poccun -
Pexxum noctyna http://www.cbr.ru .

HNHdopmannoHHble pecypcsl,
HETIOCPEJICTBEHHO  JIOCTYIHBIE ¢  cbr.ru,
HaXoJATCsl B coOCTBEHHOCTH LleHTpanabHOro
O0anka Poccuiickoit ®enepauuu, eciu HHOE
HE YCTAHOBJIEHO 3aKOHOJATEIbCTBOM 00
uHpOpManuu, WHPOPMATHU3AMK M 3alIUTe
uHpopManuu. YKa3zaHHble HH()OpPMaIIMOHHbIE
pecypchl cofepxKaT HHPOPMAIIUIO OTKPBITOTO
JocTyna, KOTOpas HE MOKET
paccMaTpuBaThCs KakK KOH(WACHIMAIBHBIC
CBEJICHUS.

[Ty6mukyrotcst odunmanbHas WHPOpMALUs
IIbP : OTHOWIEHUS C UHBECTOPAMH,
[lepeyenr  wHCcalzepckoil  uWHpOpMAIHU
banka Poccun,

Od¢unnansHoe OITyOJIMKOBaHUE
HOpMaTUBHBIX akToB banka Poccun,
IIpoexTel HOpMaTUBHBIX akTOB banka Poccun

YHauBepcurerckast uHOOpPMAIMOHHAS
cucteMa POCCHI
https://uisrussia.msu.ru/

TemaTtnueckas dJIEKTpOHHas OUOIHMOTEKa M
0aza ISl TPUKIAAHBIX HCCICAOBAHUN B
obnactu SKOHOMMKH, yIpaBJeHUS,
COITMOJIOTHH, JIMHTBUCTHKH, (uiocodun,
buIonoruN, MEXIYHAPOIHBIX OTHOIICHUH,
IpaBa. CBOOOHBIN JOCTYII

Hay4Has DJICKTPOHHAs OMOIHOTeKa
Elibrary
http://elibrary.ru/

Hayunas JJIEKTPOHHAS o6ubsimoreka
eLIBRARY.RU - o9st0  kpymnHenmmii
POCCUMCKUN MH(POPMALIMOHHO-

AHAIUTUYECKUN TOpTal B O0JACTH HaAYyKH,
TEXHOJIOTUH, MEJIUIMHBI M 00pa3oBaHMs,

20


https://uisrussia.msu.ru/
http://elibrary.ru/

coJlepKaluii pedeparsl U TONHBIE TEKCTHI
Oonmee 26 MIH HAay4yHBIX CTare W
nyOnauKamuii, B TOM 4HCIE D3JIEKTPOHHBIC
Bepcun Oosiee 5600 pOCCHIMCKHMX HAy4YHO-
TEXHUUYECKUX JKYPHAJIOB, U3 KOTOPHIX Oolee
4800 >KypHaJlOB B OTKPBITOM JOCTYIE
CBOOOIHBIN TOCTYII

WNudopmannoHHblii 6aHKOBCKUN MOPTAL. —
banku.py . Pexxum nocryna:
http://www.banki.ru.

banku.py - Nel ~cpemu ¢uHAHCOBBIX
MapkeTiUieiicoB B Poccun mo mocemiaemoctu
n B TOII-50 campix mocemiaempIX CalTOB B
mupe B chepe ¢unaHcoB (OaHKOBCKOE
kpenutoBanue). bomee 1 MIIH peabHBIX
OT3bIBOB OCTaBW/JIM HAIllM TOJIb30BATEIM B
«HapoaHom perTunre

Cpenn Hammx mapTHepoB yxke Ooisiee 300
0aHKOB, MHUKPO(PHHAHCOBBIX, CTPaXOBBIX H
WHBECTUIIMOHHBIX KOMIIAaHUI

Mpl nuaepsl MeauapedTuHra (UHAHCOBBIX
MmapkeTmielico  Poccun (1-oe momyrogue
2023 roma, Menuasnorus)

Marepuainsl caiita Accoruanuu
poccuiickux 6aHkoB: KoopanHamoHHbBIH
KOMHUTET [0 CTaHAapTaM KauecTBa
0aHKOBCKOM JeaTensHOCTH. CTaHaapThI
KauyecTBa OAHKOBCKOI JCATEIILHOCTH
(CKB/) Accouunanuu poccUicKUX OaHKOB.
— Pexxum nocryna: http://www.arb.ru.

HerocynapctBennas HEKOMMepuecKast
OpraHu3alus,  BbIpaXawIlas  HUHTEPECH
POCCUICKOTO OAHKOBCKOTO COOOIIECTBA.
Acconuanusi pocCUICKIUX 0aHKOB yupek/ieHa
B Mapte 1991 roma u B HACTOSIIMIT MOMEHT
HacuuTbiBaeT 107 ujIeHOB, B TOM 4YHCIE
KpeIuTHBIX opranu3aiuii - 70. Accoruanus
COTpYJIHUYAET c PErOHAIBHBIMU
O0aHKOBCKMMHU  OObeAMHEHUsSIMU B 23
cyonekTax Poccuiickoit @enepanuu u ¢ 6-10
npencrasutensMu APB B npyrux peruonax
Poccumn.

®enepanbHbii nopran «Poccuiickoe
oOpa3oBaHuey» [DIEKTPOHHBIN
pecypce] — http:/www.edu.ru

denepanbHbIil opTa «Poccuiickoe
o0pa3oBaHUe» — YHHMKaJIbHBIH HWHTEpHET-
pecypc B cdepe 00pa3oBaHUS U HAYKH.
ExeHeBHO MyOJIMKyeT caMble aKTyaJbHbIE
HOBOCTH, AHOHCHI COOBITHH,
MH(POPMALIMOHHBIE MaTepHabl IS
MIMPOKOTO Kpyra uutareineid. EskeHemenbHO
Ha TOpTajge pa3MeIlaloTcsl HKCKIIO3UBHBIC
MaTepuaibl, HMHTEPBBIO C  BEAYIIUMHU
crelnuaIucTaMu - nearoramy,
NICHXOJIOTAMH, YYCHBIMH, pETOPTaXH U
aQHAJIUTUYECKUE CTaThU.

YuTaTenu moirydaroT AOCTYH K HOPMATHUBHO-
npaBoBOM 0aze cdepbl 00pa3oBaHUsA, OHU
MOTYT TIOJIb30BaThCS CAMBIMH Pa3THYHBIMU
NOJIE3HBIMU CEpBUCAMM — TaKUMH, Kak
OHJIAH-TECTUPOBAHHE, OTIPOCHI o
aKTyaJbHBIM T€MaM U T.[I.
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